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TepMMHbI n onpeneneHus

TepMuHbI U onpeaeneHusi, UCrNonb3yemble B HaCTOSALWEM aIMUHUCTPATUBHOM pernameHTe
No NpeaocTaBneHno MyHuuMnansHoW ycnyrn «lpedocTaBneHne B apeHay vMMyllectsa (3a
UCKMIOYEHNEM 3eMENbHbIX YYacTKOB), HaAXOASLIErocsi B MyHUUMNanbHoW cobcTBeHHOCTH, 6e3
NpoBeAeHNs1 TOProB» (ganee - AOMUHUCTPATMBHLIA pernamMeHT), ykasaHbl B [MpunoxeHun K
HacTosLeMy AIMUHUCTPATUBHOMY perfameHTy.

. O6wme nonoxeHus

1. Mpedmem peaynupoeaHuss AGMUHUCMPaMUeHO20 peaslaMeHma

1.1. AOMWHUCTPaTMBHBLIM  perfiamMeHT ycTaHaBnuBaeT CTaHOapT npeaocTaBreHns
MyHuuunaneHon ycnyrn «llpegoctaBneHne B apeHay uvMyllecTBa (3a  UCKAKOYEHUEM
3eMerbHbIX Y4acTKOB), HaxoAdwerocs B MyHUUunanbHOMW cobCTBEHHOCTHU, 6e3 npoBeaeHus
ToproB » (ganee — MyHuuunaneHass ycnyra), cocTaB, MOCNedoBaTeNnbHOCTb M CPOKMU
BbIMOMHEHNA agMWHUCTPATMBHBLIX Mpouenyp no npegoctaBneHnio MyHuuunanbHOM ycnyru,
TpeboBaHnsa K nNOpsAgKy WX BbINOMHEHWA, B TOM 4ucrie OCOOEHHOCTM  BbINOSTHEHUS
aAMWHUCTPATMBHBLIX Mpoueayp B 3NEeKTPOHHOM dopMe, a Takke OCOBEHHOCTM BbIMOSIHEHWS
aAMUHUCTPATUBHBIX Mpoueayp B  MHOFOMYHKUMOHAmNbHbIX  LEHTpax npeaocTaBneHns
rocygapcTBeHHbIX M MyHUuunanbHbiX ycnyr Mockosckon obnactu (ganee — M®Ll), dopmbl
KOHTPONS 3a MCNONHEeHMeM AOMMHUCTPATUMBHOIO pernamMeHTa, AocyaebHbin (BHecyneOHbIn)
nopsgok obxkanoBaHus pelleHun n aencteun (besgenctend) AAMUHUCTpauumM TangoMcKoro
MYyHUUMNaneHoro panoHa MockoBckon obnactu (ganee — AQMUHUCTPaUMS), OOMMKHOCTHbIX NnL
AOMUHUCTpaLmN.

2. Jluya, umerowjue npaeo Ha nosay4deHue MyHuyunanbHol ycnyau

2.1. Jlnyamn, mvmewWMMM npaBo Ha nornydeHne MyHuumnanbHOM YCNyru, SBNSKOTCSA
dumsmyeckme nuua, puandeckue nuua, vHAuBMAOyanbHble npeanpuHuMartenu (ganee —
3assutens).

2.2. Kateropuu nuu, nmerLmx npaso Ha nonyyvyeHme MyHUUMNansHOM yCnyru:

2.21. KOpugnyeckne nuua, duandeckue nuua, MHOMBUAYasNbHblE NpeanpuHUMaTenu,
obnagarowme npaBamu BrageHuss U (MnnM) Nonb30BaHUS CETbK MHXEHEPHO-TEXHUYECKOro
obecneyvyeHus;

2.2.2. KOpugnyeckne nuua, uandeckune nuvua, MHauBUAyasnbHble npeanpuHUMaTenu,
obnagatolwme npaBamu BriageHns n (Mnu) NoNb3oBaHNA HEOBUXKMMbIM MUMYLLECTBOM,;

2.2.3. KOpugnyeckme nuua, gusmyeckme nvua, vMHanBMayanbHble npegnpuHuMmaTenu, c
KOTOPbIMM 3aKMOYEH FOCYQAPCTBEHHbBIA UMM MYHUUMNANbHBLIA KOHTPaKT MO pesyrbTatam
KOHKypCa Unn aykuuoHa, NpoBeAEHHbIX B COOTBETCTBMM ¢ PefepanbHbiM 3aKkOHOM OT S anpens
2013 roga Ne 44-®3 «O KOHTpakTHOW cucteme B cdepe 3akynok ToBapoB, paboT, ycnyr ong
obecneveHnsa rocygapCTBEHHbIX U MyHULMNAMbHbIX HYXOY;

2.2.4. KOpugnyeckne nuua, uandeckne nuua, MHOuBUAyanbHble NpeanpuHUMaTenu,
obnagatolme npaBamu apeHabl Ha HEOBUXMMOE UMYLLLECTBO

2.2.5. Hekommep4eckne opraHusaumm, cosfaHHble B (hopMe accoumaumin U COH30B,
PENUIMo3HbiX M OBLWECTBEHHbIX OpraHmM3aunn (o6beanHeHnn) (B TOM 4YUCRE MNOSIUTUYECKUX
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napTuUn, oBLECTBEHHbIX OBWXKEHUW, OOLLECTBEHHbIX (OOHLOB, OOLLECTBEHHbLIX YYpPEXOEHWUN,
opraHoB 06LEeCTBEHHOW caMoOesiTeNbHOCTU, NPOodeCcCMOHanbHbIX COH30B, X 0O6beauHeHun
(accoumaumnit), nNepBUYHbLIX NPOGCOI3HbIX OpraHu3aumn), obbeanHeHun paboTogatenen,
TOBApULLECTB COOCTBEHHUKOB XXWUSbsl, COUMANIbHO OPUEHTUPOBAHHbLIX HEKOMMEPYECKMUX
OopraHuM3aunin OCYLLECTBAKOWMX AEATENbHOCTb, HaMpaBfieHHYK Ha peLueHne coumanbHbIX
npobnem, pasBuTMe rpaxgaHckoro obuwectBa B Poccuiickon ®defepaummn, a Takke Opyrux
BUOOB AeATENbHOCTU, NpeayCMOTpeHHbIX cTtatben 31.1 PenepanbHOro 3akoHa oT 12 sHBaps
1996 roga Ne 7-03 «O HekOMMepPYECKUX OpraHn3aLmsax»;

2.2.6. AgBokaTckue nanatbl;

2.2.7. HotapmanbeHble nanaTbl;

2.2.8. ToproBo-npoMbILLSIEHHbIE NanaThl;

2.2.9. MegunumHckme opraHmsauuu,

2.2.10. OpraHusaumu, ocyuiecTensaowme obpasoBaTefibHy0 AEATENbHOCTb.

2.3. WNHTepecbl nuu, YykasaHHbIX B nNyHKTe 2.1. HacTtodwero AOMWHUCTPATUBHOIO
pernameHTa, MOryT NMPeACTaBnsaATb MHble NUUA, AENCTBYKOLWIME B MHTEpecax 3asBuTens Ha
OCHOBaHWN [OOKyMEHTA, YOOCTOBEPSAIOLWEr0O €ro rMnofHOMouYns,, nNnmbo B COOTBETCTBUM C
3aKoHO4aTenNbCTBOM (3aKOHHbIE NpeacTaBuTenu) (danee — npeacraBuTens 3asgBuTens).

3. TpeboeaHus K NOPsiOKy UHhoPMUPOB8aHUsI O NMopsiOke npedocmaesieHus!
MyHuuyunanbHoU ycnyau

3.1. NHdopmauma 0 mecTe HaxoxaeHus, rpadguke paboTbl, KOHTaAKTHbIX TenedoHax,
agpecax oduumanbHbiXx cantoB B ceTn WHTepHeT AMUHUCTpaUMM W OpraHu3auuin,
y4yacTBylOLWMX B NpefoCTaBfleHuM U MHMOPMUPOBaHUM O MNOpPsSiAKE NpenoCTaBreHus
MyHuumnansHon ycnyru npueedeHbl B lNMpunoxeHnn 2 Kk Hactosiwemy AAMUHUCTPaATUBHOMY
perrnameHTy.

3.2. [MopsiAoK MonyyYeHus1 3anHTepecoBaHHbIMU NULAMKU UHGOPMaUUK No Bonpocam
npegocraBneHnss  MyHuuunanbHOW — ycryru, CBedeHWn O  Xode  npefocTaBneHus
MyHuumnansHon ycnyrn, nopsigke, oopmMe U MecTe pasMelleHus MHpopmMaumm o nopsigke
npegoctaBneHnss MyHuumnaneHOW ycnyrm npusefeHbl B [punoxeHun 3 K HacTosiwemy
AOMUHNCTPATUBHOMY perfameHTy.

Il. Cranpapt npegoctaBneHns MyHuuunanbHOU ycrnyru

4. HaumeHoeaHue MyHuuyunanbHoU ycrnyau

4.1. MyHuuunaneHaa ycnyra «[llpegoctaBneHve B apeHgy, wmyllectsa (3a
NCKIMIOYEHNEM 3eMerbHbIX Y4acTKOB), HaxXOAsLWerocs B MyHUUMNanbHOW cOBCTBEHHOCTU, Ge3
npoBefeHNs TOProB».

5. OpezaHbI u opeaHu3ayuu, yHacmeyroujue 8 npedocmassieHuu
MyHuuyunanbHoU ycnyau

5.1. OpraHom, OTBETCTBEHHbIM 3a npegoctaBneHve MyHuUMNanbHOM ycnyru,
ansetca  AgmuHuctpaums. 3aaBuTenb (npeactaButens 3asiButens) obpalwsaetca  3a
npegocrasneHneMm MyHuuunanbHoM ycnyrm B AODMUHUCTPaUMIO MYHULMNANbLHOIO pamoHa unm
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roOpoACKOro OKpyra, Ha TeppuUTOPUM KOTOPOro pPacrnofioKeHO MMYLEeCTBO, B OTHOLUEHWUN
KOTOPOro 3anpalumBaeTcs HopMauus.

5.2. AoMunHUcTpauma obecnevmBaeT npepocTtasneHMe MyHuumMnanbHOW ycnyru Ha
6ase MPL| n pernoHanbHOro noprasna rocygapCrBeHHbIX U MyHUUMNanbHbIX ycnyr MockoBckom
obnactn (panee — PIIIY). lepeyeHb MO®L] ykazaH B [lpunoxeHun 2 K HacToALEMY
AOMUHUCTPATUBHOMY perfiameHTy.

5.3. AgmunHnctpauma 1 MOLl He BnpaBe TpeboBaTb OT 3asBuTens (npeacraBuTens
3aaBuTENsA) OCYLECTBNEHUs OEeWUCTBUA, B TOM 4UCIEe COorflacoBaHUi, HeobxoauMmbix Afis
nonyyeHns MyHUUMNANbHOM YCNyrn N CBSA3aHHbIX C obpalleHMeM B MHble rocyAapCTBEHHbIE
OpraHbl UM OpraHbl MECTHOIO CaMOYrMpaBlieHUs, opraHu3auumm, 3a UCKMIOYEHUEM MoryYeHus
yCnyr, BKIHOYEHHbIX B YTBEPXKAEHHbIA NOcTaHoBreHneM [NpaButensctBa MockoBckon obnactu
oT 01.04.2015 Ne186/12 nepedyeHb Yycnyr, KOTOpble SBAAKTCA HeobxoauMbIMU U
obsa3aTenbHbIMK NS NpeaoCTaBNeHNs rocy4apCTBEHHbIX YCNYT.

54. B uensax npepoctaBneHns  MyHuumnaneHon — ycnyrm  AgMuUHUCTpauums
B3aMMOLENCTBYET C:

5.4.1. MO®L ans npuema, nepefayn 4OKYMEHTOB M Bblgauun pesynbTraTa;

5.4.2. YnpaeneHvem depepanbHOM HanoroBowm crnyxbbl Poccum gnsa nopteBepKaoeHus
NpUHaANeXxHocTn 3aaBuTenss K KaTeropum puauvdecknx niy  unuv  MHAMBMAYyanbHbIX
npegnpuHMMmartesnemn.

5.4.3. YnpaBnenunem ®enepanbHon Cry>0bl roCyaapCTBEHHOW perucTpaumm, kagactpa um
kapTtorpacdoum no MockoBckon obnactu gna  nonydeHus ceegeHun 13 EguHoro
rocygapCTBEHHOro peectpa HeABMXUMOCTU B OTHOLUEHUN UCMpaALLMBAEMOro UMYLLLECTBa.

6. OcHoeaHusi dnsi obpawjeHus1 u pesynbmamsbl npedocmassieHusi MyHuyunanbHouU
ycnyau
6.1. 3asButensb (npeacraBuTtenb 3asBUTEnNs), ykKasaHHblM B M.2.1 HacToAwWero

AOMUHUCTPATMBHOIO perrnameHTa, obpailaetca B ADMUHUCTPALMIO 3a NOSNyYeHMeM B apeHay,
MMyLlecTBa (3a WUCKOYEHMEM 3eMerbHbIX Y4YacCTKOB), Haxogsiwerocsas B MyHUUMNANbHON
cobcTBeHHOCTH, 63 NnpoBeAEHNA TOProB B CrieayoLwmx cryyvasx:

6.1.1. [Ons pasmelleHus ceTen cBA3N, 00 bEKTOB NOYTOBOW CBA3N.

6.1.2. [Ons nonyyeHuss B apeHQy uMmyLlecTBa Ha CpOK He Oonee uyem TpuauaTb
KaneHaapHbIX HEW B TeYEHMe LWeCTu nocneaoBaTenbHbIX KaneHgapHbIX MecsLes.

6.1.3. [Ona nony4yeHna B apeHAy MNOMELLEHUs, SIBASIOWErocs 4acTblo UM 4acTamu
NOMeLLEHNs, 30aHUA, CTPOEHUS WU COOPYXeHus, ecnu oblias nnowaab nepegaBaemoro
MMyLLIECTBA COCTaBnseT He bornee Yem BaauaTh KBagpaTHbIX METPOB N He NpeBbIWAeT OECHATb
NPOLIEHTOB NMoLaan COOTBETCTBYIOLLErO MOMELLEHWUS, 30aHUS, CTPOEHUA WUMN COOPYXKEHUS,
npaBa Ha KoTopble NpuHagnexart nuuy, nepegaroLlemy Takoe MMyLLecTBO.

6.2. 3agButenb (npeactaBuTtenb 3asBUTENS) yKa3aHHbIN B N.2.2.1 HaCTOSLLEro
AOMUHUCTPATMBHOIO pernameHTa, obpallaetca B AOMUHUCTPALMIO 3a NoslyYeHneM B apeHay,
nMmyLLecTBa (3a MCKMOYEHMEM 3eMeSibHbIX Y4YacTKOB), HaxOAdAWerocs B MyHMUMMANbHON
cobcTBeHHOCTH, 6e3 NnpoBeAeHNA TOProB B CriefyoLwmxX criyvyasx:

6.2.1. [Ona nony4YeHnss 4YacTm CEeTU WHXEHEPHO-TEXHUYECKOro obecnedeHuns, ecnu
nepegaBaeMoe MMYLLECTBO SABMSETCS 4acTblo CETU WMHXEHEepPHO-TEXHUYECKOro obecneyeHuns
npaBamu BnageHus n (Mnu) Nonb3oBaHMsA Ha KOTopyto obnagaeT nuuo, ykasaHHoe B n.2.2.1. n



AaHHble 4YaCTb CeTM N CeTb SBASKTCA TEXHOMOMMYECKM CBSA3AHHbIMM B COOTBETCTBUMM C
3aKoOHOAATENLCTBOM O FPagoOCTPOUTESNTbHON OEeATENbHOCTY;

6.3. 3agsutenb (nNpeactasButens 3asBUTENs), YyKasaHHbIA B N.2.2.2 HacToSALWEro
AOMWHUCTPaATMBHOIO pernamMmeHTa, obpawaetca B AOMUHUCTPAUUIO 3a NOMyYEeHMEM B apeHay,
nMmyLLecTBa (3a MCKOYEHMEM 3eMefbHbIX Y4YacTKOB), HaxOAdALWerocs B MyHMUMManbHON
cobcTBeHHOCTU, 6e3 npoBedeHNs TOProB B CriefyoLwwmx criyvasx:

6.3.1. [lna nonyyeHnsa B apeHay umMyLlecTBa, B3aMeH HeBMKMMOro MMyLLLeCcTBa, npasa B
OTHOLLEHMM KOTOPOro npekpawarTca B CBS3M CO CHOCOM WU C PEKOHCTPYKUMEN 30aHus,
CTPOEHUS, COOPYXEHUS, KOTOPbIMU WMAW YacTbld KOTOPbIX SBNSAETCA TaKkoe HeaBWMXUMOe
nmyLLecTso, NMnMbo B CBA3M C NpefocTaBfieHWeM MNpaB Ha Takoe HeABUMXMMOE MMYLLECTBO
rocyAapCTBEHHbIM UNN MyHULMNANbHBIM OpraHn3aunsamM, OCyLLEeCTBNAOWMM 0Bpa3oBaTeNbHYHO
AeATeNnbHOCTb, MeAULMHCKUM OpraHm3aLumsam;

6.4. Bagsutenb (nNpeactaButenb 3asBUTENd), YKasaHHbIn B N.2.2.3 HacCTOSALWEro
AOMUHUCTPATMBHOIO pernameHTa, obpailaetca B ADMUHUCTPaLMIO 3a NosiyYeHneM B apeHay,
nmyLlecTBa (3a MCKOYEHMEM 3eMeSibHbIX Y4YacTKOB), HaxOAdAWerocs B MyHMUMNANbHON
cobcTBeHHOCTH, B6e3 NpoBeAeHNA TOProB B CrieayoLwmx criyvyasx:

6.4.1. Ina nony4yeHua B apeHOy MMYyLLECTBA, YKa3aHHOro B KOHKYPCHOW [AOKYMeHTauuw,
AOKYMeHTauun o6 aykumoHe, Ans uenen rocyaapCTBEHHONO UMM MYyHULUMNANbHOMO KOHTPAKTa,
3aKIMOYEHHOrO C YyKasaHHbiM B M.2.2.3 nuuoMm. WcnpalwvBaembli CPOK apeHObl Ha Takoe
MMYLLLECTBO HE MOXET NpeBbIWaTh CPOK UCMOSTHEHUS rOCYAAapPCTBEHHOIO UMM MyHUUUNANbHOro
KOHTpakTa.

6.5. 3agasutenb (nNpeacrtasutens 3asBUTENs), YyKasaHHbIA B N.2.2.4 HacTosALWero
AOMWHUCTPaATMBHOIO pernamMmeHTa, obpauwaetca B AOMUHUCTPAUUIO 3a NOMyYeHMEM B apeHay,
MMyLlecTBa (3a WCKMYEHMEM 3eMerlbHbIX Y4YacCTKOB), Haxodsuwerocsa B MyHAUMNANbHOWN
cobcTBeHHOCTU, 6e3 npoBeAeHNs TOProB B CriefyoLwwmx criyvasx:

6.5.1. [na 3akniyeHns [oroBopa apeHAdbl Ha HOBbIM CPOK B Clyyae Haanexaulero
NCMNOMHEHNSA CBOUX 06A3aHHOCTEN MO AOroBOpPY.

6.6. 3assutenb (nNpeacrtasButens 3asBUTENs), YyKasaHHbIA B N.2.2.5 HacToswero
AOMUHUCTPATMBHOIO pernameHTa, obpailaetcd B AOMUHUCTPaLMIO 3a NosrlyYeHneM B apeHay,
MMyLlecTBa (3a WUCKMOYEHMEM 3eMerbHbIX Y4YacCTKOB), Haxogswerocsas B MyHUUMNANbHON
cobcTBeHHOCTH, 6e3 NpoBeAeHNA TOProB B CriefyoLwmx criyvyasx:

6.6.1. PeweHnsa coynanbHbIX Npobnem;

6.6.2. Pa3Butunsa rpaxgaHckoro obuectsa B Poccuiickon Pepepaumm;

6.6.3. CoumanbHOro obcnyxmeaHud, coumanbHON NOSAEPKKNA N 3alLUUTbI FPaXKaaH;

6.6.4. [loaroToBKM HaceneHust K NPEeodOSIEHU0 MOCNEACTBUN CTUXUNHBLIX ©6encTBun,
9KOMOrMYecKknX, TEXHOrEHHbIX UITM UHbIX KaTacTpod, K NpeJoTBpaLLEHMIO HECHACTHbIX CIyYaes;

6.6.5. OkasaHuMs nomowM NOCTpadaBWMM B pe3ynbTaTe CTUXUAHbIX 6GencrTeun,
9KOMOrMYEeCcKnX, TEXHOTEHHbIX WM WHbIX  KaTacTpod, coumanbHblX, HaUWOHASbHbIX,
PENUIMO3HbIX KOHIMKTOB, B6eXeHLaM 1 BbIHYXOEHHbIM NepeceneHuam;

6.6.6. OxpaHbl OKpyXalLen cpeabl U 3amTbl XKUBOTHbIX;

6.6.7. OxpaHbl U B COOTBETCTBMM C YCTAHOBMNEHHbIMW TpeboBaHMAMM coaep)KaHUSA
00bekToB (B TOM 4uCrne 30aHWUA, COOPYXEHWUN) U TEPPUTOPUN, UMEKLLMX WUCTOPUYECKOE,
KyIlbTOBOE, KyfnbTYypHOE UM NPUPOSOOXPaHHOE 3HAYEHNE, U MECT 3aXOPOHEHUN;

6.6.8. OkasaHus opuanyeckon nomowim Ha 6e3BO3ME3OHON WM Ha NbrOTHOW OCHOBE
rpaxgaHam W HeKOMMepPYeCKUM OpraHmsauusiM UM NpaBoOBOro MPOCBELLEHUS HaceneHus,
AEeATeNbHOCTb MO 3awumTe npas 1 cBOOOA YenoBeka u rpaxaaHunHa;
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6.6.9. NpodmnakTrukm coumanbHO onacHbIX GOpPM NOBEAEHUSA FPaXaaH;

6.6.10. bBnaroTBOpMTENBHON [OEATENLHOCTU, a TakkKe AedTenbHOCTM B obnactm
cogenctaumst GnaroTBOpPUTENBLHOCTU N OOPOBONBYECTBA;

6.6.11. [eatenbHoctn B obnactMu o6pasoBaHUA, MNPOCBELLEHUS, HAYKWU, KyrbTypbl,
MCKYCCTBa, 34paBOOXpPaHEHUs, NPOMUNaKTUKU M OXpaHbl 340POBbS rpaxgaH, nponaraHgbl
3400poBOro obpasa >XM3HW, YIyydleHUss MOpasibHO-MCUXONOMMYECKOro COCTOSIHUSA rpakaaH,
dom3ndeckomn KynbTypbl U CNopTa U COAENCTBMNE YKa3aHHOM OEATENIbHOCTU, a Takke CoAencTeme
AYXOBHOMY pasBUTUIO JINYHOCTN;

6.6.12. dopmmpoBaHus B 00LLECTBE HETEPNNUMOCTU K KOPPYNLMOHHOMY NOBEAEHWUIO;

6.6.13. PasBuTMs MeXHaunoHanbHOro COTPYAHUYEeCTBa, COXpaHeHMe U 3awuTa
CaMOObLITHOCTHN, KyNbTypbl, 13bIKOB U Tpaaumnin HapoaoB Poccuickon depepaumm;

6.6.14. [leatenbHOCTN B chepe NaTpMOTUYECKOro, B TOM YMCrie BOEHHO-MATPUOTMUYECKOTrO,
BOCnuUTaHus rpaxaaH Poccunckon denepauuu;

6.6.15. lMpoBeaeHus nouckoBon paboTbl, HanpaBfEHHOW Ha BbISIBIEHWE HEU3BECTHbIX
BOMHCKMX 3aXOPOHEHUA N HenorpebeHHbIX OCTaHKOB 3alnTHukoB OTedecTBa, yCTaHOBMEHUE
UMeH normbLumx n nponaswwmnx 6e3 Bectn npu 3awmte OTeyecTsa;

6.6.16. Yyactua B npodunaktuke n (Mnu) TyLLEHUU MOXapoB W MPOBEOEHUN aBapUNHO-
crnacaTenbHbIX paborT;

6.6.17. CoumanbHOM 1 KynbTYpHOW agantaunm n UHTerpaLmm MUrpaHTos;

6.6.18. MeponpuatTnin nNo MeguuMHCKON peabunutaumm n coumanbHon peabunurtaumm,
coumanbHON M TPyOoOBOW peuHTerpaumm nuud, OCYLLEeCTBASKWMX He3akoHHoe noTpebneHue
HapPKOTUYECKNX CPeaCTB UMKN NCUXOTPONHbLIX BELLECTB;

6.6.19. CogencTauns NoBbILEHNIO MOBUNBHOCTU TPYOOBLIX PECYPCOB;

6.7. 3asaButenu (npepcrasutenu 3asButens), ykasaHHble B N.2.2.6-2.2.10 HacTosiwero
AOMUHUCTPATMBHOIO pernameHTa, obpailatoTcs B AOMUHUCTPALMIO 3a NOSTyYeHUEM B apeHay,
MMyLlecTBa (3a WUCKMYEHMEM 3eMerbHbIX Y4YacCTKOB), Haxodsuwerocsa B MyHULUUNANbHOWN
cobcTBeHHOCTH, 6e3 NpoBefeHWsI TOProB AN OCYLECTBEHNS YCTaBHOW OeATENbHOCTY;

6.8. PesynbTatom npegoctasneHna MyHuuunansHOM ycryrn SBnseTcs:

6.8.1. JoroBop apeHabl (bopma pesynbTaTa ykaszaHa B [1punoxeHun 4 K HacTosiwemy
AOMUHNCTPATUBHOMY perfameHTy);

6.8.2. PeweHne o6 oTkaze B npegoctaBneHun MyHuumnansHon ycnyru (copma
pesynbTaTta ykasaHa B [NpunoxeHun 5 K HacTosweMy AOAMUHUCTPATUBHOMY perfiaMmeHTy).

6.9. PesynbTaT npepoctaBneHna MyHuuunanbHOW YCryru, ykasaHHbIA B MyHKTe 6.8.1.
HacTodwero AAMWHUCTPATUBHOINO pernameHTa odopmnseTca Ha OymaxHOM Hocutene,
NoANUCLIBAETCH  YNOSTHOMOYEHHbIM  AOSMKHOCTHBIM - NULOM  AAMUHUCTpauuK, 3aBepsieTcs
nevatblo 1 Hanpaengetca B MOL| ansa sbigayn.

6.9.1. B cnyvae, ecnu pesynbTaTtoMm npegocrasneHns MyHuumnaneHoOM ycrnyru aBnsieTca
AOroBOp apeHAabl, 3aKSYeHHbIN Ha cpok 6onee 1 roga, AaMuHUCTpauusa Hanpaenset B MOL| 3
ak3emnnspa pgorosopa. [lpy wutoroBom noceweHnn MOLL, cneumanuct MOL| Bbligaetr 3
3K3eMnnsgpa JoroBopa apeHabl 1 yBegoMnsaet 3asButens 0 BO3MOXHOCTU Nogavn JOKYMEHTOB
Ha rocyaapCTBEHHYIO pernctpauuio B YnpasneHne depepanbHon cnyxbbl rocygapCTBEHHON
pernctpauun, kagactpa u kaptorpadum no MockoBckon obnacTu.

6.9.2. B cnyvae, ecnu pesynbTaTtoM npegoctaBneHna MyHuuunanbHOW ycrnyrn aBnseTcs
AOroBOp apeHbl, 3akrOYEHHbIN Ha CPOK MeHee 1 roga, To AOMUHMCTpaAUUS HanpasndeT B
ML 2 ak3emnnsipa goroBopa apeHabl.

6.10.[oroBop cuyntTaeTcs 3aKro4eHHbIM C MOMEHTa ero nognnucaHus AByMsi CTOpOHaMu.
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6.11. Pesynbtat npegoctasneHna MyHMUMNansHOM yCnyru, ykasaHHbl B NyHKTe 6.8.2.
HacTosiwero AOMUMHUCTPATMBHOINO perfamMeHTa B BuAe  9NEKTPOHHOro  JOKYMEHTa,
NOANUCAHHOIO YCUMEHHOW KBanuMULMPOBAHHOW 3fIEKTPOHHOM MNOLMUCHID YMONIHOMOYEHHOIo
AOSDKHOCTHOrO nuua AgMUHUCTpauuW, HanpasnsieTca crneumanuctom AgMuUHUCTpauun B
Nn4YHbIV kKabnHeT 3asBuTtens (Npeactasutens 3aasutens) Ha PITY.

6.2.1. B cnyyae Heobxogmmoctn  3BaaButenb  (NpeactasButenb  3asBuTens)
OOMOMHUTENBbHO MOXeT MNoNyyYnTb pesynbtar npegoctasneHMs MyHUUMNaneHOW  yCnyru,
yKasaHHbli B MNyHKTe 6.8.2. HacToswero AAMUHUCTPATUBHOIO pernameHTa, npu ycrnoBuu
yKasaHusa COOTBETCTBYHLLEro cnocoba nonyyeHus pesynbTaTa, Yyepe3d MOLL: B atom cnyyae
crneumanuctom MOLL pacneyaTbiBaeTCsd KONWA 3NEKTPOHHOrO [OKYMEHTa Ha OymaKHOM
HocuTene, 3aBepsaeTcs NOLMUCLID YNOMHOMOYeHHoro creunanucta MOL n nevatsto MOL,
BblaaeTcs 3aaButento (npeacraButento 3aaButens).

6.3. dakT npepocrtaBneHus MyHuUMNanNbLHOW YCNyru C MPUoXeHWeM pesyrnbTaTta
npegpoctaBneHms MyHuuunansHon ycnyru doukeupyetca B Moayrne okasaHus ycnyr eauHoun
MHPOPMALIMOHHON CUCTEMbI OKa3aHUS rocygapCTBEHHbIX U MyHUUMNanbHbIX ycrnyr MOCKoBCKOW
obnactn (nanee — Moayne okasaHnus ycnyr EMC QY).

6.4. B 6ymaxxHoMm Buae pesynbTat npegoctasneHns MyHuuunanbHoOm ycryrm XxpaHnTcs
B AAMMHUCTpauum

7. Cpok peaucmpayuu 3asiesieHust

71. 3asBneHune, nogaHHoe 4epe3 MLl pernctpmupyetcs B AOQMUHUCTPaLUN B NEPBbLIN
pabounn geHb, cneayrowmm 3a gHem nogaym 3assneHmss B MOLL.

7.2. 3asBneHune, nogaHHoe B anekTpoHHou dopme 4vepes PIIY go 16:00 paboyero
[OHSA, peructpupyetca B AOMUHUCTpauun B AeHb ero nogayu. lNpu nogade 3asBneHus yepes
PIIry nocne 16:00 paboyero aHa nmbo B Hepabounii AeHb, perncTpupyetcs B AQMUHUCTpaumnm
Ha crnegyoLwmnn pabounn aeHb.

8. Cpok npedocmaeneHusi MyHuyunanbHoOU ycryau

8.1 Cpok npepoctaBneHns MyHuumnanbHOM ycnyrn cocTtasnsieT He 6onee 11 paboumx
AHen ¢ gaTel peructpaunmn 3assneHns B AAMUHUCTpauuu.

8.1.1. lNpun HeobxooMMOCTM NPOBEAEHNSA KOHKYPCHOrO OTOOpa OLEHOYHOW OpraHu3aumm m
NpoBe4EHMM OUEHKM pPbIHOYHOW CTOMMOCTW apeHgHOW nnaTtbl 3a WMYLLEeCTBO CPOK
npegocraBneHns MyHuumnaneHOM ycnyrm npuoctaHaBnmBaeTtcsa He bonee, 4yem Ha 60 paboumx
AHen. CpoK nNpUOCTAHOBKM WCYUCIISETCA CO [HA, crnegylouwero 3a AHEM HanpasneHus
yBEAOMSIEHUSA O NpeaABapUTESNIbHOM MOMOXUTENBHOM peLIeHMN U HeOHBXOAMMOCTN NPOBEAEHMS
KOHKYPCHOro otbopa OLeHOYHOW OopraHmsaumm u npoBefeHUN OLEHKM PbIHOYHOW CTOMMOCTM
apeHOHOW nnatbl 3a WMYLLECTBO. YBedOMIleHVe O npeaBapuTesibHOM MNOSIOXUTESNTbHOM
pelleHnn HanpaBnaeTca He nosgHee 6 pabouvero AHA CO AHS peructpaumm 3asBreHus B
AOMUHUCTpaUu.

8.1.2. CpoKk NpMOCTaHOBKM MNpeKpallaeTcss CO AHA MNONyyYeHusi pesynbTaToB OLEHKU
PBIHOYHOW CTOMMOCTU apeHaHOWN NnaThbl.
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8.1.3. B TeyeHun 5 paboumx [OHen co [HA, cnegywowero 3a AHEM NOoSyvyeHust
pe3ynbTaTtoB OLEHKN PbIHOYHOW CTOMMOCTW apeHAHOW nnaTbl MPUHUMAETCA pelleHne o
npegocrasneHnn MyHuuyunansHoOM ycnyri.

9. lNMpaeoebie ocHoeaHusi npedocmaesieHusi MyHuuunanbHoU ycnyau

9.1. OCHOBHbIMW HOPMATMBHbLIMM MPABOBbLIMU aKTaMu, perynupyowmnmMmm npeaoctaBneHme
MyHUuMnanbHOW ycnyru, SBRSTCS:

9.1.1. ®epepanbHbIn 3akoH OT 26.07.2006 Ne135-03 «O 3almTe KOHKYPEHL UMY .

9.1.2. 3akoH Mockosckon obnactu ot 10 uona 2009 r. Ne 88/2009-O3 «O6 apeHge
MMYyLLIECTBA, Haxogswerocs B cobcTBeHHOCTU MockoBckom obnacTtuny.

9.2. CnMCcOoK WHbIX HOPMaTUBHbIX AaKTOB, MNPUMEHSIEMbIX NpWU NPeaoCTaBlEHUN
MyHuumnansHon ycnyru npueefeH B [lpunoxeHun 6 K HacTtoduwemMy ALMWUHUCTPATUBHOMY

pernameHTy.

10. MUcyepnbicarowjuli nepeyeHb OOKYMEHMOo8, Heo6xodumbix Onsi npedocmaessieHusi
MyHuuyunanbHoU ycnyau

10.1. B cny4ae obpaluenunsa 3a nonyvyeHmem MyHuUmMnanbHOWM ycnyrn HENOCPEACTBEHHO
camum 3asBuTenem, NpeacTaBnaTCA crieayowme obasaTenbHble JOKYMEHTbI:

10.1.1. 3asBneHune, nognucaHHoe 3aaBUTENeM, B COOTBETCTBUMM C [lpunoxeHuem 7 K
HacTosiwemy AOQMUHUCTPATMBHOMY perfameHTy.

10.1.2. [JOKyMeHT, yaOCTOBEPSIOLLMIA NINYHOCTL 3aaBUTENS.

10.2. Tlpu obpaweHmn 3a nonyvyeHveMm MyHMUMNAnbHOM Yycnyrn npeacTaBUTENs
3agBuTens, YMNOMIHOMOYEHHOrO Ha nojdady [dOKYMEHTOB W MOfyyYeHue pesynbTaTta
npepoctaBneHns MyHuumnanbHOW ycnyru, nNpeacTaBnalTCa cnegywowme obasatenbHble
AOKYMEHTbI:

10.2.1. 3asBneHune, nognucaHHoe 3asaBUTENEM.

10.2.2. [JokyMeHT, yAOCTOBEPSAIOLMIA NINYHOCTL NpeacTtaButTens 3assuTtens.

10.2.3. [lokymMeHT, nogTBepxaaroLwmm nofiHOMoYKns npeacraButens 3aasutens.

10.3. Tlpu ob6paweHnn 3a nonydeHnem MyHUUMNANBHOW YyCiyrM npeacTaBUTens
3aaBuTens, ynosIHOMOYEHHOro Ha noganucaHue 3asBreHus U nogadvyy AOKYMEHTOB, a Takke
nonyyeHve pesynbTata npegocTtaBneHns MyHuuunanbHOW  ycnyrn, NpeacTaBnaTCs
cnefyowmne obssaTtenbHble AOKYMEHTbI:

10.3.1. 3asBneHne, nognucaHHoe npeacrasmtenem 3asBuTens.

10.3.2. [JokyMeHT, yAoCTOBEPSAIOLMI NIMYHOCTbL NpeacTaButTens 3asBuTtens.

10.3.3. [lokyMeHT, nogTBEPXAAOLWMIA NOTHOMOYNSA NpeacTaBuTens 3aaBuTens.

10.4. B cnyyae obpauleHus 3aaButensi, ykazaHHOro B nyHKTe 2.2.3. JONOSTHUTENbHO K
AOKYMeHTaM, YyKasaHHbiM B nyHktax 10.1. -10.3. npeacraBndeTcsa rocygapCTBEHHbIA UK
MYHULUMNANbHbLIN KOHTPAKT.

10.5. [JOKyMEHTbl, COCTaBfeHHble Ha WHOCTPaAHHOM $3blke, noasiexaTr nepeBogy Ha
pycckun a3blK. BepHOCTb nepeBoaa n NoLAAMHHOCTL NOANMUCKU NepeBOYNKA CBUAETENLCTBYOTCSA
B NopsigKe, yCTaHOBNEHHOM 3akoHodaTernbcTBOM Poccumrckon ®efepaunn o HotTapuare.

10.6. OnucaHne [oOKymeHTOB npuBedeHbl B [lpunoxeHnn 8 K  HacTosiwemy
AOMWHUCTPATUBHOMY perfameHTy.
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11. Uc4yepnbiearouwjuli nepedyeHb OOKyMeHmMoa, Heo6xooumMbix Ossi npedocmaesieHusi
MyHuyunanbHoOU ycslyeu, komopble Haxo0ssmcs 8 pacrnopsixeHuu Opz2aHoe enacmu,
OpzaHoe MecmHo20 caMmoynpasneHus unu OpeaHusayul

11.1.  Ona npepocTtaBnenns MyHuuunansHom ycnyrm AoMUHMUCTpaumen 3anpawmBatoTcs
cneayrowme HeobxoamMmble AOKYMEHTbI, Haxoadwwmecs B pacrnopsikeHnn OpraHoB BracTu:

11.1.1. B cnydyae oOpaweHna 3a npegoctasBneHnem MyHuuunansHoW  ycrnyru
topngudeckoro nuua Bbeinucka n3 EQMHOro rocydapCTBEHHOIO peectpa opuandeckux nw,
copgepxallas ceefieHns o 3aasutene ns degepansHon Hanoroson cnyxobl Poccun.

11.1.2. B cnyyae oOpaweHna 3a npegoctaesneHnem MyHuumnanbHOW  ycnyru
nHanBMAyanbHOro npegnpuHuMmatena Boinucka u3 EouMHOro rocygapcTBeHHOro peectpa
nHOnBMAOYyanbHbIX NpeanpuHUMaTenen, cogepxawasn ceegeHms o 3assutene ns denepanbHomn
Hanoroeoun cnyx6bl Poccuu.

11.1.3. Boinucka w©“3 EAMHOrO rocydapCTBEHHONO peecTpa HeOBWXMMOCTUM  Ha
ncrnpawwmBaeMoe WuMyLLECTBO U3 YnpasneHus PeaepanbHon cnyxObl rocyaapCTBEHHOM
perncTpauun, kagacTtpa v kaptorpadgpum no MockoBckon obnacTu.

11.2. [JOKyMeHThbl, ykasdaHHble B nyHkTe 11.1. moryT ObITb npencTtaBneHbl 3asButenem
(npencraesutenem 3asButensa) no cobCTBeHHON MHMUMaTuMBe. Henpeacrasnenne 3assuTtenem
YKa3aHHbIX LOKYMEHTOB He SIBNSIeTCS OCHOBaHWEM AN OTKasa 3aaBuTento (npeactaBUTento
3assutens) B npegoctasneHnn MyHuumnansHom ycryri.

11.3.  AamuHuctpaums, MOL| He BnpaBe TpeboBaTb OT 3asBuTens (NMpeacTaBuTENS
3asButensa) npenctasrieHVs OOKYMEHTOB W WHopmauun, ykasaHHoM B nyHkte 11.1.
HacTosLwero AIMUHNUCTPATUBHOIO perriaMmeHTa.

11.4. AamuHuctpauusi, MOL He BnpaBe TpeboBaTb OT 3asiBuTena (npegcraBuTens
3agBuTensa)  npegocTaBneHus  MHopmauMm M OCYLLEeCTBIEeHUss  OeWCTBUN, He
npeaycMOTPEHHbIX HAacTOAWUM AOMUHUCTPATUBHBIM pernameHToM.

12.  Uc4yepnbisarowjuli nepeyeHb OCHOBaHUU OJisl OmMKa3a e npuemMe u peaucmpauyuu
doKymMeHmoe, Heob6xo0umbix Ons npedocmaeneHuss MyHuyunanbHoOU ycriyau

12.1. OcHoBaHuMsiMW [OnA OTKasa B NpuMeMe [OKYMEHTOB, Heobxoaumbix Ans
npegoctasneHns MyHmuunanbHON ycnyru, SBNsOTCS:

12.1.1. Ob6pauweHune 3a npepoctaBreHnem MyHuumnansHonW ycnyrn 6e3 npeabsBreHUs
AOKYMEHTa, MNO3BOSAIOLWEro YCTaHOBUTb JIMYHOCTb nuua, HENoCpPeACTBEHHO MNOoAaroLLero
3asaBneHue.

12.1.2. O6palueHne 3a npegoctaBneHneMm MyHMumnanbHOM ycnyri, He NpegocTaBnNaeMon
AOMUHUCTpaUMEN.

12.1.3. [lokyMeHTbI cogepaT NoaYMCTKU U UCMIpaBneHns TekcTa.

12.1.4. [OKymMeHTbl WMEKT UCNpaBfieHusi, He 3aBepeHHble B YCTaHOBIIEHHOM
3aKoHOAAaTENbLCTBOM MOPSAKE.

12.1.5. [OKyMeHTbl cofepXaT TMOBPEeXOAEHUs, Hanudine KOTOpPbIX He no3Bonser
O[HO3HA4YHO NCTOSKOBAaTb UX codepXaHune.

12.1.6. [OKyMEHTbl yTpaTunu cuiy Ha MOMEHT obpalleHus 3a npeaocTaBreHneEM
MyHuumMnansHoOn ycrnyru.
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12.1.7. HekoppekTHoe 3anonHeHne obdAsaTenbHblX nonen B 3asBreHun, B Crnyyae
obpawenuna [pegcraButens 3asBUTENsl, YMOMHOMOYEHHOIO Ha Mogayy [AOKYMEHTOB MU
noslyyeHue pesynbTaTta npegocrtasneHmss MyHUUMnansHOM yCnyru.

12.1.9. lNpeacTtaBneH HEMNOSHbIM KOMMSIEKT OOKYMEHTOB B COOTBETCTBMM C nyHKTOM 10
HacTosLwero AIMUHUCTPATUBHOIO perfnaMmeHTa.

12.2. [lononHuUTenNnbHbIMWU OCHOBaHUSMU AN OTKasa B npueme (perucrpaumm) 4OKYMEHTOB,
HeobxoouMMbIX ANA npegoctasneHns MyHuuunansHOW ycnyru, npyu HanpasneHnn obpalieHus
yepes PIIIY aensaoTca:

12.2.1. HekoppekTHOoe 3anonHeHne obas3aTenbHbIX MONen B 3MEKTPOHHOW dopme
3agBnenna Ha PITY (oTcyTtcTBME  3anofiHEHWHA, HEeOOCTOBEpPHOe, HenonHoe nunbo
HenpaBunbHOE  MpefoCTaBfeHMe  CBeOeHUW, He  COOTBEeTCTBYHLWMX  TpeboBaHusM,
YyCTaHOBMEHHbIM HacTOAWMM AOMUHUCTPATUBHBIM perfiameHToMm).

12.2.2. lNpeactaBneHne HEKAYeCTBEHHbIX WM HEOOCTOBEPHbLIX 3MEKTPOHHbIX 0Opa3oB
AOKYMEHTOB, He MO3BONALWMX B MOMHOM oOb6beMe npoynTaTb TEKCT AOKYMeHTa u/unu
pacrosHaTb PeKBU3NTbI JOKYMEHTA.

12.3. PeweHune 06 oTkase B NnpuemMe AOKYMEHTOB, HEOOXOAMMbLIX ANS NpeaocTaBneHus
MyHuuunansHon ycnyrun, odopmrseTcs no dopme, ykazaHHou B [punoxeHumn 9 K HacToswemy
AOMUHUCTPATUBHOMY perfiaMeHTy:

12.4. Tlpu obpaweHmn 4vepes MOLl, peweHne o6 oTkase B npueme [OKYMEHTOB
noanuCbIBaeTCs  YNOSIHOMOYEHHbIM  cneumanuctom ML u  Bblgaetca  3assutentio
(npeactaButento 3asBuUTensl) C ykasaHMeM MNPUYMH OTKasa B CPOK He nosgHee 30 MUHYT C
MOMeHTa nosnyyeHus ot 3aasutens (npeacrasntens 3asaBUTEnNs) JOKYMEHTOB.

12.5. Tlpun obpaweHun 4epes PIITY, peweHne o6 oTkase B npueme [OOKYMEHTOB
nognucbiBaeTca YNONIHOMOYEHHbIM AOMKHOCTHBLIM JIMUOM ALMWHUCTPAUUKM U HanpasnseTcs B
Nn4YHbIN KabuHeT 3aasutensa (npeactaButens 3aasutens) Ha PrITY He nosgHee nepBoro
paboyero gHs, cnegyowero 3a gHem nogadn 3asBneHus.

13. Ucuyepnbiearowjuli nepedyeHb OCHOB8aHULl OJisi omKa3a e rnpedocmassieHuu
MyHuyunanbHoOU ycrnyau

13.1 OcHoBaHusIMM Ona oTkasza B npegoctaeBneHnn MyHuUMNAnNbHOM  yCnyru
ABMAKOTCA:

13.1.1. Hannune npoTMBOpeumnBbIX CBeAeHUN B 3asiBNEHUM U MNPUNOXKEHHBIX K Hemy
AOKyMEHTaXx.

13.1.2. HecooTtBeTcTBMEe Kateropum 3asiBUTENA OCHOBaHWIO, MO KOTOpOMYy 3asBUTESb
BrnpaBe obpalwiaTbCo.

13.1.3. BoisiBneHme B 3asBneHuM u (MnNu) npunaraeMblX K HEMY [OOKYMEHTax
HeJOCTOBEPHOU, NCKAXXEHHOW NITU HEMNOJTHON MHOpMaLUN.

13.1.4. MNpuHATHe pelweHnsa o nepegade MMyLLECTBA, 3a KOTOpPbIM obpaTunca 3asBuTennb
Apyromy nuuy.

13.1.5. Hannune y 3asButens HEUCNOSTHEHHbIX 06A3aTENbCTB MO paHee 3aKNioYeHHbIM
[OroBOpam.

13.1.6. OTcyTCTBYIOT CBeAeHNs 00 MMyLWECTBE B PEECTpPe MYHMLMUNANbHOMO MMYyLLECTBA
NN UMYLLLECTBO HaXOAUTCA B MOSIb30BaHMM Y ApYroro nuua.

13.1.7. Heob6xoanmocTb NCNoNb30BaHMA UMYLLIECTBA, 3@ KOTOPbIM 0bpaTuncs 3aasuTens,
ANSA roCyAapCTBEHHbIX U MyHULMNANbHBLIX HYXA,.

15



13.1.8. lMNpuHaTne AoMuMHUCTpaLmMen peLlleHnst 0 NpuBaTn3aunumn UM MHOM UCMNOSTb30BaHUK
nMyLLecTBa.

14.  Om3bie 3asieneHusi Ha npedocmaeneHue MyHuyunansHoU ycnyau

14.1. Bagsutenb (nNpeactasButens 3asBuTens) WMMeeT nNpaBO OTka3aTbCA  OT
npepocTtaBneHns emy MyHuumMnanbHON yCnyrm n 0To3eaTtb 3asiBrieHne 40 NPUHATUS PeLleHns o
npegocTaBneHnn nubo oTkase B npegocTtaBneHun MyHuuunanbHOW ycnyri, He nosgHee 5
(nsaToro) paboyero aHA co OHSA perncTpaumm 3assneHns B ADMUHUCTPaL K.

14.2. B uensx ot3biBa 3asBneHus Ha npegocrtaBneHve MyHuumnansHOW ycnyru,
3asButenb (npeacrtaBuTenb 3aaBUTEnNs) HanpaBnseT 4epe3 NuyHbIin KabuHet PIITY wunu
nogaet yepe3 MOL| 3assneHne o6 oT3biBe 3asBneHus Ha npegocTaBneHne MyHuumnanbHom
ycnyrn (aanee — 3assneHne o6 oT3biBe) (No oopme cornacHo MpunoxeHuio 10 kK HacTosALwemy
AOMUHUCTPATMBHOMY pernameHTy) M AOKYMEHTbl, yKasaHHble B MyHkTe 14.5. HacTosiiero
AOMUHUCTPATMBHOIO pernameHTa, cnocobom, UCMonb3oBaHHbLIM NpU nogadve 3asiBfieHust Ha
npegoctaBneHne  MyHMUMNANbHOM  yCryrk, yKasaHHbIM B NyHkTe 17  HacToswero
AOMUHUCTPATMBHOIO pernameHTa.

14.3. 3asBneHune 06 0T3bIBE perncTpypyetca B AOMUHUCTPaAUUM B NepBbin paboynit
AeHb, criegyowmn 3a gHem nogadun 3aasneHus ob ot3biBe B MOL|. 3aasneHve o6 oT3biBe,
nogaHHoe B 3nekTpoHHou dopme 4yepesd PIIY po 16:00 paboyero gHs, peructpupyetcsa B
AOMuUHMCTpauum B AeHb ero nogayu. Npu nogave 3aseneHns o6 ot3biBe Yepes3 PITY nocne
16:00 pabGoyero gHA nMbo B Hepaboymnh AOeHb, perncTpypyetcda B AAMUHUCTpaUUM Ha
cnegyowmnn paboymi aeHb.

14.4. Cpok paccMmoTpeHusa 3asaBneHns ob oT3biBe Ha npegocTasneHme MyHuumnanbHoOm
ycnyrn coctaensieT He 6onee 1 paboyero AHA U HaYMHAET UCYUCNATBCA C NePBOro padboyero
[OHS, cnegyrowero 3a gHem permctpaumm 3aasneHusi 06 oT3biBe.

14.5. VcyepnbiBalolWmnin nepevyeHb JOKYMEHTOB HEOOXOAMMbIX AN OT3biBa 3adABneHus
Ha npegocTasrieHne MyHMuMnNanbHOW YyCyriu:

14.5.1. B uenax oTt3biBa 3asBneHuMss Ha npegocrtaBneHne MyHuuunanbHOM YCnyrm
HenocpeacTBEHHO camuMm 3adBuTenemMm npeacrtaBnsaTca 3aaBneHve 006 OT3biBEe, a Takke
AOKYMEHTbI, yKa3aHHble B NyHkTe 10.1.2. HacTosAwero AOMMHUCTPATUBHOIO perfameHTa.

14.5.2. B uenax oT3biBa 3asiBneHuMs Ha npegocrtaBneHne MyHuuunanbHOW YCryrm
npeactasutenem 3aaBuTENs, YMNOSIHOMOYEHHbIM Ha nodayvyy LOOKYMEHTOB W MNOSlyYyeHue
pesynbTarta, npegcraesnstoTca 3asdBneHve o6 OT3biBe, nognucaHHoe 3asiBuTenem, a Takke
AOKYMEHTbI, YykasaHHble B nyHktax 10.2.2. n 10.2.3 HacTosiwero AOLMWHUCTPATUBHOIO
pernameHTa.

14.5.3. B uenax oT3biBa 3asiBneHus Ha npegocrtaBneHne MyHuuunanbHOW YCryrm
npeactasutenem 3asiBUTENs, YMOMHOMOYEHHbIM Ha nognucaHue 3asiBneHus u  caady
AOKYMEHTOB, a Takke nonyyeHue pesynbrata, npeacraensaiTcsa 3assneHne o6 OT3biBe,
nognucaHHoe npeactasuTenem 3asiBUTENs, a Takke JOKYMEHTbI, ykasdaHHble B nNyHkTax 10.3.2.
n 10.3.3. HacTosAwero AAMMHUCTPATUBHOIO perfiameHTa.

14.6. OnucaHve OOKYMEHTOB, yKa3aHHbIX B NyHKTe 14.5. npuBeaeHo B NpunoxeHun 8 k
HacTosAweMy AOAMUHUCTPATUBHOMY pernameHTy.

14.7. [Ona oTkasa B npuveme M perncrtpaumm OOKYMEHTOB, HEOOXOAMMbIX ANSA OT3blBa
3agBneHna Ha npegoctaBneHne MyHuuMnanbHOW ycryry, MPUMEHSAIOTCA  cnegylowme
OCHOBaHUS:
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14.7.1. ObpalleHne 3a oT3bIBOM 3asiBrieHna Ha npegoctasneHne MyHuumMnansHoOm
ycrnyru nogaHo fnuoMm, He UMEIOLLMM MONTHOMOYUKM NPeACTaBATb UHTepechl 3asaBUTens.

14.7.2. [JoKkyMeHTbl cogepxaTt NOAYUCTKN U UCMPaBrEHNS TEKCTa.

14.7.3. [JOKyMEHTbl MMEKT UCMPaBfeHUsd, He 3aBepeHHble B  YCTaHOBIIEHHOM
3aKkoHO4aTeNbCTBOM MOPSAKE.

14.7.4. [JokymeHTbl coaepXaT MOBpPeXOEHUs, Hanuyme KOTOpbiIX He no3BonseT
O[IHO3HAYHO UCTOSKOBAaTb NX CoAepXKaHue.

14.7.5. [JOKyMeHTbl yTpaTunm cuny Ha MOMEHT obpalleHus 3a OT3bIBOM 3asiBNeHus Ha
npegoctasneHme MyHuumnansHoOM ycnyru.

14.7.6. ®opma nogaHHoro npeacrtasutTenem 3asiBUTens, YNOSIHOMOYEHHOrO Ha nogadvy
OOKYMEHTOB M noriydyeHue pesynbTata, 3asdBrneHuss o6 OT3blBe He COOTBEeTCTBYyeT hopme
3asaBneHns, yCTaHOBNEHHOM AOMMHUCTPaTUBHbIM  pernameHtom ([MpunoxexHne 10 K
HacTosAweMy AAMUHUCTPATUBHOMY pernameHTy).

14.7.7. MNpencrtaBneH HEMOSMHbIA KOMMMEKT LJOKYMEHTOB.

14.7.8. HekoppekTHoe 3anonHeHue obssatenbHbix nornen B opme 3asasneHus Ha Py
(oTcyTCTBME 3anONHEHWHA, HEeJOCTOBEPHOE, HEMOfHoe NMbOo HenpaBuribHOE npeacTaBieHue
cBefeHunn, He COOTBETCTBYHLLMX TpeboBaHusM, YCTaHOBIEHHbIM HacToALWMM
AOMUHUCTPATMBHBIM PErfiameHToM).

14.7.9. MNpenctaBneHne HeKayeCTBEHHbIX WMAW HELOCTOBEPHbIX 3MEKTPOHHbIX 06pa3oB
AOKYMEHTOB, He MO3BONALWMX B MNOAHOM oOObemMe npoynTaTb TEKCT AOKYMeHTa u/unu
pacrnosHaTb PeKBU3NTbI JOKYMEHTA.

14.8. PeweHne o6 oTkase B npueme [OKYMEHTOB, HeobxoouMmbIX ANs OT3biBa
3agaBneHna Ha npegocTtasneHne MyHuuunanbHOM ycnyru, opopmMndaeTcs no opme cornacHo
MpunoxeHuto 11 K HacToAweMy AAMUHUCTPATUBHOMY perfiaMeHTy:

14.8.1. MNpun obpaweHnn 4yepes MOPL|, peweHne 06 oOTkasze B npuemMe [OOKYMEHTOB
nognucbiBaeTca  YNOSIHOMOYEHHbIM  creunanuctom ML, u  Bblgaetcs  3aaBuUTento
(npeactaButento 3asBuUTeENs) C yKasaHMEM MNPUYMH OTKasa B CPOK He nosgHee 30 MUHYT C
MOMeHTa nony4vyeHns ot 3assuTtens (npeacrasutens 3asaBUTeNs) JOKYMEHTOB.

14.8.2. MNpn obpaweHun 4epes PIITY, peweHne o6 oOTkasze B npueme [OOKYMEHTOB
nognucbiBaeTca YNOSTHOMOYEHHbBIM AOSMKHOCTHBIM SIMLUOM ALMUHUCTPAUUK N HanpasnsieTcs B
Nn4YHbIN KabuHeT 3asasutensa (npeactaButens 3aasutens) Ha PrITY He no3gHee nepBoro
paboyero gHs, cneayrowero 3a AHeM nogaym 3asiBneHus.

14.9. OcHoBaHMeM [Ansi OTkasa B OT3biBe 3asABneHMss Ha npenocTaBneHne
MyHuumMnanbHOM ycnyrn sBnseTcs NpuHAToe ALMUHUCTpaUWEn pelleHne O npegoctaBneHumn
nnbo oTkase B npegocTaBneHnn MyHUUMnansHoOM yCnyru.

14.10. PesynbTaT paccmoTpeHus 3asBneHus ob oT3biBe npencTtaBnsieT cobon pelueHune
0 npekpalleHun npegocrasneHns MyHuumnansHon ycnyru (opma npusegeHa B NpunoxeHum
12 k HacToswemy AAMUHUCTPATUBHOMY pernamMeHTy) unu peweHne ob oTkase B OT3biBE
3asBneHua Ha npegocTtaBneHne MyHuumnanbHon ycnyrn (popma npusegeHa B [punoxeHun
13 k HacTosWweMy AOMUHUCTPATUBHOMY PEFMaMEHTY).

14.11. PeweHve o npekpaweHun npegocrtaBneHns MyHuuMnansHOW YCryrm unm
pelweHne 06 oTkase B 0T3biBe 3asBneHUs Ha npegoctasneHne MyHuumMnaneHoOM ycnyrm B Buae
9NIEKTPOHHOIO JOKYMEHTa, MOAMUCAHHOIO YCWUMEHHOW KBanuuunMpoBaHHOW 351eKTPOHHOM
nognuUCbl0  YNOSTHOMOYEHHOrO0  OOMMKHOCTHOro  nuua  AgMuHUCTpauuu,  HanpaBnaeTcs
crneumanucTtom AQMUHUCTPaUUM B NUYHbLIN KabuHeT 3aaBuTtens (npeacTtaButens 3aaBuTens)
Ha PII'Y nocpenctsom Moayns okasanusa ycnyr EUC OV.
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14.12. B cnyyae HeobxoommocTn 3aasutens (NpegcraButens 3asBUTenNs) Npy yCrioBun
yKasaHus COOTBETCTBYKOLWIEro cnocoba nonyvyeHus pesynbTata B 3asBNeHUN MOXET
AOMNOSTHUTENBHO MNOSYYUTb pe3ynbTaT paccMOTpeHuns 3asaBrneHns 06 OT3biBe, yKasaHHbI B
nyHkTe 14.9. HacToswero AOMWHUCTPATUBHONO pernameHTta, dYepe3 MOLL. B atom cnyyae
cneumanuctom MOLL pacneyaTbiBaeTCsd KONWA 3NEKTPOHHONO [OKYMEHTa Ha OymaXHOM
HocuTene, 3aBepsieTcs noanucbto cneumanucta MOL v nevatoto MOL, BbigaeTca 3asBuTento
(npeactasutento 3assutens).

14.13. PesynbTtaT paccmoTpeHuss 3asaBneHust ob oT3biBe ukcupyetca B Moayne
okasaHusa ycnyr ENC OY.

14.14. Cpok npepoctaBneHna MyHuUUMNanNbHOW YCNyrM, YKkasaHHbld B NyHKTe 8
HacTodwero AOMUHUCTPATUBHOrO  pernaMmeHTa, npekpawaeTtcs B [OeHb  NpUHATUSA
AOMUHUCTpaUKnen pelleHuns o npekpalleHnn npegocrasneHna MyHuumnanbHom yenyri.

14.15. OT3biB  3asaBneHnss Ha npegocrtaBneHne MyHMuuNanbHOW  yCRyrn He
npenaTcTByeT MOBTOPHOMY obpalleHuio 3asButensa 3a npepocrasneHveM MyHuumnanbHon
ycrnyru.

15. lMopsidok, pa3zmep u OCHOBaHUSI 83UMaHUs1 20Cy0apCcmMeeHHOU NOWTUHbI

usnu uHou nnamsel, e3umMaemMol 3a npedocmaeneHue MyHuuunaanoa yciyeu

15.1. MyHnuunanbHas ycnyra npegocraBnseTcs 6ecnnaTHo.

16. lMepe4eHb ycnye, He06x00UMbIX U 06s13amesibHbIX 0511 NpedocmassieHust
MyHuyunanbHoOU ycslyau 8 mom yucrie nopsi0okK, pasMep U OCHO8aHUs1 83UMaHus
nnamsi 3a npedocmassieHue makux ycnye

16.1. Ycnyrn, Heobxogumble n obasaTtenbHble Ans npegocTtasneHns MyHuumnaneHoOm
yCcnyru, oTCyTCTBYIOT.

17. CnocobbI npedocmaeneHusi 3asisumesieM OOKyMeHmos,
Heobxodumbix Ans1 nonyyeHuss MyHuyunanbHou ycnyau

17.1.1. JlnyHoe obpaweHne 3aasutens (npegcrasutensa 3aasutens) 8 MOLL.

17.1.2. 3assuTtenb (NnpeactaButens 3adBUTENSA) MOXET 3anMcaTbCa Ha NNYHbLINA MPUEM B
M®L| 3apaHee NO KOHTaKTHbIM TenedoHaMm, ykasaHHbIM B [lpunoxeHun 2 K HacTosilemy
AOMUHUCTPATUBHOMY  pernameHTty, wnu nocpegctesom  PrIIY. [Tlpu  ocywectBneHum
npenBapuTenbHon 3annucu 3asiButens (NpeactaButens 3asBuTend) B ob6s3aTenibHOM nopsigke
NHopMMpyeTCcs 0 TOM, YTO NpeaBapuTeNnbHas 3anucb aHHYNMPYETCS B Criyvae ero HesiBKM Nno
nctedeHnn 15 MUHYT C HasHa4yeHHoro BpemeHun npuema. Ona nonyyvyeHmsa MyHuumnanbHon
ycnyrn 3aaButenb (npegcraButenb 3asButend) npeactaBnseT HeobxoouMmble LOKYMEHTHI,
yKaszaHHble B nyHKTe 10 HacTosAwero AOMUHUCTPATUBHBLIM perfnamMmeHTa.

17.1.3. B cnyyae HanuMuus OCHOBaHUW, NPedyCMOTPEHHbIX MYHKTOM 12 HacToswero
AOMUHUCTpaATMBHOINO pernameHTta, cneuywanuctom MOL  3assutento  (npeacraBuTento
3asButens) BolgaeTcs peweHne o6 oTkase B Npueme AOKYMEHTOB C yKazaHMeM NpUYMH OTKasa
B CpPoK He no3gHee 30 MMHYT C MOMeHTa nonyvyeHus OT 3agasutens (npeacraButens
3asButens) AJOKYMEHTOB.
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17.1.4. B cnyyae ecnu OTCYTCTBYIOT OCHOBaHuUs [ONs OTKasa B nNpueme [OKYMEHTOB
cneunanuct MOLL npuHumaeT npeactaeneHHble 3asBuTenem (npeacrasutenem 3asiBUTens)
AOKYMEHTbI, 3anofHaeT U pacneyaTbiBaeT 3asBneHne, KoTopoe nognucebiBaetcsa 3assutenem
(npeacrasutenem 3aaBuTensl) B npucyTcTBum cneuuwanucta MOL. B cnyyae obpalleHuns
npeacrasutens  3asBUTens  He  YNOMHOMOYEHHOro  Ha  noanucaHve  3asiBneHus,
npeacraenaeTca nognucaHHoe 3aasutenemM 3asBreHue no dopme, ykazaHHon B [NMpunoxeHun
7 K HacToswemMy AOMUHUCTPATUBHOMY perfiamMmeHTy.

17.1.5. Cneuyunannct M®L] ckaHupyeT npeacTtaBneHHble 3asiButenem (npeacraButenem
3asaBuTens) opurmHanbl AOKYMEHTOB U hopmupyeT anekTpoHHoe aeno B Moayne MoLl EVC
QY, pacne4vaTtbiBaeT u BolgaeT 3aasutento (NpeacraBmutento 3asaBUTENS) BbIMUCKY O NOMAyYeHUN
3asBneHus, JOKYMEHTOB C YKaszaHMeM UX NepeyvHs 1 KonmyecTsa NMCTOB, BXOASLWEro Homepa,
AaTbl NonyyYeHns AOKYMEHTOB OT 3aaBuTens (npegcraButens 3aaButens) n aaTbl TOTOBHOCTU
pesynbTata npegocrasneHus MyHuumnanbHOM ycnyriu.

17.1.6. OnekTpoHHoe peno (3asBrneHue, npunaraemble K HEMY [LOKYMEHTbI, BbINUCKA)
noctynaet n3 Mogyna MoL, EMC OY B Moagyne okasaHua ycnyr EMC OY B geHb ero
dopmmpoBaHus.

17.2. O6pawenne 3aasutensa nocpeacteom PITY.

Ona nonyyenms MyHuumnansHon ycnyrn 3asiButenb (npeactaBuTenb 3asiBUTENS)
aBTOpu3yeTcsa B EaMHoM cucteme nageHtndurkaumm n ayteHtndpukauum (ganee — ECHUA), satem
3anonHaeT 3agBneHMe C  UCNOoNb30BaHMEM CheuuanbHONW  WHTEPaKTUBHOW  OpMbl B
3NEeKTPOHHOM BuAe. 3anofnHeHHoe 3asiBfieHne oTnpaBnseT BMecTe C MNPUKPeNnIeHHbIMU
9NEKTPOHHbIMM  OBpasamMn  OOKYMEHTOB, YKa3aHHblXx B nyHkte 10  HacTosuiero
AoMunHucTpatmeHoro pernameHnTa. [lpn astopusaumm B ECUWA 3assneHve cuutaetcs
nognucaHHbIM MPOCTON 3MEKTPOHHOW noanuceklo 3assutens (npeacrtasutens 3asisutensd). B
cnyvyae obpaweHus npegctasutensd 3asBUTENs, He YMNOMHOMOYEHHOro Ha nognucaHue
3asBneHus, NpMKpennseTca SNeKTPoHHbIM 06pa3 3asBneHuns, NognNnMcaHHoro 3asaBuTenem.

17.2.1. OTnpaBneHHoe 3asiBrieHMe U AOKYMeHTbl noctynatT B Moaynb okasaHusi ycnyr
ENC OY.

17.2.2. B cnyyae HanuuMs OCHOBaHWW, NpPeayCMOTPEHHbIX MNYHKTOM 12 HacTosuero
AOMUHUCTPaATMBHOIO pernameHTa, peweHve ob oTkase B npueme LOKYMEHTOB C YKa3aHWeM
NPUYMH OTKasa MOAMUCHIBAETCH YMNOMIHOMOYEHHbIM [OSMKHOCTHBIM NMUOM AOMUHUCTPaLMK ¢
HanpasnseTca B INWYHbIA kabuHeT 3assutena (npeactasutens 3assutens) Ha PrITY He
nosaHee nepBoro paboyero OHA, CrieayoLwero 3a AHeM nogaym 3asBreHus.

17.2.3. B cnyyae oTcyTCTBUA OCHOBaHUM OS5 OTKasa B nNpueme LOKYMEHTOB crneuuanuct
AOMUHUCTPaLMM HanpaBnaeT MeXBeAOMCTBEHHbIE 3anpocChI.

17.2.4. Pesynbtat MyHuumnansHon ycnyru nepegaetcs B M®L| He no3gHee nocnegHero
paboyero gHA perfiaMeHTHOro cpoka npegoctaBneHns MyHUUMnansHOM yCryru.

17.2.5. PesynbTtaT npepoctaBneHmss MyHuuMnanbHOW ycnyrn Bblgaetcs 3asBUTENHO
(npencrasutento 3aasutens) B MOL.

17.2.6. na nony4yeHus pesynbTata MyHuumnanbHon ycnyrn 3aaButenb npegocrtaBnseT
AOKYMEHT, YyOOCTOBEpPSOLWEN JIMYHOCTb, a TaKkKe OpuUruHamnbl JOKYMEHTOB, 3NEKTPOHHbIEe
obpasbl KoTOpbiX ObiNM  HanpaeBneHbl nocpeagcteom PIIIY. B cnyvyae o6paweHus
npegcrasutens  3asBuTens npeacraBnaeTcs  OOKYMEHT, YAOCTOBepsiiowen  JIMYHOCTb
npeacrasutena 3asBuTend, [OOKYMEHT, MOATBEPXOAKWMUA MNOSTHOMOYUA Ha MNOSyYeHue
pesynbTata npegoctaBneHns MyHUUMNanbHOM yCnyrn, a TakkKe OpurMHanbl [OKYMEHTOB,
9NEeKTPOHHbIE 06pa3bl KOTOPbLIX BbINKN HanpaeneHbl nocpeacTeom PITY.
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17.2.7. 3assutenb (npeactaBuTtens 3adBUTENS) MNPOCTaBMseT MOAMUCL B BbIMUCKE O
Bblga4ye pesynbTata npegoctasneHna  MyHuumnanbHow  ycnyrn, crneumanuct MoL
npocTaBnsieT OTMETKYy O Bblgaye pesynbTaTa npegocTtasneHnss MyHuumnanbHOW ycnyrm B
moayne MoLl EVC OY.

18. CnocobhbI nony4vyeHusi 3asseumersieM pe3ysibmamoe rnpedocmaessieHus
MyHuyunanbHou ycnyau

18.1. 3assutenb (npeactaBuTenb 3adBUTENS) yBELOMIISETCA O XO4E PAacCMOTPEHUSA M
rOTOBHOCTM pe3yrbTaTa npegoctasnenHna MyH1uunnanbsHoOM ycnyr cnegyowmmm cnocobamu:

18.1.1. Yepes nuyHbi kabunHeT Ha PIITY.

18.1.2. o aneKTpoHHOW no4Te.

Kpome TOro, 3assutens (npeacraButenb 3asBUTENSA) MOXET CaMOCTOSTENBHO MOMYYnUTb
WHpopMmaumnio O rOTOBHOCTM pesynbTaTa npegocTtaBneHvs MyHuuunansHOW ycnyru no
TenedoHy LeHTpa TenedoHHoro obcnyxumeaHua HaceneHna MockoBckon obnactu 8(800)550-
50-30, unn nocpeactesom cepauca PIY «Y3HaTb cTaTtyc 3asBneHus».

18.2. Pesynbtat npepoctaBneHna MyHUUMNANBHOMW YCNYyrM MOXET OblTb MOMyYeH
cnegyoowmnmm cnocobamu:

18.2.1. Yepes MPL| Ha BymakHOM HocuTene.

18.2.2. Yepes3 nuuHbin kabuHeT Ha PIIIY B BMAE 9NEKTPOHHOrO AOKYMEHTa, B criyvyae
NPUHATUA pelleHnsa o6 oTkase B npegocTaBneHnn MyHuumnansHOW ycnyri.

19. MakcumanbHbIl CPOK oxXudaHusi 8 oyepedu

19.1. MakcMmarnbHbIN CPOK OXMOAHUA B oYepean Npu NUYHOW nogadve 3asdBneHus U npu
nonyyeHun pesynbTtata npegocrtasneHns MyHuumnanbHOM yCcryrm He OOSMKEH npesblwatb 15
MUHYT.

20. TpeboeaHus K NTOMeweHUsIM, 8 KOMOPbIX NMpedocmasJsisiemcsi
MyHuuyunanbHas ycrnyea

20.1. TpeboBaHua K NOMELLEHNAM, B KOTOPbIX NpegoctaBndetTca MyHuumnaneHas ycnyra,
npueegeHsb! B MNpunoxeHun 14 k HactodAwemMy AOMUHUCTPATUBHOMY pernamMmeHTy.

21. [lokazamenu docmynHocmu u kayecmea MyHuyunansHoU ycryau

21.1. [lMokasaTenu [oCTynHOCTUM M kadecTBa MyHuUMNAnbHOW ycnyrn npuBefdeHbl B
[punoxeHun 15 K HacTodLlemy AOMUHUCTPATUBHOMY PErnaMeHTy.

21.2. TpeboBaHus kK obecneveHnto JOCTYyNHOCTM MyHUUMNanbHOM yCnyrin Ansi UHBanMaoB
npvBeaeHsbl B [NpunoxerHun 16 kK HacTosAwemy AOMUHUCTPATUBHOMY perriaMeHTy.

22. TpeboeaHus Kk op2aHu3ayuu npedocmaessneHusi MyHuyunansHoU ycnyau e
3/71eKMpPOHHOU hopme

221 B O9nekTpoHHOW popmMe [AOKYMEHTbl, YyKasaHHble B nyHkTe 10 HacTosdwero
AOMWHUCTPATMBHOIO pernamMeHTa, nogatTcs nocpegcrsom PTY.
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222 [pn nopgaye  [OOKYMEHTbl, YyKasaHHble B  nyHkte 10  HacTtoswero
AOMUHUCTPATMBHOIO perfamMeHTa, npunaratTcs K 3reKTpoHHoW ¢hopme 3asaBneHus B Buae
oTAenbHbIX hannos. KonnyecTtBo annoB AO/MKHO COOTBETCTBOBATL KONMMYECTBY AOKYMEHTOB,
a HaMMeHoBaHue danna OOSPKHO MO3BONATb MAEHTUMUMPOBATbL OOKYMEHT U KONMUYECTBO
NNCTOB B JOKYMEHTE.

22.3 Bce opurMHanbl [OKYMEHTOB [AOSKHbl OblTb OTCKaHMpOBaHbl B OOHOM U3
pacrnpoCTPaHEeHHbIX rpaduyecknx dopmMaTtoB (annoB B LBETHOM pexume (paspelleHue
CkaHupoBaHuss — He MeHee 200 Toyek Ha pflorm), obecneymBalroleM COXpPaHEHWE BCeEX
ayTEHTUYHbIX MNPU3HAKOB MNOASIMHHOCTM, @ WMMEHHO: rpaduyeckon nognucu nuua, nedvatw,
yrnoBoro wramna énaHka.

22.4. 3assutenb (npeactaBuTenb 3asBUTENS) MMEET BO3MOXHOCTb OTCNEXMBATb XOA4
006paboTkn OOKYMEHTOB B JIMMHOM KabuHeTe npu nogade 3asaBneHus dvepes PIY wnm c
nomoubto cepauca PIIY «Y3HaTb cTatyc 3asaBneHus».

23. TpeboeaHus k opa2aHu3ayuu npedocmaesneHusi MyHuuyunanbHoU ycnyau e
Mol

23.1. OpraHusauma npepoctasneHmss MyHuumnanbHon ycnyrm Ha 6asze  MOL
OCYyLLEeCTBNAETCA B COOTBETCTBUM C COrfalleHneM O B3auMoaencTsum mexay AaMmmHucTpaumen
n MOLl, 3aknioyeHHbIM B nopsake, YCTaHOBIEHHOM 3akoHoaaTenbcTBoM. [lepeyeHb ML, B
KOTOpbIX oOpraHusyeTcs npegoctaBneHne MyHuuyunanbHOM Yycnyru B COOTBETCTBUM C
cornaweHneMm O B3auMogencTeuu, npmBogutca B [lpunoxeHnn 2 K  HacTosiemy
AOMWHUCTPATUBHOMY perfameHTy.

23.2. 3asButenb (npegctaButenb 3asBUTENS) MOXET OCYLLECTBUTb NpenBapuUTEnbHYHO
3anucb Ha nogavy 3aasneHus B MOLL cneayowmmmn cnocobammn no csoemy BbIGopy:

1) npy nn4yHom obpaweHun 3assutens (npeacrasutens 3assutens) 8 MoL;
2) no tenecgoHy MoL;
3) nocpeactsom PIITY.

23.3. [llpn npegBaputenbHon 3anucyn 3asBuTenb (NpeactaBuTenb  3adBUTENS)
coobuiaeT cnegyrowmne gaHHbIE:

1) damunuio, nMs1, 0TY4ECTBO (NocrneaHee Npu Hanu4nn);

2) KOHTaKTHbIA HOMep TenedoHa;

3) afpec ANEKTPOHHOM NMOYTLI (MPY HANU4YUK);

4) Xenaewmble aaTy U Bpems NpeacTaBneHnss AOKYMEHTOB.

23.4. 3aasuteno (npeactasBuTento 3asBuTensi) coobLuatoTcs gata M Bpems npuema
AOKYMEHTOB.

23.5. Tlpn ocywecTtBneHun npegsapuTencHon 3anucun 3aasutenb (NpencraBUTENb
3asButens) B obssaTenibHOM nopsgke MHopMmnpyeTcsa O TOM, YTO NpeaBapuTenbHas 3anuchb
aHHYNMpyeTCs B CriyYae ero HesiBKM N0 UCTEYEHUN 15 MUHYT C Ha3Ha4YeHHOro BpeMeHu npuema.

23.6. 3asaBuTenb (npeactaBuTtenb 3asiBuTend) B noboe Bpems BnpaBe oTkasaTbCs OT
npeaBapuUTenbHON 3anucu.

23.7. B otcytctBun 3asaButenen (npeacrtaButenen 3aaButenen), obpaTmMBLUMXCA MO
npeaBapuTenbHON  3anucK,  ocyllecTBnsieTca npuvem  3asButenen  (npeacraBuTenem
3asasuTenen), obpaTUBLUNXCA B MOPSIAKE ovepeau.
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lll. CocTaB, nocnenoBaTeNnibHOCTb U CPOKU BbINOJTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINONTHEHUSA

24. Cocmae, nocnedoeamesibHOCMb U CPOKU 8bINOJIHEHUS
adMuHucmpamueHbIx npoyedyp(deticmeuti) npu npedocmaesneHuu MyHuyunanbHou
ycnyau

24.1. TllepeyeHb agMUMHUCTPATUBHLIX Npouenyp npu npegoctaBneHnn MyHuumnansHoOM
yCnyru:

1) npyem 3asaBneHns N JOKYMEHTOB;

2) obpaboTka n npegBapuTenbHOE PaCCMOTPEHNE AOKYMEHTOB;

3) opMMpOBaHME W HamnpaBfeHue MeXBEOOMCTBEHHbIX 3arnpocoB B OpraHbl
(opraHusauun), yqacTeytowme B npegoctasneHnn MyHuumMnansHon ycnyru;

4) NPUHATUE peLLeHns;

5) Bbla4a pesynbTaTta.

24.2. [lepeyeHb agMUMHUCTPATMBHLIX Mpouedyp npuv obpaweHuM 3a  OT3biBOM
3asaBneHna Ha npegocraBneHne MyHuuunanbHOW yCcnyri:

1) npyvem 3asBneHns N JOKYMEHTOB;

2) obpaboTka 1 NnpeaBapuTENbHOE PACCMOTPEHNE AOKYMEHTOB;
3) NPUHATUE peLleHns;

4) HanpasneHve pesynbTaTa.

24.3. Kaxpgasa agmMumHucTpaTuBHas npouedypa COCTOUT U3 aAMUHUCTPATUBHbIX
aencteui. lNepevyeHb U copepXaHue agMUHUCTPATUMBHLIX OENCTBUIA, COCTaBMSAIOWMX KaXayHo
agMWHUCTPATMBHYIO  npoueaypy, nNpuBeneH B [lpunoxeHun 17 K HacTodwemy
AOMUHNCTPATUBHOMY perfameHTy.

24.4. bnok-cxema npegocrtasneHns MyHuuunaneHoOW ycnyru npusegeHa B [NpunoxeHun
18 k HacTosAWweMy AOMUHUCTPATUBHOMY perflaMmeHTy

IV. NMopsaok n oopMbl KOHTPONSA 3a UCNONTHEHUEM AAMUHUCTPATUBHOIO
pernameHTa

25. lMopsidok ocyuw,ecmesieHUs1 KOHMPOJis 3a cob1r00eHUeM U UCMOSTHeHUeM
G0JDKHOCMHbIMU JTUu4aMu, 20Cy0apCcmeeHHbIMU 2PaXK0aHCKUMU criyawumu u
pabomHukamu AOMUHUCMpauUuU NoJsIoXeHult AGMUHUCMPamMuU8HO20 peaslaMeHma u
UHbIX HOPMamueHbIX Npaeoe8biX akmoe, ycmaHaenuearouwjux mpebogaHusi K
npedocmaseneHuro MyHuyunanbHoU ycnyau, a makxe npuHsmueM UumMu peweHull

25.1. KoHTponb 3a cobniogeHMem  OOMKHOCTHbIMKM  nuuamu  AgMUHUCTpaUmK,
NnonoXeHnn AOMUHUCTPATUBHOINO perfiameHTa W WUHbIX HOPMATUBHLIX MNPaBOBLIX aKTOB,
yCTaHaBnmBawLwmx TpeboBaHus K npegocTtaBneHmio MyHMumMnanbHOM YyCnyrn ocyLecTBniseTca
B (hopwme:

25.2. TeKywlero KOHTpONns 3a cobntogeHMem MOSfHOTbl M KayecTBa MpeaocTaBreHns
MyHuuunansHom ycnyru (aanee - TekyLwmin KOHTPOnb);

25.3. KOHTpons 3a cobnioageHnem nopsigka npegoctasneHna MyHuumnanbHOM yenyri.

25.4. TeKkyWMn KOHTPOSb OCYLLECTBISIET 3aMeCcTuTenb pykoBogutena AgMuHuUCTpaumm
B COOTBETCTBMM C TMpPUKas3oM O pacnpegeneHnm obsi3aHHOCTEN W YNOSIHOMOYEHHbIE
UM OOJTKHOCTHbIE Nnuua
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25.5. TekywMrn  KOHTPONb  OCYyLeCTBAAeTCs B MOpsigke,  YCTaHOBIIEHHOM
pykoBoauteneMm AOMWHUCTPaAUMM ONA  KOHTPOSi 3@ WCMNOMHEHWEM MpPaBOBbIX aKTOB
AOMUHUCTpaLmN.

25.6. KoHTponb 3a cobntogeHnem nopsigka npegoctaBneHns MyHuuumnanbHOW ycnyru
ocywectendetcad  MuHUCTEpPCTBOM  rocygapCTBEHHOro  ynpasneHus,  WHEMOOPMaLMOHHbIX
TexHosiormm mn cBsasn MockoBckor ob6racTu B COOTBETCTBMM C MOPSIAKOM, YTBEPXKAEHHOM
noctaHosneHnem [llpasutensctea MockoBckon obnactn ot 16 anpens 2015 roga Ne 253/14
«O6 ytBepxaeHun  [lopsgka  OCYWECTBAEHWA  KOHTpPONA 3@ NpeaocTaBlfieHUMEM
rocyAapCTBEHHbIX U MyHULMNAnbHbIX YCNyr Ha Tepputopun MockoBckorn 0bnactu u BHECEHUN
nameHeHuin B NonoxeHne o MMHUCTEPCTBE rocyJapCTBEHHOMO ynpasneHus, UHPOPMAaLMOHHbIX
TexHonorum n ceasm MockoBckon obnactn» un Ha ocHoBaHmMM 3akoHa MockoBckon obnactu oT 4
mass 2016 roga Ne 37/2016-O3 «Kogekc MockoBckon obrnactu 06 agMUHUCTPATUBHbIX
NnpaBOHapPYyLLEHNAX»

26. [lopsi0ok u nepuoduvYHOCMb ocyuj,ecmesieHusi Tekyuj,e2co KOHmMpOoJsisi NOJIHOMbI U
kayecmea npedocmassnieHuss MyHuyunanbHoU ycnyau u KoHmposs 3a cobnodeHuemMm
nopsidka npedocmaesnieHusi MyHuyunanbHoU ycnyau

26.1. TeKkywnin KOHTPOSb OCYyLWecTBNAeTCsa B OpMe MPOBEPKM peLleHUn U OeNCTBUMN,
yyacTBywwmMx B  npegocrtaBneHmm  MyHuumMnanbHOWM  YCRyrM  OOSDKHOCTHbBIX — NvL,
rocygapCTBEHHbIX rpaXkgaHCKMX criykawmx AOMUHUCTpauMK, a Takke B hopMe BHYTPEHHMUX
NpoBepok B AAMMHUCTpauMM no 3aaBneHusM, obpalleHusam u xanobam rpaxgaH, ux
obbeanHEeHUN 1 opraHM3aunin Ha peLlleHnd, a Takke OencTBus (0e3gencTBus) OOMMKHOCTHbIX
iy,  MyHMUMNanbHbIX — crAyXawmx AOMUHUCTPaUMK, yyacTBYWOLWMX B NpedocTaBneHnn
MyHuumnansHon ycnyru.

26.2. [llopsgok OCYLLECTBNEHUS TekyLiero KOHTpOnNSA B AOMUHUCTpauum
yCTaHaBnmMBaeTcs pykosogutenem AgMuUHUCTpauun.

26.3. KoHTponb 3a cobniogeHnem nopsigka npegoctaBneHns MyHuumnanbHOW ycnyrm
ocyllecTBngaeTca YMNONMHOMOYEHHbIMU OOJDKHOCTHLIMU niuyamm MwuHucTepcTBa
rocygapCTBEHHOIO ynpasreHusi, MHPOPMaLMOHHbIX TEXHOMOMMN N cBA3n MockoBckon obnactm
nocpeacTBoM  MNPOBeAEHMS  MMAHOBbIX U BHEMNSIAHOBbIX  MPOBEPOK  UCMOSTHEHUS
YNOMHOMOYEHHbIMU  AOSPKHOCTHBIMM  NUuamMu  AgMUHUCTpaumm obasatenbHblX TpeboBaHMm
nopsigka npegoctasneHna MyHuumnansHow yenyrn n TpeboBaHui, YCTaHOBMNEHHbIX HACTOSALWMM
AOMWHUCTPATMBHBLIM pernaMmeHToM.

26.4. [lnaHoBble npoBepkn  AOMUHUCTpALMN  NPOBOAATCSA  YNOFAHOMOYEHHBLIMU
AOJDKHOCTHbIMU nnuaMn MuHUCTepCTBa rocydapCTBEHHOIo ynpaBrieHusl, MHGOPMaLUMOHHbIX
TexHonormi n csasm MoCKOBCKOM 0BMnacT Ha OCHOBAHWW €XEerogHoro nnaHa npoBeaeHus
NpoBEepOK, CHOPMUPOBAHHOIO WU cornacoBaHHoro [pokypaTypon MockoBckon obnacTtu, He
Yallle o4HOro pasa B ABa roga.

26.5. BHennaHoBble NpoOBEPKU AOMUVHUCTpaUMN MPOBOAATCA  YMNOHOMOYEHHbIMM
AOSDKHOCTHBIMM nnbuamun  MuHUCTepcTBa rocygapCTBEHHOrO ynpaBneHus, UH(OPMaLMOHHBbIX
TexHosiormm n ceasm MockoBckor obnactu no cornacoBaHuio ¢ [Npokypatypon MockoBckon
obnactTm Ha OCHOBaHMM pelueHust 3amecTutens npeacepartens lNpaButenbctBa MockoBCKoN
obnactm — MMHUCTPaA roCygapCTBEHHOrO ynpaBneHnss MHPOPMaLUMOHHbBIX TEXHONOMMIN U CBSA3U
MockoBckon obnactn, NPUHUMaAEMoOro Ha OCHOBaHWWM oObpalleHui rpaxgaH, opraHusauun u
NONy4YeHHOW OT roCy4apCTBEHHbIX OPraHoOB, OPraHOB MECTHOro camoyrnpasrieHus nHgopmMaumm
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0 (pakTax HapyweHun 3akoHogaTenbcTBa Poccuinckon Pepepauun v BREKyLLMX UAN MOTYLLMX
noBnevyb BO3HUMKHOBEHWE 4Ypes3BblYarHbIX CUTyauumn, Yrposy XWU3HW W 300POBbLI0 rpaxaaH, a
TaKKe MacCoBble HapyLUEeHUS NpaB rpakaaH.

26.6. BHennaHoBble NPOBEPKN MOTYT Takke NpoBoagMTbCS No TpebosaHuto MNMpokypaTypbl
MockoBckon ob6ractn, a Takke B UeNnAX KOHTPOMs 3a WCMNOMIHEHWEM paHee BblOAHHOMo
npegnucannsa o6 ycTpaHeHuMn HapyLleHnsa obasaTtenbHblX TpeboBaHUNA.

27. OmeemcmeeHHOCMb OOJ/DKHOCMHbIX J1UY,, 20CYy0apCmeeHHbIX 2paXX0aHCKUX
cnyxauwjux u pabomHukoe AGMuUHUCMpayuu 3a peweHus u delicmausi
(6e30elicmeue), npuHUMaeMbie (Ocyu,ecmersisieMblie) UMU 8 xo0e rnpedocmaessieHusi
MyHuyunanbHou ycnyau

27.1. [JomkHOCTHble niua, MYyHUUMNAanbHbIe cnyxatyme [ crneunanucTbl
AOMUHUCTpaUnN, OTBETCTBEHHbIE 3a nNpegocTaBneHne MyHuumMnansHOM yCyrn n yyacteytoLimne
B npepocTtaBneHnn MyHuUUnNanbHOM YCnyrM HecyT OTBETCTBEHHOCTb 3a NpUHUMaeMble
(ocywecTtBnsemble) B xoge npepoctasneHMs MyHUUMNANbHOW YCryrn pelueHns U OencTsus
(6e3pencTBme) B cooTBETCTBUM C TpeboBaHNAMM 3akoHogaTenbcTBa Poccuiickon Pepepauumn.

27.2. HenonHoe wnu HekadecTBeHHOe npepoctaBneHne MyHuuMnanbHOW Yycnyru,
BbiiBNEHHOE B npouecce TeKylwero KOHTPONs, BMEYET MpUMEHEHVE AUCLMNITMHAPHOMO
B3bICKaHNA B COOTBETCTBUN C 3aKOoHoAaTenbCcTBOM Poccuinckon ®epepaunn.

27.3. HapyweHue nopsagka npegoctaBneHns MyHuumMnansHOW ycnyru, nosriekwee
HenpegocTaBneHne  MyHuumnanbHom — ycnyrm  3agasutento nuMbo  npefocTaBneHune
MyHuuunansHon  ycriyrm  3asdBUTEN0O  C  HapyleHWeM  YCTaHOBIEHHbIX  CPOKOB,
npegycmaTpmBaeT agMUHUCTPATUBHYIO OTBETCTBEHHOCTb AOSPKHOCTHOMO nvua AAMUHUCTpaUun
OCYLLEeCTBNALWEro MCMNONMHUTENBbHO-pacnopsanTesibHble MOSTHOMOYNA B COOTBETCTBUN C
3akoHom MockoBckon obnactn ot 4 maa 2016 roga Ne 37/2016-O3 «Kopekc MockoBckon
obnactn 06 agMMHUCTPATMBHBIX NMPaBOHAPYLUEHNSAXY.

27.3.1. K HapyweHusM nopsgka  npegoctaBreHus MyHuumnansHon  ycnyru,
YCTAHOBMIEHHOrO  HacToAWMM  AOMUHUCTPATMBHBIM  pernameHToM B  COOTBETCTBUM C
depepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm npenocTtaBneHus
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYr» OTHOCUTCS:

1) TpeboBaHne oT 3agsutensa (npeactasuTens 3aaBuTend) npeacTaBneHus
OOKYMEHTOB M MHOPMaLUMM WU OCYLLECTBIEHUS OEWCTBUK, NpeacTaBfieHMe  unm
OCYLLIECTBNEHNE KOTOPLIX HE MPEeAyCMOTPEHO HACTOAWMM AAMUHUCTPATUBHLIM PErNamMmeHToM,
WHBIMW HOPMAaTUBHbLIMM NPAaBOBbLIMU aKTaMW, PEryrimpyowmMMn OTHOLIEHWUS, BO3HUKaKOLLME B
CBS3M C nNpegoctasneHneMm MyHuMumMnansHOM yCcnyru;

2) TpeboBaHne o1 3assutenda (npeactaButens 3asBuTensl) npencTaBneHus
AOKYMEHTOB U MH(popMaLnn, B TOM YMcCrie NoATBEPXKAAOWMNX BHECEHE 3adBuTENeM nnathbl 3a
npepocTtaBneHne MyHUUMNANbHOW YCRyrn, KOTOpPble HaXOAATCS B PacropsKeHUW OpraHos,
npegocTaBnAwWwmMx MyHuUMNanbHYO YCryry, WHbIX [OCy0apCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasrieHns nmbo noaBeAOMCTBEHHbIX OpraHu3auun, Yy4acTBYKOLWMX B
npepocTaBneHnn MyHuuunanbHOW ycrnyrn B COOTBETCTBMM C HACTOALWMM AAMUHUCTPATUBHbLIM
pernameHTom;

3) TpeboBaHne o1 3aaButena (npeactasutena 3asiBUTENS) OCYLLECTBIEHMS
AENCTBUIA, B TOM YMCne cornacoBaHui, Heobxoammblx Ang nonyyeHns MyHuumnanbHOW yCcnyru
M CBA3aHHbIX C oObOpalleHnemM B WHble T[OCY4apCTBEHHble OpraHbl, OpraHbl MECTHOro
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camoyrnpaBrieHusi, opraHuMsauuu, Ans  npegoctaBrneHns  MyHuumnanbHOW — yCcnyrm  He
npeaycMOTPEHHbIX HACTOALLMM AOMUHUCTPATUBHBLIM PErfTaMeHTOM;

4) HapylleHne cpoka peructpaumm 3asiBrieHus 3asiButens (npeactaBuTeEnNs
3asBuTens) o npegocTtasneHn MyHuumMnanbHOM ycnyru, yCTaHOBNEHHOrO AAMUHUCTPATUBHBIM
pernaMmeHTom;

5) HapyweHue cpoka npepoctasneHms MyHuuunansHOM yCnyru, yCTaHOBNEHHOro
AOMUHUCTPATUBHBIM perfiameHTomMm;

6) OoTKa3 B npuvemMe AOKYMeHTOB Yy 3asButens (npegcraButens 3aaBuTens), ecnu
OCHOBaHUA OTKa3a He NpeayCcMOTPeHbl HAaCTOAWNM AAMUHUCTPATUBHBLIM PErflaMeHTOM;

7) OTKas B npefocrtasneHnn MyHuumMnanbHOW yCryru, ecriv OCHOBaHUS OTKa3a He
npeaycMOTpeHbl HAaCTOALWMM AAMUHUCTPATUBHLIM PErfIaMeHTOM;

8) HEMOTMBUPOBAHHbLIN OTKa3 B npegoctasneHnn MyHuumnanbHoW ycnyru, B criydae
OTCYTCTBUS OCHOBaHUN AN OTKasa B npefoctasneHmm MyHuumnanbHon ycnyru;

9) OTKaz B WCMNpaBfneHuM [OMyLIEHHbIX OnevyaTok M OWWbOK B BblAaHHbIX B

pesynbTate npegoctaBneHns MyHuumnansHOW ycnyrm AoKymeHTax nnbo HapyleHue
YCTaHOBMEHHOIO CpOKa Taknx UcnpasneHni.

27.4.  [JOMKHOCTHbIM NMLOM AOMUHUCTPALMN, OTBETCTBEHHbIM 3a cobntogeHme nopsaka
npepoctaBneHns  MyHuuMnanbHOWM  yCryrm  SIBNSIETCA  PYKOBOAUTENb  CTPYKTYPHOrO
nogpasgeneHns AoMuUHUCTpaLmu.

28. [lonoxeHusi, xapakmepu3syroujue mpebosaHus K NOpsiOKy u ghopmMam KOHMpPOJisi 3a
npedocmaeneHuem MyHuyunanbHoOU ycsyau, 8 moM 4Yucsie CoO CMOPOHbI 2pax0aH, ux
06BbeduHeHul u op2aHu3auul

28.1. TpeboBaHnamu K nopsagky n popmam Tekyuiero KOHTpoOns 3a npegocrtaBieHnemM
MyHUUMNanbHOM yCnyrn SBnsTCS:

- HE3aBMCUMOCTDb;

- TWATENbHOCTb.

28.2. He3aBUCMMOCTb TEKYLLEero KOHTPOMA 3akrovyaeTcs B TOM, YTO AOSHKHOCTHOE NnLLO,
YNONNTHOMOYEHHOE Ha €ro  OCYLWEeCTB/IEHWE HEe3aBMCUMMO OT  AOSDKHOCTHOro  nuua,
MYHULMNANbHOrO  CriyXaLlero, cneunanucta  AOMUHUCTPaUuM, y4yacTBYHOLLETO B
npegocrtaBneHnn MyHuuMnanbHOW ycnyrn, B TOM 4ucre He umeeT 6rm3koro poacrtea vnu
cBoucTBa (poguTtenn, cynpyru, getm, 6patbs, cecTpbl, a Takke OpaTtbsi, CECTpbl, pOAUTENN,
AEeTW CYynpyros 1 Cyrnpyru AeTemn) ¢ HUM.

28.3. [OmKHOCTHble Nnuua, ocyllecTBnsawme TekyLmnin KOHTPOsb 3a NpeaoCTaBleHNneM
MyHuuMnanbHOW ycnyrn, [OOMKHbl MNPpUHUMAaTbL Mepbl MO NPedoTBPALLEHUIO  KOH(NUKTa
WHTepecoB Npu npegoctasneHnn MyHuumnanbHom ycnyru

28.4. TwaTenbHOCTb OCYLWECTBMEHUs Tekyllero KOHTPOSis 3a npefocTaBrieHnem
MyHuUMNanbLHOW yCryrn COCTOUT B CBOEBPEMEHHOM U TOYHOM UCMOSNTHEHUU YNOSTHOMOYEHHBIMU
nuuammn ob6a3aHHOCTEN, NPeSYCMOTPEHHbBIX HACTOALLNM pasaesioMm.

28.5. [paxpaHe, ux obbeaMHEHMS U OpraHu3auun NS OCYLECTBIIEHUS KOHTPONA 3a
npegocrtaeneHneMm  MyHuumMnanbHOWM  ycnyru € uenblo  cobrnogeHus  nopsgka ee
npegocTaBneHns UMetoT NpaBo HanpaenAaTe B MMHUCTEPCTBO rocy4apCTBEHHOrO ynpaBneHus,
MHPOPMALIMOHHBIX TexXHosnormnm un cBasnm MockoBckor obnactm xanobbl Ha HapyleHue
AOSDKHOCTHBIMM  fiMUaMKM,  MyHAUMNANbHbIMKM - criyKawumn — AgMUHUCTpauMmM  nopsgka
npegocraBneHns  MyHuuMnanbHOW  yCryri, TMOBMEKWee ee HenpeactaBfeHne  unu
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npeaocTaBneHne C HapylleHMeM CpOoKa, YCTaHOBIIEHHOrO HacToAWMM AOMUHUCTPATUBHbLIM
pernameHToMm.

28.6. [paxpgaHe, nx obbeguHEHUs N OpraHu3aumMm Ons OCYLLECTBIIEHUS KOHTPONS 3a
npegocTtaBneHnem MyHuumnanbHOM ycnyrm MMeEKT MpaBo HanpaenAaTb B AQMUHUCTPaALMIO
NHOnBMAOYyarnbHbIE U KOSMEKTUBHbIE ObpalleHus C npearioXeHUs MU MO COBEPLUEHCTBOBAHMIO
nopsiaka npegocrtaeneHns MyHuumnanbHOW ycnyrn, a Takke >anobbl M 3asBneHus Ha
penctens (besgenctene) OOMKHOCTHBIX NUU, AOMWHUCTPAUMW U MPUHATBIE UMW pPeLUeHus,
cBsi3aHHble C npegocTtaBneHeM MyHUunnanbHOM yCrnyru.

28.7. KoHTponb 3a npepocrtasrieHneMm MyHuUMnaneHOM Yycnyrn, B TOM 4uUCNe CO
CTOPOHbI rpaxgaH Wx oObeauHEHWA W opraHu3auuKn, OCYLLEeCTBMASEeTCHS MNOCPeAcTBOM
OTKPbITOCTU AeATenbHOCTM AOMUHUCTpauMM nNpu npegoctasneHum MyHUUMnaneHOW YCnyru,
NnoslydeHusi MosfHOW, akTyanbHOWM W OOCTOBEPHOW WMHAOPMAaLUK O MNOopsaKe npenoCTaBreHus
MyHMumMnanbHOM ycnyrm M BO3MOXHOCTM gocyaebHoro paccMoTpenuns obpawieHun (kanob) B
npouecce nonyyeHns MyHuumnanbHOW ycnyru.

28.8. 3asButenu (npeacrtaButenu 3asBUTENsl) MOTYyT KOHTPONMPOBATL NPeaoCTaBeHne
MyHuuunansHOM ycnyrm nyTem nonyydeHus wuHdgopmauum o xode npenoctaBieHus
MyHuumnansbHOM ycnyrn, B TOM 4YUCMEe O CPOKax 3aBepLUeHUs agMUHUCTPaTUBHBLIX npoueayp
(oenctemi) no TenedgoHy, NyTeM MUCbMEHHOro obpalleHusl, B TOM YuCle MO 3fEKTPOHHOMN
noyte n yepes PIIy.

V. NocynebHbin (BHECYyAeOHbIN) NOPSAAOK 06XanoBaHUA peLleHU U OeNCTBUN
(6be3pencTBUA) AOMKHOCTHBIX UL, MyHULUNANbHbIX CIyXaluX U cneunuanucToB
AamuHucTpauumum, a Takke cneuuanucrtos M®L|, yyacTByrowmx B npeaocTaBrneHumn

MyHuumMnansHom ycnyru

29 [locyodebHnbili (eHecyOebHbIl) nopsiOok obxkanoeaHuss peweHul u deticmeaull
(6e30elicmeusi) QO/MKHOCMHbIX JTUY, MyHUUUNaIbHbIX CAY)Xawux u crneyuanucmoes, a
makxxe cneyuanucmoe M®L|, yuacmeyroujux e npedocmaesieHuu MyHuyunanbHou
ycnyau

29.1. 3assutenb (npeactasutenb 3aaBuTens)) umeeTr npaBo obpatutbcs B
AOMUHUCTpaumo, a Takke MUHUCTEPCTBO rocyaapCTBEHHOrO yrnpaBreHns, MHPOOPMaLMOHHbIX
TexHomnormn n cea3n Mockockor obnacTtu ¢ xanobon, B TOM YMcne B Cneayowmx cryyasx:

1) HapyweHune cpoka pernctpaummn 3assneHus 3assutens (npeacrasutensa 3asBUTens) o
npegocrtaBneHnn MyHuumnanbHOW YCNyrn, YCTaHOBNEHHOro HacToAwmMM AOMUHUCTPATUBHBLIM
pernameHToMm;

2) HapylweHne cpoka npegoctaBneHms MyHuumnanbHOW YCrnyru, YCTaHOBIIEHHOMO
HacToALWMM AOMUHUCTPATMBHBIM PErfamMeHToM;
3) TpeboBaHne y 3agasutensa (npeacrtaButens 3asBuTensl) [OOKYMEHTOB, He

NpeayCMOTPEHHbIX HACTOAWMM  AOMUHUCTPATMBHBLIM perfiaMeHToM Ans  npefocTaBfeHus
MyHuumnansbHou ycnyru;

4) OTKa3 B NMpuMeme OOKYMEeHTOB y 3asiButensd, (npeacrtaButens 3asiBUTENs) ecnu
OCHOBaHUA OTKa3a He NpeayCMOTPeHbl HAaCTOAWNM AAMUHUCTPATUBHBLIM PErflaMeHTOM;
5) OTKas B npefocrtasneHnm MyHuumMnanbHOW YCIyrn, ecrnii OCHOBaHWSA OTKasa He

npeaycMOTPEHbl HAacTOAWMM AOMUHUCTPATUBHBLIM PErfiaMeHToM;
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6) TpeboBaHne c 3aseutensa (npeacrtaBuTtens 3asBUTENs) Npu NpegocTaBieHnn
MyHuuunanbHoOM ycnyrm nnaTbl, He NPeayCMOTPEHHOM HacToAWUM AOMUHUCTPATMBHBIM
perfnaMmeHTom;

7) OTKa3 [AOSMKHOCTHOrO nuvua AZMUMHUCTPaUMM B UCNpPaBfieHUUM  OO0NYLLEHHbIX
onevatok M owunbOK B BblAaHHbLIX B pesynbTaTe npegoctasrieHns MyHuumnanbHOW ycnyru
AOKyMeHTax Nnbo HapyLleHe YyCTaHOBNEHHOIO CPpOKa TakUxX UCrpaBreHnii.

29.2. JKanoba nopaetca B NUCbMEHHOW d)opMe Ha OymaxHom HocuTene nunbo B
3I1IeKTPOHHOMN (hopme.

29.3. JKanoba moxeT 6bITb HanpasrieHa no noyte, yepe3 MOLl, ¢ ncnonb3oBaHnem
NHOPMAaLIMOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «WHTepHeT»,  odwmuyumanbHoOro  cauvra
AOMUHUCTpauuKn, noptanos uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takke MoxeT
ObITb NPUHATA NpU NIMYHOM Npreme 3aaButens (NpeacraButensa 3asBuTtens).

29.4. )Kanoba pgomkHa cogepxaTb:

1) HaMMeHoBaHWe opraHa, npegocrasnswowero MyHuumMnanbHyo ycnyry, nmbo
opraHusauun, yyacTtsylowen B npegoctasneHun MyHuumnanbHon ycnyrn (M®L); damunuio,
UMS, OTYECTBO [OSMKHOCTHOrO nmua, MyHUMUMNAanbHOro Cryalero, crneuvanucra opraHa,
npepocTtaBnaowero MyHuuunaneHyo ycnyry nubo cneumanucta opraHusauun, y4acTByoLen
B npegocTtaBneHmm MyHuumnanbHOM ycnyru, peweHna u gencrteus (6e3nencTBmne) KoToporo

obxanyoTcs;
2) dammnmio, Ums, OTYECTBO (nocrnegHee - MNpyM Hanuuuu), CBeO4eHUs O MecTe
xutenbctBa 3asButensa (npeactaButenst  3assutend) - dumsmyeckoro  nvua nmbo

HauMeHoBaHWe, CBeJeHUst O MecCTe HaxoxaeHus 3asButensa (npeacrtasutens 3adaBuTens) -
IOPUAMNYECKOrO Nvua, a Takke HoMmep (HomMepa) KOHTakTHoro TtenedoHa, agpec (agpeca)
9NEKTPOHHOM NOYTbI (MPY HANMYUK) U NOYTOBLINM agpec, No KOTOPbIM AOSMKEH ObiTb HanpasBneH
oTeeT 3aasuTento (NnpeacraButento 3aaButens);

3) cBefeHus 06 obxanyemblx peleHnax u aencTemsx (6e3gencramm);

4) AO0BOAbl, HA OCHOBaHMM KOTOpbIX 3asBuUTenb (NpeactaBuTens 3asBuUTeEnd) He
cornaceH c pelueHveM un genctemem (6esgencremem).

3agasutenem (npeacrtasutenem 3asaButens) MoryT ObiTb NpeacTaBneHbl JOKYMEHTbI (Mpuy
HanuumMn), NnoaTBEpPXAatoLLMe ero 4oBoAbl, IMBO MX KONUN.

29.5. B cny4yae, ecnu xanoba nogaetca 4yepes3 npeacrtasutens 3asBUTENd, Takke
npeacTaBnseTcsa OOKYMEHT, NnoATBEpXAatoLWMA MOMHOMOYMS Ha OCYLECTBIEeHMe LEeNCTBUN
OT MMeHU 3aaBuTens.

29.6. JKanoba, nocrtynuBwaa B AOMWHUCTpaAUMIO, NOAMEXUT  PACCMOTPEHUIO
AOIMKHOCTHBIM FMLIOM, YNOSTHOMOYEHHbBIM Ha pacCcMOTpeHMe xanob, KoTopbi obecnevmBaeT:

1) npuemM n paccmoTpeHune xanob B coOoTBETCTBUM C TpeboBaHuaMn denepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHuM3auun npenocTaBfieHUsi TOCYAApPCTBEHHbIX W
MYHULMNANbHbIX YCNYr»;

2) nHpopmmpoBaHne 3aaButenen (NpeactaButenen 3asiBUTenen) o nopsgke
obxanoBaHua peweHnn n genctemn (6e3QencTBud), HapyLLalWmMX UX npaBa WM 3aKOHHbIE
NHTEpeCHI.

29.7. JKanoba, nocTtynuBwaa B AOQMUHUCTPALMIO NOAMNEXUT perucrpauum He nosgHee
cnefyoulero paboyero gHs CO OHS €€ MOCTYMNMEHNS.
29.8. XKano6a noanexuTt paccMOTPEHMUIO:

1) B TeueHne 15 pabounx gHen co aHA ee permctpauun B ADMUHUCTPaLUK;
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2) B TeyeHne 5 paboumx OHEW CO OHA ee peructTpauumn B criydae obxanoBaHus
oTKasa B npueme OOKYMeHTOB y 3aaButens (npepcrasutensa 3assutensi) nnbo B ucnpasneHnm
AONYyLEHHbIX ONeYyaTok M OWKnbOoK Unn B criydae obxanoBaHWsA HapyLleHUs1 YCTaHOBIIEHHOIO
CpOKa Takux UcrnpasreHun.

29.9. B cnyyae ecnu 3asButenem (npegcrasutenem 3aaButens) B AQMUHUCTPaALNIO
nogaHa xanoba, paccMOTpeHMe KOTOPOWN HE BXOAUT B €ro KOMNeTeHuUm o, B TeveHne 3 padounx
OHen Cco [JHA ee peructpaumm B AZMUHUCTpauuu xarnoba nepeHanpasnseTcs B
YNOSTHOMOYEHHbIN Ha ee pacCMOTPEHNE OpraH, 0 YeM B NMUCbMEHHOWN hopMe MHopMUpyeTCcs
3asasuTtenb (NpeactaBuTens 3aaBuUTens).

Mpn 3TOM CPOK paccMOTpeHus xanobbl UCHUCNAETCA CO OHA perncrpauum >xanoobl
B YNOSTHOMOYEHHOM Ha ee pacCMOTPEHUe opraHe.

29.10. o pesynbTataMm pacCMOTPEHUSA Xanobbl AOMWHUCTPALUA MPUHMMAET OOHO U3
cnegyLwmnx peLeHun:

1) yaoBneTBopsieT xanoby, B TOM 4yucrne B pOpMe OTMEHbl NMPUHATOrO peLueHus,
ncnpaBneHnss JONyLEHHbIX OnevYaTtok U oWwnboK B BblAaHHbIX B pe3yrnbTraTte npeaocTaBneHns
MyHuuunansHOM ycnyrm OOKyMeHTax, Bo3Bpata 3asABUTEN0 AEHEXHbIX CPencTB, B3nMaHue
KOTOpbIX He MNpegyCMOTPEHO HOpPMaTUBHbIMU MpaBoBbIMU akTamu Poccunckon Pepepauun,
HOpMaTUBHbLIMM NPaBoBbIMK akTamu MockoBckon obnacTu;

2) OTKa3sblBaeT B y4OBNETBOPEHUM anobbl.

29.11. He nosgHee OHSA, crnefylowero 3a gHEM MPUHATUS PELUEHUS], YKa3aHHOro B NyHKTe
29.10 HacTosiwero AOMUHUCTPATUBHOIO pernameHTa, 3aasutento (npegcrasutento 3asaButens)
B MMCbMEHHOW hopMe 1 No XenaHuo 3aaButens (npeacraButens 3adBUTeNs) B 3NEKTPOHHOMN
dopme HanpasnseTcs MOTUBUPOBAHHbLIN OTBET O pe3dynbTaTax PacCMOTPEHUS anobbl.

29.12. lMpn ypoBneTBopeHUN Xanobbl AAMUHUCTPAUMA NPUHUMAET ucYepnbiBatoLmne
Mepbl MO YCTPAHEHUIO BbISBMEHHbIX HapylweHWA, B TOM 4ucne Mo Bblgadye 3aaBUTENO
(npeactasutento 3aaButens) pesynbTata MyHMUMnansHOW ycnyru, B COOTBETCTBUM CO CPOKOM
npegocrtaBneHnss  MyHuumMnanbHOWM  yCNyrn, YykKasaHHbIM B MNyHKTe 8  HacToswero
AOMWHNCTPATMBHOIO perfnamMeHTa co AHSA NPUHATUS PELLEHUS.

29.13. AQMUHUCTpaUMA OTKasbiBaeT B yOOBMETBOPEHMM Xanobbl B crnegylowmx cryvasx:

1) HanMunsa BCTYNMUBLLErO B 3aKOHHYHO CUIY pelleHus cyda, apbuTpaxHoro cyga no
Xanobe o ToM e npegMeTe U No TEM Xe OCHOBaHUSAM;

2) nogadmn xanobbl NMLOM, NOSTHOMOYUA KOTOPOro He MNOoATBEPXKAEHbI B MOpPSAKe,
yCTaHOBJIEHHOM 3aKkoHozaTenbCcTBOM Poccuinckon ®epepaunu;

3) HanuuMsa peweHns no xanobe, NPUHATOrO paHee B COOTBETCTBUMM C
TpeboBaHNaAMN HacToswero AAMUHUCTPATUBHOIO perfameHTa B OTHOLWIEHUMM TOrO Xe
3asasuTtens (npeactaBuTtens 3asaBuTensi) U No TOMy Xe NpeaMeTy anobbl;

4) Npu3HaHUs xanobbl HEOBOCHOBAHHOMN.

29.14. B cnyyae yCTaHOBIEHMsI B XO4€ WNM NO pesynbTaTaM pacCcMOTpeHus Xanobbl
NpU3HaKkoB COObITUS aAMUHUCTPATUBHOIO NpaBOHAPYLUEHUS OOSMKHOCTHOE NULO, HadeneHHoe
MOMIHOMOYMSIMW MO  PACCMOTPEHUIO >Xanob, He3amennuTenbHO HanpasnseT UMelLmnecs
MaTtepuansl B MMHUCTEPCTBO rocyapCTBEHHOMO ynpaBrneHns, UHPOPMALNOHHBIX TEXHOMOMMA U
cBsA3n MockoBckon obnacTtu.

29.15. B cnyyae yctaHOBNeHWs B Xode uMnv no pesyrbTaTaM pacCMOTPEHUS XKanobbl
NPW3HaKOB NPecTynfieHUss JOIMKHOCTHOE NNUO, HadereHHOoe NOSTHOMOYNAMM MO PaCCMOTPEHUIO
Xanob, He3ameanMTenbHO HaNpaBnsaeT UMEeLMEeCs MaTepuarnbl B OpraHbl NPOKypaTypbl.

29.16. B oTBeTe no pesynbTaTamMm pacCMOTPEHUS XKanobbl ykasbiBalOTCA:
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1) AOSDKHOCTb, (haMunusi, uUMd, OT4YecTBO (MpW HanNuunm) LOSMKHOCTHOrO nuua
AOMVHUCTpaUnN, NPUHSABLLIErO peLLeHne No xanobe;

2) HOMep, OaTa, MecTO NPUHATUS peLleHus, BKMovasi CBeAeHUs O OO0JIKHOCTHOM
nuue, peweHve unu genctene (6esgencrTeme) KoToporo obxanyeTcs;

3) damunus, M4, 0T4ECTBO (MPY HANUYUKN) NN HaMMeHoBaHWe 3asBUTeNS;

4) OCHOBaHUSA AN NPUHATUA peLLeHns no xanobe;

5) NPUHATOE NO Xanobe peLleHune;

6) B cnyyae ecnu xanoba npu3HaHa OOGOCHOBaHHOM — CPOKU YCTPaHEHUS

BbISIBMIEHHbIX HapyLUeHWA, B TOM YuCre CPOK npefoctaBreHus pesynbTata MyHuumMnanbHOM
ycnyru;

7) B cnyyae ecnu xanoba npusHaHa HEODOOCHOBAHHOW, - MPWUYUHbI MPU3HAHUS
Xanobbl HeobocHOBaHHOM M MHGOpMauua o npase 3asButens (nNpeactasutend 3asiBUTend)
obxanoBaTb NPUHATOE peLleHne B cyaebHOM nopsake;

8) cBeeHMs 0 nopsiake obxxanoBaHNA NPUHATOrO Mo Kanobe peLlueHns.

29.17.0T1BeT No pesynbTataM pacCMOTPeHus xanobbl NoANUCLIBAETCS YNONMHOMOYEHHbIM
Ha paccMoTpeHune xanobbl AOMKHOCTHBIM NIMLOM AOMUHUCTPaLMN.

29.18. AAMrHUCTpauus Bnpase OCTaBUTb xarnoby 6e3 oTBeTa B crieayoLwmx cny4vasx:

1) OTCyTCTBMS B Xanobe camunun 3assutenss unm NOYTOBOro agpeca (agpeca
9NEKTPOHHOMN NOYTLI), MO KOTOPOMY AOSMKEH ObITb HAaNpaBfeH OTBET;
2) Hanuums B anobe HeueH3ypHbIX NMB0 OCKOPOUTENbHBIX BbIPaXEHWN, Yrpo3

XWU3HUW, 300POBbI0 U MMYLLECTBY AO/MKHOCTHOMO Nvua, a Takke 4yneHam ero cembun (>kanoba
octaeTca 6e3 ortBeTa, npu 3atom 3assuTento (nNpeactasutento 3asButens) coobuiaeTcs o
HeJOonyCTMMOCTM 310ynoTpebneHns npasom);

3) OTCYTCTBUS BO3MOXXHOCTM NpoYMTaThb KaKyto-nnbo YyacTb TekcTa »xanobbl (kanoba
ocTaeTcs 6e3 oTBeTa, 0 YeM B TedeHue 7 paboumx AHEeW cOo AHS permcrpauumn xanoobl
coobuiaetcs 3aasutento (Npeacrasutento 3aaBuTens), eCnu ero hamunusa 1 NoYToBbIM agpec
noaaarTCs NPOYTEHUIO).

29.19. Bagasutenb (npegctasuTens 3asaBuTens) BrnpaBe obxanosBaTb MNPUHATOE MO
Xanobe peleHne B cynebHom nopsiake B COOTBETCTBMM C 3aKoHoAaTenbcTtBoM Poccumnckon
depepauun.

29.20. lMopsagok paccmoTpeHus xanob 3asasutenen (npeacrasButenen 3aaBuTens)
MWHUCTEPCTBOM FOCY4apCTBEHHOIO YNpaBfieHUsl, UH(OPMALUMOHHBIX TEXHOSIOMMA N CBA3U
MockoBckon o6racTv NPoUCXoanT B NOPSIAKE OCYLLECTBMNEHUS KOHTPOMNS 3a NpedocTaBreHnem
rocyAapCTBEHHbIX U MyHUUUNANbHbLIX YCIyr, yTBEPXAEHHOM rnocTtaHoBneHuem [NpaBuTenbcTBa
MockoBckon obnactu ot 16 anpena 2015 roga Ne 253/14 «O6 ytBepxaeHun [lopsigka
OCYLLECTBMNEHNS KOHTPONSA 3a NpedoCTaBfeHneM rocyapCTBEHHbIX U MyHULMNANbHbIX YCnyr
Ha TeppuTopun MockoBckon obnactn n BHeceHUn nameHeHun B MNMonoxeHne o MuHucTepcTee
rocyapCTBEHHOro ynpasrfieHns,, WHPOPMALMOHHBLIX TexHosormn wn  cBa3M  MOCKOBCKOWM
obnactuy.

VI. NMpaBnna o6paboTkn nepcoHanbHbIX AaHHbIX NPU NpeaoCTaBlNeHNN
MyHuuMnanbHom ycnyru

30 lNMpaeuna obpabomku nepcoHanbHbIX OaHHbLIX Npu npedocmassieHuu
MyHuuyunanbHoU ycnyau
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30.1. ObpaboTka nepcoHanbHbIX AaHHbLIX NpW npegocTaBneHuM MyHuumnanbHOW ycnyru
OCYLLECTBNSAETCA Ha 3aKOHHOM W CnpaBeanuBOM OCHOBE C  y4vyeToM TpeboBaHuK
3akoHopaTtenbcTBa Poccuiickon ®epgepauumn B chepe nepcoHanbHbIX JaHHbIX.

30.2. ObpaboTka nepcoHanbHbIX AaHHbLIX NpW npegocTaBneHun MyHuumnanbHOW ycnyru
orpaHn4MBaeTCa AOCTUXKEHUEM KOHKPETHbIX, onpedeneHHbIX HacTosawumM AOQMUHUCTPATUBHBIM
pernameHToM uenen. He gonyckaetca obpaboTka nepcoHarnbHbIX AaHHbIX, HECOBMECTUMas C
uenamm cbopa nepcoHanbHbIX AaHHbIX.

30.3. ObpaboTke noanexaTt TONbKO NepCOoHarbHble AaHHbIE, KOTOPblE OTBEYAaT LEeNsm
nx obpaboTku.

30.4. Llenbto 06paboTkn nepcoHanbHbIX AAHHbIX SIBASETCA MCMNOSIHEHME OOMMKHOCTHbIX
0653aHHOCTEN M NOMHOMOYMI cneunanuctamm AQMUHUCTPaUUK B npouecce npeaocTaBneHns
MyHuuunansHOM ycnyrn, a Takke OCYLEeCTBEHUS YCTaHOBMEHHbLIX 3aKoHOOATeNbCTBOM
Poccunickon  depepaumm  rocygapCTBEHHbIX  (PyHKUMMA no  obpaboTke  pesynbTatoB
npegoctasneHHon MyHuumnanbHoOM ycnyru.

30.5. lNpun 0bpaboTke NepcoHanbHbIX AaHHbBIX B LENax npegoctasneHns MyHuumnansHom
ycnyrm He ponyckaeTtcsa obbeauHeHne 6a3 AaHHbIX, CoAepXallMx nepcoHarnbHble AaHHble,
06paboTka KOTOPbIX OCYLLECTBNAETCA B LIENsIX, HECOBMECTUMbIX MeXay cobon.

30.6. CopepxaHne wun o0b6bem obpabaTbiBAaeMbIX MNEPCOHAsNbHbIX AaHHbIX OOJKHbI
COOTBETCTBOBaTb 3asiBfieHHoN uLenu obpaboTtkn. ObpabaTbiBaemble NepcoHarnbHble OaHHble
He OOJMKHbI ObITb N3OBLITOYHLIMM NO OTHOLLEHWUIO K 3asiBIIEHHON Lenu nx obpaboTtku.

30.7. Mpn o0bpaboTke nepcoHanbHbIX AaHHbIX AOMMKHbI ObiTb OBecneyeHbl TOYHOCTb
nepcoHanbHbIX OaHHbIX, UX AOCTATOYHOCTb, @ B HEOOXOAMMbIX Crydasx M akTyanbHOCTb
MO OTHOWEHMK K uenn o00paboTkm nepcoHarnbHbIX AaHHbIX. [JOMKHOCTHbIE nuua
AOMUHUCTPALMM  OOIKHbI  NpMHMMaTb Heobxogumble Mepbl nmMbo  obecneymBaTtb
NX NPUHATME MO YAANEHNIO NN YTOYHEHMIO HEMOJTHBIX UM HETOYHbIX AAHHbIX.

30.8. XpaHeHne nepcoHasnbHbIX OaHHbIX OOIDKHO  OCyWecTBNATbCA B dopme,
no3BonstoLen onpeaenntb cybbekTa nepcoHanbHbIX AaHHbIX, HE OONblUe, YeM 3Toro Tpedyet
uenb obpaboTkM nepcoHanbHbIX AaHHbIX, €CNN CPOK XPaHEHUs1 NepCOHasbHbIX OaHHbIX He
yCTaHOBMEeH defepanbHbiM 3aKOHOAATENbCTBOM, 3akoHogaTenbctBoM MockoBckon obnactu,
AOroBOPOM, CTOPOHOW KOTOPOro, BbirogonpuobpeTratenemM wunu nopyvmtenieMm no KOTOpoMmy
ABNsieTcA CyObekT nepcoHanbHbIX AaHHbiX. Ob6pabaTbiBaeMble nepcoHarnbHble AaHHble
nognexaTr YHUYTOXEHUIO NNBo obe3nuumBaHuUio MO AOCTMXKEHUW uenen obpaboTkm wmnu B
cny4vae yTpaTthbl HeobxoaMmMocTn
B AOCTWXKEHUN 3TUX LieNen, ecriv MHoe He NpedyCcMOTPEHO 3aKoHO4aTENbCTBOM.

30.9. B cootBeTCTBUMN C LENbO 006paboTKM NepCcoHanbHbIX OAHHbIX, YKAa3aHHOW B MYHKTE
30.4. HacToswero AOMWHUCTPATUBHONO pernameHTa, B AAMUHUCTpauun obpabaTbiBatoTcs
nepcoHanbHble [OaHHble YykasaHHble B 3asBneHun ([punoxeHve 7 K HacToswemy
AOMUHUCTPATMBHOMY perfiaMmeHTy) 1 npunaraeMbix K HeMy JOKYMEHTaXx.

30.10. B cooTtBEeTCTBMM C Lenbio 06paboTkM nepcoHarnbHbIX AaHHbIX, YKa3aHHOW B NyHKTE
30.4. HacTosiero AQMMHUCTPATMBHOIO PerfiaMmeHTa, K KaTeropmsaMm CyObekToB, NepCoHarnbHbIe
AaHHble KOTOpbIX 06pabaTtbiBaoTcs B AOMUHUCTPALMK, OTHOCATCA mnsnyeckme, ropugmdeckme
naua v uHOuBMAyanbHble NpeanpuHuMartenu, obpartuBwmecs B AOMUMHUCTpauMio  3a
npegocTaBneHnem MyHuumnanbHOW yCryri.

30.11. Cpn  06paboTkM ” XpaHEHWSA YyKa3aHHbIX BbIWE MNEpPCOHamnbHbIX OaHHbIX
onpenenarTcs B COOTBETCTBUM CO CPOKOM AEWCTBUSI COrMalleHuss ¢ CyOBbeKToM, a Takxke
WHbIMN TpeboBaHMSIMU 3aKOHOA4ATENbCTBA M HOPMATMBHbIMW AOKYMEHTamu. 1o mcteyeHuto
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CpOKOB 00paboTKM M XpaHEeHWs nepcoHanbHble [AaHHble MNOoANeXaT YHUYTOXEHMIO Nnbo
06e3nmMynBaHnIo, ECNN NHOE He NpegyCMOTPEHO 3aKOHOAATENIbCTBOM.

30.12. B cniyyae goCTMXeHnsa uenu obpaboTkm nepcoHarnbHbIX AaHHbIX AOMUHUCTpaUnd
o6s3aHa npekpatnTb 06paboTKy nepcoHanbHbIX AaHHbIX UM obecnevynTb ee npekpalieHue
(ecnn obpaboTka nepcoHanbHbIX AAHHBIX OCYLLECTBSETCS APYrMM NMLOM, AENCTBYIOWUM MO
€ro nopyyeHnto YHUYTOXUTb NepCoHanbHble AaHHbIe UM 0becneunTb UX YHUUTOXEHUe (ecnu
obpaboTka mepcoHarnbHbIX AaHHbIX OCYLEeCTBNAETCs APYrMM NULOM, OEWUCTBYHOLWMM MO €ro
NnopyvyeHnio B Cpok, He npeBblwarowmn 30 gHen ¢ gatbl AOCTWXKEHUA uenn obpaboTku
nepcoHanbHbIX AaHHbIX, €CNU UHOE HEe NPEenyCMOTPEHO CMY>XeOHbIM KOHTPAKTOM, LOrOBOPOM
UM cornaweHnemM, CTOPOHON KOTOPOro siIBMASiETCA CyObeKT NnepcoHanbHbIX AaHHbIX, NMMbo ecnn
AOMUHUCTpaUMAa He BMpaBe OCyLlecTBAATb 06paboTKy nepcoHanbHbIX AaHHbIX ©6e3 cornacus
cybbekTa nepcoHarnbHbIX [OaHHbIX Ha OCHOBAHWUAX, MPeayCMOTPEHHbIX deaeparbHbIMU
3aKoHaMMW.

30.13. B cny4ae oT3biBa CyObEKTOM NepcoHarnbHbIX AaHHbIX cornacusi Ha 06paboTky ero
nepcoHanbHbIX AaHHbIX AOMUHUCTPAUUSA OOJMKHA npekpatuTb nx obpaboTky nnn obecneunTb
npekpalleHne Takonm obpaboTkm (ecnm obpaboTka MepcoHarnbHbIX AAHHbIX OCYLLECTBASETCSA
APYTUM NMLOM, OENCTBYOLWMM MO NOPYyYEHN0 AOMUHUCTPALMN N B Cnyyae, ecriv COXpaHeHune
nepcoHanbHbIX AaHHbIX 6onee He TpebyeTtca ansa uenen obpaboTkn NepcoHanbHbIX AAHHbIX,
YHUMTOXWUTb MNEepCOoHanbHble AaHHble unu obecneynTb UX YHUYTOXEHue (ecnm obpaboTka
nepcoHarnbHbIX [AaHHbIX OCYLIEeCTBNSeTCAa ApYyruMm JfuuoMm, OeNCTBYIOWWM MO  MNOpPYyYeHUo
AOMUHUCTpauMn B CpokK, He npesblwarwwmn 30 KaneHAapHbIX AHENW C AaTbl MOCTYNSEeHUs
YKa3aHHOro oT3blBa, €CNN MHOE HEe NPeAyCMOTPEHO CryXeOHbIM KOHTPAKTOM, JOrOBOPOM UMM
cornawleHnem, CTOPOHOM KOTOPOro SABMSieTCs CyObeKkT NnepcoHanbHbIX AaHHbIX, NMOGO ecnu
AOMUHUCTPaLMA He BnpaBe OCYyLeCTBNATb 06paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekTta nepcoHanbHbIX [aHHbIX Ha OCHOBaHMAX, NPeAyCMOTPEHHbIX deaepanbHbiMK
3aKOHaMMW.

30.14. YHNYTOXEHNE [LOKYMEHTOB, COAEpXaluMX MNepcoHarnbHble AaHHble, YTPaTUBLUNX
CBOE MpPaKTU4EeCKOe 3Ha4YeHMEe M He MoAnexalimx apXUBHOMY XpPaHEHWHo, MPOM3BOAMTCS Ha
OCHOBaHWN aKTa YHUYTOXEHMUS NEPCOHarbHbIX AaHHbIX.

30.15. YnonHOMOYeHHbIe nuua Ha nosnyvyeHne, obpaboTky, XpaHeHune, nepegadvy n niobdoe
ApYyroe ncnosib3oBaHne nepcoHanbHbIX AaHHbIX 006S3aHbI:

10) 3HaTb M BbINOMNHATL TpeboBaHUs 3akoHoAaTenbCcTBa B obnactu obecneyeHus
3aLMTbl NEPCOHarbHbIX AaHHbIX, HAacTosWwero AGDMUHUCTPATMBHOIO PErnamMeHTa;

11) XpaHUTb B TaHe W3BECTHble UM MepcoHarnbHble AaHHble, WHOPMUPOBATL O
dakTax HapyweHuss nopsigka obpalleHus C nepcoHanbHbIMM - OaHHLIMW, O MOMbITKaX
HeCaHKLMOHNPOBAHHOIO JOCTYNa K HUM;

1) cobntogatb npaBuia UCNoNb30BaHUS NePCOoHarnbHbIX AaHHbIX, MOPSAOK UX yyeTa
N XpaHEHUS!, UCKIIOYUTb AOCTYN K HUM NMOCTOPOHHUX NNLL;
2) o6pabaTbiBaTb TOMbKO T€ MepcoHarnbHble AaHHble, K KOTOPbIM MOMyYeH AOCTyn B

CUNY UCMNOJSTHEHMUS CNY>KeOHbIX 0653aHHOCTEN.

30.16. MNMpn obpaboTke NepcoHanbHbIX OAHHbIX YNOSIHOMOYEHHbLIM NMLAM Ha NOSTyYeHue,
0b6paboTKy, XxpaHeHue, nepedady v nboe Opyroe UCnonb30BaHME MNEPCOHanNbHbIX OaHHbIX
3anpeLlaeTcs:

12) MCNoNb30BaTb CBEAEHUS, COAepXallme nepcoHanbHble OaHHbIe, B HECNYXeOHbIX
uensax, a Takke B CNyxebHblX Lensax - npu BeAeHWW NeperoBopoB Mo TenedgoHHOM ceTu, B
OTKPbITOM Nepenncke, CTaTbsX U BbICTYMMNEHUSX;
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3) nepegaBaTb MNEepCoOHarnbHble [AaHHble MO He3alMUWEeHHbIM KaHanam CBA3W
(TeneTann, dakcummnnbHas CBSI3b, 9NIEKTPOHHas noyta) ©es NCNosib30BaHNA
cepTudmLMPOBaHHbBIX CPEACTB KpMnTorpadomnyeckon 3almnTbl MHpopmaumm;

4) BbIMOMNHATE Ha OOMYy paboTbl, CBA3aHHbIE C WCMNOSIb30BAHMEM MEepPCOHarbHbIX
AAHHbIX, BBIHOCUTb JOKYMEHTbI U ApyrMe HOCUTENN MHdopMauuKn, cogepxallime nepcoHarnbHble
AaHHble, N3 MecTa UX XpaHeHus:.

30.17. Jlnua, ynoniHoOMoO4YeHHbIE Ha nonyyeHne, obpaboTky, XpaHeHue, nepegady u noboe
Apyroe ucCnonb3oBaHWE MEePCOHarbHbIX [aHHbIX, BMHOBHbIE B HapyleHun TpeboBaHuin
3aKoHoAaTeNbCTBA O 3aLMTE NEPCOHArbHbIX AaHHbIX, B TOM YMCne 4ONyCTMBLUME pasrnalleHne
nepcoHanbHbIX AAaHHbIX, HECYT NEPCOHANbHYH rPaXXa4aHCKY0, YronoBHY, agMUHUCTPATUBHYIO,
ANCUMNNNHAPHYIO N UHYO NPEeaYCMOTPEHHYH 3aKOHOA4ATENIbCTBOM OTBETCTBEHHOCTb.

30.18. AoMunHUCTpauma ona 3awmTbl NepcoHarnbHbIX AAHHbIX OT HENpaBOMEPHOro WU
CNyyYyanmHOro AOCTyNa K HUM, YHUYMTOXEHUSl, W3MEHEHMUsi, ONOKMpoBaHWUA, KOMMPOBaHWS,
npenocTaBneHns, pacrnpoCTpPaHEeHUs1 MNEepCcoHanbHbIX AaHHbIX, a Takke OT  WHbIX
HenpaBOMEPHbIX OENCTBUIA B OTHOLLEHMW MEPCOHAsbHbIX AAHHbIX, MPUHUMAET Mepbl 3aLUThl,
npeaycMOTpPeHHbIE 3akoHoaaTenbcTBOM Poccuinckon ®epepaumn.

[MpunoxeHwne 1

K Tunoson oopme
agMUHUCTPaTMBHOIO
pernamMeHTa no
npefocTaBneHnto
MyHuumnansHom ycnyrm

TepMuHbl 1 onpeaeneHus

B A,D,MI/IHI/ICTpaTI/IBHOM pernameHTe UCnoJib3yrTCA crenyowme TepMnHbl 1 ornpenefnieHnd:

ECUA denepanbHasa rocygapcrteseHHas nHopMaunoHHaa cuctema «EgnnHas

cuctemMa wmageHTudukaumm v ayteHTugukaumm B WHAPACTPYKTYpPeE,
obecneymBatoLlemn NHJOPMAaLIMOHHO-TEXHOOMMYeckoe
B3aMMoaencTene WHPOPMALMOHHBIX CUCTEM, WCNOSIb3yeMblX S
NpeaoCTaBNeHNs roCyAapCTBEHHbIX W MyHWUMNANbHbIX YCNyr B
9NIEKTPOHHOMN hopmey;

3aaBuTENb nvuo, obpawawlweecas C  3asBAeHMEM O  NpeaocTaBreHun
MyHuumnansHon ycnyru;

3aaBuUTErD, nvuo, obpawawuweeca C  3asdBAeHMEM O  NpeaocTaBrieHun

3aperncrtpupona MyHuumnansHOn ycnyrn, umewwee YydeTHyio 3anmce B ECUA,

HHbIN B ECUA npoLleaLwyo NPOBEpPKY, a IMYHOCTb Monb3oBaTensa noaTreepxaeHa

Hagnexawum obpasom (B nobom wu3 ULEHTPOB 0OCNyXMBaHUSA
Poccuiickon ®eaepaumm nnn MoeLL Mockosckorn obnactn).

3asiBfneHue 3anpoc o npegoctasneHnn MyHuumnanbHOW yernyrn, NnpeLcTaBneHHbIn
nobbiM  NPefyCMOTPEHHbIM ~ AOMUHUCTPATUBHBIM  perfiameHToM
cnocobom;

NNYHBIN KabnHeT cepsuc PIIIY, nossonswowmin 3assBuTento nonyyvyatb MHGOPMaUuUo o

xone obpaboTku 3asBneHui, nogaHHblx nocpeacteom PICY;

MOaynb MOOYNb OKasaHus ycnyr eguHon WHAPOPMALMOHHOM  CUCTEMbI
oKasaHust  ycnyr oKasaHus yCrnyr, yCTaHOBMNEHHbIM B AOMUHUCTpaLnK;
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ENC OY
MOaynb MoL| mogyns MOLl egMHon MHGOPMALMOHHOM CUCTEMbI OKasaHuUA YCnyr,

ENC OY yCTaHoBMEHHbI B MOL;

ML MHOTrOOYHKLMOHASTbHBLIN LEHTP NpeaoCcTaBfieHUsl TOCyAapCTBEHHbIX U
MYHUUUNANbHbIX YCAYT;

MyHUUMNanbHas MyHuuMnanbHasa ycnyra «lpegocrtaBneHve B apeHay, nmyliectsa (3a

ycnyra NCKNIOYEHNEM 3eMerbHbIX y4acTKOB), HaxogsLierocs B
MyHUUMNanbHOW COBCTBEHHOCTU, 6e3 NpoBeAEeHUS TOProBy;

opraHbl Bractu rocydapCTBEHHblIE  OpraHbl, YyyacTByllWuMe B NpefoCTaBreHum

rocygapCTtBeHHbIX U MyHULUUNANbHbIX YCIYT;

MpunoxeHune 2

K Tunoson coopme
aAMWUHUCTPATUBHOIO
perrnameHTa no
npegocTaBnNeHno
MyHuumnansHoM ycnyru

CnpaBo4Has uHcpopmaumua 0 MecTe HaxoXaeHus, rpacuke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 35IeKTPOHHOWN NOYTbl AGMUHUCTPALUA U OpraHu3auun,
y4yacTBYyHOLWMUX B NpeaocTaBneHun n MHopMmmupoBaHUM O Nnopsigke npeaocTaBneHus
MyHuuMnanbHOM ycnyru

1. YKa3aTb HaumMeHoBaHue AAMUHUCTpPaLUMN.

MecTo HaxoxaeHus: MockoBckasi obnactb, r. Tangom, nn. Kapna Mapkca a. 12

Mpadpmk paboTsl: ¢ 8.30 go 18.00

MouToBbIN agpec: 141900, MockoBckasa obnacTtb, r. Tangom, nn. Kapna Mapkca, a. 12
KoHTakTHbIN TenedoH: 8(496)203-33-27

Mopayas nuHna N'ydepHatopa Mockosckon obnactu: 8-800-550-50-30.

OdmumanbHbIn canT B MHOOPMAaLMOHHO-KOMMYHUKAUNOHHON ceThn « IHTepHeT»:
http://www.xn----7sbbo1aiileetr.xn--p1ai/

Appec anekTpoHHOM NoYThl B ceTn HTepHeT: kui.taldom@mail.ru

2 CnpaBo4Has nHcdpopmaums o mecte HaxoxaeHus ML, rpacmke paboThl,
KOHTaKTHbIX TernecoHax, agpecax 35IeKTPOHHOW MOYThbI
NHdopmaums npuseeHa Ha canTtax:
- PMIY: uslugi.mosreg.ru
- M®L: mfc.mosreg.ru



MpunoxeHue 3

K Tunosown oopme agMUHUCTPATUBHOIO
pernameHTa no npeaocTaBneHuto
MyHuumMnansHom ycnyru

Mopsinok nonyvyeHUs 3anHTepecoBaHHbIMU NMUaMu MHOpMaLMKU NO BONpocam
npepocTtaBneHust MyHMuMnanbHOM ycnyru, cBe4eH1n o xoae npenocraBrieHuUst
MyHuuunanbHoW ycnyru, nopsigke, oopme U Mecte pasmelleHUs MHopmauum o
nopsake npegocraBneHust MyHMumMnanbHoOM ycnyru

1. NHdopmaumss o npegoctaBneHnn MyHuumnaneHOW YycnyrM pasmeljaeTcs B
9NEeKTPOHHOM BUAE:

1) Ha odmuymanbHOM cante AgMUHUCTpaUMn - ww.xn----7sbbo1aiileetr.xn--p1ai/;

2) Ha oduuymansHom cante MOLI;

3) Ha nopTanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuuax, MNOCBALLEHHbIX

MyHuumnansHom ycnyre.

2. Pa3smelleHHass B 3NeKTPOHHOM BuAde UWHopMauuMs O npegocTaBneHun
MyHuuunansHoM ycryrn AosmkHa BKoYaTh B cebs:
4) HavMeHOBaHWe, MoYvToBble ajpeca, CnpaBoYvHble HOMmepa TenedgoHoB, agpeca

3NEeKTPOHHOM NMOoYThI, agpeca cantoB AgMmnHucTpaumm n MoLl;
5) rpadpuk paboTtbl AamuHucTpaumm n MOoLL;

6) TpeboBaHnsa K 3asdBNEHU0 M npunaraemMbiM K HEMY AOKyMeHTam (BKMo4asa Ux
nepeyveHb);

7) BbIOEPXKN U3 MPaBOBbLIX aKTOB, B 4acTu Kacatwenca MyHuumnanbHom ycnyru;

8) TeKCT AOAMUHUCTPATUBHOIO perfiaMmeHTa C NPUNOXeHUSMMU;

9) KpaTkoe onncaHune nopsigka npegocrasneHna MyHuumnansHom ycnyru;

10) obpasubl  0OpPMIIEHMS  OOKYMEHTOB, HeoOXoauMMbIX  Onst  MONyyYeHus
MyHuumnansbHORM ycnyrun, n TpeboBaHUS K HUM;

11) nepeyeHb TUMNOBbIX, Haubonee akTyanbHbIX BOMPOCOB, OTHOCALUUXCHA K
MyHuuMnanbLHOM ycnyre, U OTBETbI HA HUX.

3. MHdopmaums, ykasaHHad B MyHKTe 2  Hactoswero [lpunoxeHus K
AOMUHUCTPATUBHOMY perfiamMeHTy, npeaocraBnseTcsa Takke cneuuanuctamm MOL npu
obpalleHun 3aasuTenen (Npeacrasutenen 3assButenen):

1) INNYHO;

2) no no4yTte, B TOM YUCIIe 3IEeKTPOHHOM;

3) no TenedoHam, ykasaHHbIM B [MpunoxeHun 2 K HacToswemMy AOMUHUCTPATUBHOMY
perrnameHTy.

4. KoHcynbTupoBaHue no BonpocaMm npegocrasneHns MyHuuunaneHOW ycnyru
cneunanuctamm MOL n AamuHucTpauum ocyuiecTensaeTcs 6ecnnaTHo.

5. NHdopmupoBaHue 3assutenen (npeactasutenen 3aaButenen) o nopsiake

npegocraBneHns MyHuMUMNanbHOM YCAyrn OCYLLUECTBIISIETCA TaKkKe No TenedoHy «ropsyen
nnHun» 8-800-550-50-30.

6. NHpopmaumsa o npegocrtasneHun MyHuumMnanbHOM ycrnyrm pasmMellaeTca B
nomeweHmsax AamuHuctpauum u  MOL, npegHasHayvyeHHbIX Ans npuema 3aaButenen
(npeactaBuTenen 3assBuTtenen).
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7. AoMunHUCTpauma paspabatbiBaeT MHGOPMAUMOHHbIE MaTtepuanbl — MNaMATKK,
WMHCTPYKUuK, Gpowtopbl, — B ¢opme MakeToB M nepegaetr ux B MOL. AgmuHucTpaums
obecneynBaeT CBOEBPEMEHHYIO akTyanumsaumio ykasaHHbIX MHOPMAaLMOHHbLIX MaTepuanos U
KOHTpONUpyeT UX Hanu4ne n aktyanbHocTb B MOLL.

8. CoctaB wuHdopmauuu, pasmewaemon B MODL| pomkeH COOTBETCTBOBATb
pernoHanbHOMy CTaHAapTy oOpraHusauuMmM OesTenbHOCTU MHOrogYHKUMOHASbHBLIX LEeHTPOB
npenocTaBneHnst roCyaapCTBEHHbIX W MYHULUMMAnbHbIX YCIyr, YTBEPXOEHHOMY MpPUKasoMm
MUHUCTPaA TrOCYOapCTBEHHOro  ynpasneHus, WHPOPMAUMOHHBLIX TEXHOMNOrmMhn W CBA3U
Mockosckorn obnactu ot 10 utoHs 2015 Ne 10-36/11.

MpunoxeHue 4
K Tunosown oopme agMUHUCTPATUBHOIO
perrameHTa no npegocTaBfeHunto
MyHuumMnansbHom ycnyru
Popma [loroBopa apeHAbI
(npymepHas dopma)

[loroBop apeHabl

B nuue ;

(HaMmeHoBaHWe yypexaeHus, NnpeanpuaTns)
AENCTBYIOLLETO HAa OCHOBaHUM , IMEHyeMoe B JarnbHenLem
"ApeHgoaaTens”, ¢ O4HOM CTOPOHbI, U

(nonHoe HaumeHoBaHwue opuandeckoro nuua, ¢.1.0. nHanemayanbHOro
npeanpvHMMarens, uandeckoro nuua)
B nuue , AencreytoLwlee(-1mi,-ast) Ha OCHOBaHUK
(gormxkHocTb, ®.1.0.)

(yctaB, [lonoxeHve, [OOBEPEHHOCTb, CBUOETENLCTBO O perncrpauun WHOMBUAOYarbHOro
npeanpuHuMarens, nacnopT, cepus, Ne, faTa),

nmeHyemoe (-bivi, -asd) B ganbHenwem "ApeHgartop”, ¢ Apyron CTOPOHbI,

B AanbHenweM nmeHyemble "CTopoHbI", 3aknoumnun Hactosawmin [Jorosop (ganee -[loroeop) o
HWXecreayoLwem:

1. MpeameTt [Jorosopa

1.1. Apengopatens npegoctasnser ApeHgaTopy BO BpeMeEHHOe Nosfib30BaHue

(nomeLleHune, 3gaHne, coopyxeHue)
(nanee - imywwecTtro), obwen nnowagbto KB. METPOB, PacrosioXXeHHOE Mo agpecy:
, B cooTBeTCTBMU C Bbinuckon n3 EguHoro
rocygapCTBEHHOIO peecTpa HeABMKUMOCTU, Bbl4aHHOM

(ykasaTb kem)
Nno COCTOAHMIO Ha " r., KOTOPbIN ABNSAETCA HEOTbEMIIEMOWN YacCTbtO
[orosopa (B cnyyae 3aknoyeHnsa [loroBopa Ha CPOK He MeHee OfHOro
roga).
TexHn4eckne xapakTepuCcTmKN U UHble cBeaeHnst 06 MmyLiecTBe ykasaHbl B
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TEXHNYECKOM MnacrnopTte, CoCTaBJIEHHOM

(ykasaTb opraH TEXHMYECKOW MHBEHTapM3aLunn)
Mo COCTOSAHMIO Ha " r.

Xapaktepuctunkm Mimyuwiectsa NnpMBOAATCA B akTe npuema-nepenadun. AKT npuema-
nepeaayn nognuceieaetca CTopoHamum 1 ABNSIETCA HeoTbeMsemMon YacTbto [loroBopa.
1.2. ImywecTBO nepenaeTtcs Ansi UICNonb30BaHUS B LIENSX
1.3. ImyLLecTBO ABNAETCA MyHMUMMNANbHON COBCTBEHHOCTLIO
AoMUHUCTpaumm (ykasaTb HanmeHoBaHue) (B criyvae, ecnv [JoroBop 3aknoyaeTcs
CPOKOM Ha OfMH rof 1 CBbllLEe yKa3blBaeTca Homep 3anvcu B EFPH o rocyaapctBeHHOM
perncTpauun npasa AAMUHUCTPaLUKN) U COCTaBNAET Ka3Hy AAMUHUCTPaLMK.

2. Cpok [Joroesopa

2.1. Cpok [oroBopa ycraHaBnueaeTcsi ¢ " r.no" T
2.2. [loroBop cuuTaeTcsl 3aKM4YeHHbIM C MOMEHTa €ero rocyaapcTBEHHOM perucTpaumm B
yCTaHOBMEHHOM MOpsiAKe B Criyvyasx, NpegyCMOTPEHHbIX 3aKOHOAATENbCTBOM.

B cootBeTcTBUM co cTatben 425 [paxgaHckoro kogekca Poccunckon degepaunn
CTOpOHbI NPULLINAM K COrfalleHnto, YTO YCroBus HacTosilero [loroBopa MPUMEHSIOTCA K UX
OTHOLLEHMAM C aThl, ykasaHHon B n. 2.1 [loroBopa. B cnyyae ecnn ApeHgaTtop He ucnonb3yet
MmywecTtBo Ha gaty, ykasaHHyto B n. 2.1 [loroBopa, ycnosus 3akntoyeHHoro [lorosopa B 4acTtu
Ha4YUCNeHNa apeHOHOW nnaTbl MNPUMEHSIOTCA K MX OTHOLUEHUSIM C MOMEHTa aKTu4eckom
nepegayn Mimyuiecrtsa no akty npuema-nepenadu.

Ecnn [JoroBop 3akniyeH Ha CpPOK MeHee rofa, OH CYMTaeTCs 3akMtoYeHHbIM C AaThl,
ykazaHHom B n. 2.1 [lorosopa.

2.3. OkoHyaHue cpoka [oroBopa He ocBoboxpgaeT CTOpPOHbI OT OTBETCTBEHHOCTU 3a €ro
HapyLueHue.

3. MNopsagok nepegaym nvyliectsa ApeHaaTopy 1 NopsiAoK ero Bo3sparta ApeHgaTopom

3.1. ApeHgaTtop 065a3aH NpuHATL OT ApeHgogaTens, a Apengogarens - nepefgatb ApeHgatopy
MmyLiecTBO BO BpeMeEHHOE Mofib30BaHWe No akTy npuema-nepenayun B tedeHme 10-Tv gHen c
AaTtbl permctpawmm gorosopa.

3.2. lNpu nepesaknoyeHnn [loroBopa Ha HOBbLIN CPOK aKT NpuemMa-nepeaadm He opopmngeTcs.
3.3. ApeHpaTtop He nosgHee YeM 3a OOMH Mecsl OO0 OKOHYaHWA cpoka gencTteusa [dorosopa
nMCbMeHHO cooblwaeT ApeHgogaTento o0 npegcroswem ocBoboxaeHun Mmyulectsa.
ApeHpaTop nepenaeT Mmyuiectso ApeHgogaTtesito nNo akTy npuema-nepegadun He nosgHee nNATU
AHEN Co OHSA OKOHYaHWs cpoka Aencteus [JoroBopa B TOM COCTOSIHUM, B KOTOPOM €ro nonyyun,
C Y4YeTOM €eCTeCTBEHHOr0 W3HOCa BMecTe CO BCeMUM Mpou3BedeHHbIMM B obbekTe
HeoTAENUMbIMW YydLLIEHNAMMU.

3.4. MNo okoH4yaHun cpoka [oroBopa NMGO Npu ero AOCPOYHOM pacTopXeHuu ApeHaaTop
BApaBe u3bATb M3 ViMmywlecTBa NPOU3BEOEHHbIE WM  YrydlWEHUd, KOoTopble MOryT ObiTb
oTaeneHbl 6e3 Bpeaa ana Vimyuwectsa.

4. NMpaBa n o6sa3aHHOCTM CTOPOH

4.1. Apengogatens Bnpase:

4.1.1. becnpendaTCTBEHHO MPOM3BOAUTL nNepuoanyecknin ocmotp KMmywectsa Ha npegmer
cobnogeHnsa ycrnoBunM ero aKcnfyaTauunm U UCnosib3oBaHMs B COOTBETCTBUMM C [JOroBOpoM WU
AENCTBYIOLNM 3aKOHOAATESNTbCTBOM.

4.1.2. OcywectBnATb KOHTPONb 3a MOMHOTOM W CBOEBPEMEHHOCTbK  BbINOSTHEHUS
ApengaTtopom ycrosun [lorosopa.

4.1.3. BHocutb B [loroBop Heobxoammble W3MEHEHUA U AOMOMIHEHMS B CllydYae BHECEHUS
TaKoBbIX B AENCTBYHOLLEEe 3aKOHOA4ATENMbCTBO Y MECTHbIE HOPMATUBHbIE aKTbl.
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4.1.4. 1ameHATb B OAHOCTOPOHHEM MOPsSiAKE pasMep apeHAHoW nnatbl B COOTBETCTBUM C
AENCTBYIOLLNM 3aKOHOAATENTbCTBOM.

4.1.5. Otkasatbca oT [JoroBopa 1 pacToprHyTb €ro B yCTaHOBMEHHOM NOpsaKe B COOTBETCTBUMU
c pasgeniom 7 [lorosopa.

4.2. Apengonatenb ob6s3aH:

4.2.1. YBegoMmntb ApeHgartopa B TEYEHME OOQHOro mMecsua o6 M3MeHeHMM pasmepa apeHOHOMN
nnaTbl UNKn HanpaesuTb ApeHaaTopy uaMeHeHuns K [loroBopy, kacatoLlmnecs UsMeHeHns pasmepa
apeHgHoW nnartbl.

4.2.2. TlucbMeHHO yBegoMuTb ApeHgaTopa B cnyyae npogaxum WMmywectBa nmvbo MHOro
N3MEHEHNS COOCTBEHHMKA.

4.2.3. NMucbmeHHO yBegoMuTb ApeHpgatopa o6 oTkase oT [loroBopa 3a TpuauaTtb AHEW OO ero
pacTOpPXXEHUS.

4.2.4. CBoeBpeMeHHO yBefoMUTb ApeHgaTtopa 06 W3MEHEHWW pPEeKBU3UTOB (HOpUANYECKUIA
agpec, nepeMmeHoBaHne, 6aHKOBCKME PEKBU3UTLI, MECTO HaxXOXAEHUA U T.M.).

4.3. ApeHgatop Brnpase:

4.3.1. TlpousBoouMTb 3a cYeT COOCTBEHHbIX CPEACTB, He noanexawux BO3MELLEHMIO,
nepeycTponcTeo, MepennaHnpoBKy, a Takke HeoTAenumble ynydweHus WmywectBa c
NMMCbMEHHOIrO cornacust ApeHgogaTenss U no CornacoBaHMO C OpraHamMy rocygapCTBEHHOMN
NPOTUBOMOXAaPHOM Cry>XObl, rOCYAApPCTBEHHOMW CaHUTaAPHO-INUOEMUONONMYECKON CIyXKObl,
rocygapCTBEHHOIO 3HEpPreTUYeckoro Hagsopa M MHbIMW - YNOSTHOMOYEHHBIMW OpraHamun B
cnyyasix, Korga Takoe cornacue Heo6xoammo.

[na npoBeaeHns peMoHTa ApeHgaTop MMEET NpaBo OcTaHaBnmMBaTb paboTy Ha Cpok He Bornee
2-X MecsiLEeB.

Mopsagok npowusBeneHna ApeHOATOpPOM YKasaHHbIX M3MEHEHWM W ynyduweHun WMmyuiectsa
yCTaHaBnMBaeTCAa JONOMHUTENBHBIM cornawleHnem K [lorosopy.

4.3.2. CpaBaTb MmywiectBo B cybapeHgy ¢ nMcbMeHHoro cornacusa ApeHgogatens. B atom
cnyyae oTBeTCTBEHHbLIM Mo [loroBopy nepen ApeHaonartenem octaeTtcs ApeHaaTop.
HocpoyHoe npekpaweHne [JoroBopa BieYeT npekpalleHne 3akrto4eHHOro B COOTBETCTBUM C
HUM JoroBopa cybapeHabl.

4.4. ApeHgartop o065a3aH:

4.4.1. 3apeructpupoBaTtb 3a cHeT COOCTBEHHbIX cpeacTB [JoroBop, a Takke U3MEHEHUs K Hemy
B  YCTQHOBIIEHHOM  3aKOHOAATENbCTBOM  MOPSAKE B OpraHe,  OCYLUECTBASOLEM
rocygapCTBEHHYHO perncTpaumio no pernctpaumm npas Ha HeaABMKUMOE UMYLLLECTBO N COENOK C
HUM, B crny4yae, ecnu [1oroBop 3aknio4YeH Ha CPOK HE MEHee OA4HOro roga.

4.4.2. B TeyeHne mMecdua ¢ gaTbl noagnucaHus akrta npuvema MmyuiecTtsa: 3acTpaxoBaTb €ro Ha
BECb CPOK apeHbl U NpeacTaBuUTb KONUK CcTpaxoBoro nonunca Apengogatento B 10-gHEBHbIN
CPOK C MOMEHTa 3aKniyeHust [AOoroBopa CTpaxoBaHWUA; B OOroBope CTpaxoBaHUSA
npeaycMoTpeTb, YTo ApeHaonartens sABAsSeTCsA Bbirogonpuodperarenem;

Pacxogbl, cBsi3aHHbIE C ynaTon nnaTexen no cTpaxoBaHuto, Bo3naraTcs Ha ApeHaaTopa.
4.4.3. BHOoCUTb apeHaHy0 nraTty 3a nonb3oBaHune VimyliecTBoM B yCTaHOBMNEHHbIE [JoroBopom
CPOKM; nNpeactasBnsaTb ApeHOodaTento Konuu nraTeXHbIX NopyvyeHun ¢ oTMeTKon GaHka o6
NCMOMTHEHNN B TEYEHME AecAaTn pabounx AHERN, cumTast Co AHS, YkadaHHOro B oTMeTke 6aHka o6
NCNOSTHEHNN.

B cnyyae nonyyeHmss ot ApeHgogartensd MNUCbMEHHOrO nNpeaynpexaeHns B CBA3M C
HeucnonHeHnem obdA3aTenbCTB MO BHECEHWUID apeHAHon nnaTbl ApeHgaTop 06s13aH BHECTU
apeHaHyl nnaty B TedyeHue Tpex paboumx AOHEM C  MOMEHTa MONyYeHUs TaKoro
npegynpexneHus.

4.4.4. YBepomntb ApeHgopatens 06 U3MEHEHUN PEKBU3NTOB (HOpUOMYECKUIA agpec, MECTO
HaXOXOEHUsi, NBMEHEHNE OpraHM3aUnOHHO-NPaBoBON (OpMbl, NepeMmeHoBaHne, GaHKoOBCKME
PEKBM3NTLI, U T.N.) B AECATUOHEBHbIN CPOK C MOMEHTA COOTBETCTBYHOLLLETO N3MEHEHMS.

4.4.5. lMpon3BoauTb CBOEBPEMEHHO 3a CBOM CYET TEKYLWMW W KanuTasrbHbIn PEMOHTbI
MmywectBa.
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[MopsiAoK 1 ycnoBusa npoBefeHUsl KanuTanbHOro peMoHTa ApeHOaTopoM YCTaHaBMBalOTCA
AONOJSTHUTENBbHBLIM cornallueHmem K [Jorosopy.

4.4.6. 3aknounTb OTAENbHbIA [OroBOpP Ha onnaTy KOMMYHasbHbIX, 3KCnyaTauMOHHbIX,
aAMUHNCTPATUBHO-XO3ANCTBEHHBIX W APYrMX  yCcryr, HeobxoauMMmbiX ANA  COoAepXaHus
MmyuiectBa ¥ MCNONb30BaHUA €ro no LUerieBOMy Ha3Ha4YeHWto, C COOTBETCTBYHOLLMMMU
cnyx6amu nnu 6anaHcoagepxaTtenem.

4.4.7. Hectn pacxodbl Ha copepXaHue M peMoHT obuwero MmyuwectBa MHOFOKBapTUPHOIO
XWUnoro goma nponopumnoHanbHO Aore 3aHMMaeMown nroLwagn Ha OCHOBaHUM CaMOCTOSTENBHO
3aKkn4yaemMoro [[oroBopa C oOpraHusauuen, ynpasnswowen MHOTMOKBapTUPHbIM LOMOM, B
ABYXHEOENbHbIN CPOK CO OHSA NognucaHnsa akta npuemMa-nepegaym Vimyuwiectsa (AaHHbIA MYHKT
AEeNcTByeT B criydasix, ecnu VMiMyLectBo pacnonoXXeHo B MHOTOKBAPTUPHOM XXUSTOM JOME).
4.4.8. Cobniogatb TEXHUYECKME, CaHUTaApHble, MPOTMBOMOXAPHbIE W WHble TpeboBaHuS,
npegbsiBNsieMble  MNpu  nNonb3oBaHuUM  MMywectBOM; 3kcnnyaTupoBaTb VMmyuwiectBo B
COOTBETCTBUN C MPUHATLIMA HOpMaMn W MNpaBunamMy 3KChfyaTaumm; copgepxaTb B Nnopsiake
npuneratowyo K NMywecTsy TeppuTopuio, OCyLLECTBASATL ee 6raroycTponcTBo U ybopky B
COOTBETCTBUM C HOpPMaTMBaMW, YCTAHOBIIEHHbIMW OpraHamum MECTHOrO CaMOynpaBeHus.
3aknounTb OOroBOp O BbiBO3e TBepAblX ObITOBbIX OTXOQOB C OpraHvsauven, UMeroLLen
COOTBETCTBYHLLYIO JIULIEH3NIO.

4.4.9. ObecneunBate ApeHgonaTtento U YNONHOMOYEHHOMY OpraHy LOCTYyn K apeHayemMomy
00ObeKkTy, ero ocMoOTp, NpeAcTaBneHne OOKyMeHTauum u T.n. [Ana npousBoacTteBa paboT no
npeaynpexneHnio U NMKBM4aunMm aBapuUnHbLIX cUTyauumn obecnevmBatb BecnpensaTCTBEHHbIN
AOCTyNn K apeHayeMomy OObekTy pabOTHMKOB CreumManu3MpoBaHHbIX 3JKCMyaTauMOHHbIX WY
PEMOHTHbIX OpraHu3aLmimn, aBapunHO-TEXHNUYECKUX CITY>KO.

4.410. Wcnonb3oBaTb MMyLECTBO MCKIOYNTENIBHO B COOTBETCTBMW C NYHKTOM 1.2 M Ha
yCrnoBusiX, NpegyCMOTPEeHHbIX [JoroBOpOM.

4.4.11. ObecneunmBatb COXpaHHOCTb MmyuwiectBa M 3a CcYeT CBOMX CPEACTB BO3MeELWATb
ApeHgoaaTento HaHeCeHHbIn eMy yuiepb oT nopyn MmyuecTsa.

4.4.12. Coobuwate ApeHgoaartento 060 Bcex HapyLleHUsaX npaB coOCTBEHHMKA MmyliecTBa, a
Takke HapyLweHuax npas ApeHaaTopa M NpeTeH3nsix Ha VIMyLLeCcTBO CO CTOPOHbI TPETbUX Nnl,.
4.4.13. CoobwaTb MNUCbMEHHO He no3gHee 4Yem 3a oauH Mecsal ApeHgogaTento o
npegcrodwiem ocsoboxaeHnn KMmyuiectsa npu OOCPOYHOM pacTopxeHun [JoroBopa unu
HaMepeHUn NPoaNUTb apeHAHbIE OTHOLLEHNS.

4.5. ApeHgonaTernb He BnpaBe BMELUMBATLCS B XO3ANCTBEHHYIO AesATenbHOCTb ApeHaaTtopa B
cny4ae, ecrnuv OHa He HapyLuaeT ycrioBuin HacToswero [lorosopa.

5. MNMnaTexwu n pacyeTbl no [lorosopy

5.1. BennumHa apeHOHOro nnartexa, nognexalasa exeMecayHoMy BHECEHWIO, onpeerneHa B
NPUIoXeHun 1.

5.2. BennunHa apeHgHOro nnarexa namMeHaeTcs:

5.2.1. B cnyyae nameHeHus1 6a30BOM CTaBkM apeHAHbIX nnaTtexen. [Npu atom ApeHgaTtop no
yBeaoMMNeHno ApeHgogaTensi CaMoCTOATENbHO MPOM3BOANUT nepepacyeT NyTeM YMHOXEHUS
AENCTBYIOLNX apeHdHbIX NnaTexen Ha KoapduumneHT nHaekcaumm 6a3oBon CTaBKu.

5.2.2. lNpn BBeOeHUM B OENCTBME HOBbLIX HOPMATUBHLIX OOKYMEHTOB, perfameHTUpyroLmx
apeHgHyto nnaty. Ona ApeHgatopa OCHOBaHMEM WM3MEHEHUS apeHHbIX nnaTtexen sBnsercs
yBegoMneHne ApeHpogaTenst 0 nepepacdeTe apeHOHbIX MNaTeXen, KOTOpoe HanpaBnseTcs
BMECTe C pac4yeTOM U COCTaBMsieT HeoTbeMsieMyto YacTb [Jorosopa.

5.3. ApeHgHble nnatexu BHOCATCA ApeHOaTOpOM eXeMeCAYHO [0 [LecAToro 4ucna
cnefyoLlero 3a Tekywmm Mecsila no cnegyrowmm pekBmusnTam:

5.3.1. ApeHgHasa nnarta - )
B nnatexHom [JOKyMeHTe ykasblBaeTCs HasHadyeHue nnatexa - "apeHga umywecTtsa Mo

porosopy Ne...".
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5.3.2. HOC no apeHgHOM nnate nepevncrnsieTca B COOTBETCTBYKOLME OroKeTbl COrnacHo
yKa3zaHUAM HanoroBom MHCNEKLMMN.

6. OtBeTcTBEHHOCTL CTOPOH

6.1. ApeHoogatenb He OTBeYaeT 3a HeJoCTaTKuM cAaHHOro B apeHay WMmyuiecTtBa, KoTopble
ObIlI MM OroBOpPEHbI NpW 3aknodeHun [orosopa unun BbIM 3apaHee M3BECTHbI ApeHgaTtopy
nnbo OommKkHbl 6bIM BbITb 0OHapyxeHbl ApeHgaTopoM BO Bpemsi ocmoTpa Mmyuiectsa mnm
NPOBEPKN €ro NCNpaBHOCTU Npu 3aknoyeHun [Jorosopa nnu nepegade Mimyuiecrtsa B apeHay.
6.2. ApeHaaTop ynnadmBaeT ApeHgogaTtento:

6.2.1. 3a00MmKEeHHOCTb MO apeHAHbIM NiaTexam.

6.2.2. lNeHn 3a kaxabin AeHb npocpoykn B pasmepe 0,05% OT CymMMbl MPOCPOYEHHOrO NnaTexa
npw HapyLweHun 0. 5.3.

6.3. ApeHgatop ynnaumsaeT ApeHgoaartento nexHu B pasmepe 0,5% oT BennymHbl HAHECEHHOTO
yuwiepba 3a Kaxgbll [eHb MPOCPOYKM B Crydae MnpeBbllEHUsT CPOKOB, YCTaHOBJIIEHHbIX
ApeHpgopartenem.

6.4. Ynnata HeyCTOWKW, onpegeneHHOn HacTosWmMM pasgenom, He ocBoboxaaeT ApeHaaTopa
OT BbINOSTHEHMSI 064a3aTeENbCTB NO [JOroBopy 1 YCTPaHEHUS HAPYLLEHUNA.

6.5. CyMMmbl, nepeyucneHHble ApeHOaTopOM B CYeT nMoraweHus  3aJ0JTHKEHHOCTMU,
3acunTbiBaloTCAa ApeHgogateneM BHE 3aBUCMMOCTM OT Has3HA4eHUsa nnartexa, ykasaHHOro B
nnaTeXxHoM AOKYMeHTe, B cneayloLen odepeHOCTU: ynnaTta neHen, ynnaTta apeHaHon nnathbl.

7. Docpo4yHoe pacTopxeHue [Jorosopa

7.1. Hactoswumin [oroBop MoxeT ObiTb M3MeHeH no cornaweHnto CTopoH. Bce nameHeHus u
AOMNONHEHUST OPOPMIIAIOTCS MMCbMEHHO U ABNSAKTCA HEOTbEMIIEMON YacTbio [lJoroBopa.

7.2. lencteue [JoroBopa npekpallaeTcs:

7.2.1. lNo peweHnto cyaa.

7.2.2. No cornaweHntio CTOPOH.

7.2.3. B vHbIX cniyvasax, npegyCMOTPEHHbIX 3akoHoAdaTenbcTBoM Poccuinckon ®epgepaunn.

7.3. ApeHgogatens Brnpase notpeboBaTtb 4OCPOYHOrO pacTopXeHus [Jorosopa B cnyyae:

7.3.1. 'ocynapCTBEHHOW, MyHMUMMNANbHOM M ObOLECTBEHHOM HEOOXOOMMOCTM B apeHayeMOoMm
NmywiecTse.

7.3.2. Heynnatbl apeHgHbIX nnatexen 6onee AByx pa3 noapsia no UCTeYEeHUU YCTaHOBIIEHHOMO
[loroBopom cpoka nnaTtexa.

7.3.3. HapyweHunsa nn. 4.3.2, 4.4.1-4.4.11.

7.3.4. OcyuwecTBneHna [encTBuin, npegycMoTpeHHblx nn. 4.3.1 ©6e3 cornacoBaHusi C
ApeHpgopartenem.

7.3.5. OTka3a ApeHgartopa oT BHeceHus B [JoroBop U3MeHeHun, onpeaeneHHbix nn. 4.1.3.

8. MNpoune ycrnosus

8.1. CTOpOHbl MPUHMMAKOT Mepbl K HEernocpeacTBEHHOMY YperyrmpoBaHWIO  CropoB,
BO3HMKawoWmx u3 [oroBopa. Cnopbl, He yperynupoBaHHble CTOpoHamMu HenocpeacTBEHHO,
peLlalTcs B yCTAHOBNEHHOM MOPSIAKE.

8.2. [loroBop cocTaBnsieTcs B TPeX WAEHTMYHbIX 3K3eMMnsipax, MMEeHLMX OAMHAKOBYH
topuandeckyto cuny. Kaxablil 3K3eMnnsip COOTBETCTBYIOLWMUM 06pa3oM MpoLLUHYPOBbLIBAETCS,
NPOHYMepPOBLIBaETCS, CKPeNnsieTcs nevatbto. MepBbit 3k3emnnsip HaxoauTcs y ApeHaogaTens,
BTOpOW - y ApeHaaTopa, TPeTuii - B opraHe, OCYLLECTBNSIOLLEM rOCyAapCTBEHHYO perncTpaumo
Mo perucTpaummn npaB Ha HeaBWKMMOE MMYLLECTBO U CAENOK C HUM.

K [loroBopy npunararoTcs 1 iBNAKTCA €ero HEOTbEMSIEMOMN YaCTbHO:
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MpunoxeHue 1 "PacyeT apeHaHbIX nnatexen".
MpunoxeHune 2 "AKT npuema-nepegayn imywecrtsa".
MpunoxeHune 3 "KagactpoBbi nacnopT Mmyliectea".

9. KOpuanyeckune agpeca, 6aHKOBCKNE PEKBU3UTI
n nognucyn CTOpOH

ApeHpgoparternb ApeHpgaTop
MpunoxeHue 1 k JorosBopy
AKT Ne

npuema-nepeaayun Mimyuiectsa, pacnonoXeHHOro rno agpecy:

oT r.

Mbl, HwKenoanucasluMecs, npeacTasutTenu ApeHgopartens -
B nuue , AENCTBYIOLLEro Ha OCHOBaHUN ,
n Apengartopa - B nuue , DENCTBYOLLEro
Ha OCHOBaHWUMU

COCTaBWNM HACTOSILLMIA aKT O CneayoLeM:
3. ApeHgoopaTtens nepegaeT,a ApeHaaTop NpuUHMMaeT BO BpPeMEHHoe
nonb3oBaHune Mimyuiectso obLen nnowanpto KB. M, pacrorioXXeHHoe Nno agpecy:

4. CaH/TapHO-TEXHUYECKoe cocTosiHMe KMmyulectBa Ha MOMEHT nepefayu:

Mepepan: Mpunan:
Ot ApeHpgopaTens Ot ApeHpaTopa

[MpunoxeHue 5

K Tunoson oopme agMUHUCTPATUBHOIO

perrnameHTa no npegocTaBfeHunto
MyHuumMnansbHom ycnyru
dopma pelwieHnsa 06 oTkase B npegocTtaBneHMn MyHuumnanbHOM ycnyrm

OdbopmnsieTca Ha odpuLmansHOM BnaHke AgMUHUCTpaUnn

Komy

(ansa rpaxgaH: dpaMmunus, MMs, oT4ecTso (Npu

Hanu4un),
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ANS OPUANYECKUX ML NONHOe HanMeHoBaHue
opraHusauuu,

hamunus, nmsi, OT4ECTBO PyKOBOAUTENS)

PeweHue

06 oTKase B npefocTaBneHMn MyHuuunanbHomn ycnyru «lpegoctaBneHue B apeHay,
MMyLLEeCcTBa (3a UCKIDYEeHUEM 3eMerbHbIX Y4acTKOB), HAX0AsLWEeroca B MyHMLUMNanbHON
co6CcTBEHHOCTU, 6e3 NnpoBefeHNsA TOProBy.

B npepoctaBneHun myHuuunansHon ycnyrn «lNpegocraBneHve B apeHay, MMmyllecTtsa (3a
NCKIIOYEHNEM 3eMESTbHbBIX YYaCTKOB), HaxXo4sLWerocsa B MyHUuunanbHOW cobcTBeHHOCTH, 6e3
npoBegeHus Toproey. Bam oTkasaHo B cooTBeTCTBUN C PeaeparnbHbiM 3akoHOM oT 26.07.2006
Ne135-®3 «O 3awmuTte KOHKypeHuumn», 3akoHom Mockosckon obnactu ot 10.07.2009 Ne
88/2009-03 «O6 apeHae nmyllecTBa, Haxoasuerocs B cobctBeHHoCcTn MockoBckon obnactmn»

—Hannuune npotnBopeunBbIX cBeAeHWI B 3asiBIEHUN U NPUNOXKEHHbBIX K HEMY LOKYMEHTaX.

—HecooTBeTcTBME KaTeropumn 3asBUTENsT OCHOBaHMIO, NO KOTOpOMY 3asBUTENb Bnpase
obpaiuartbcA.

—BbigBneHune B 3asBneHun n (Mnu) npunaraembiX K HEMY OOKYMEHTaxX HeO4OCTOBEPHOW,
NCKaXXEHHOW NN HEMOMHOW MHopMaLn.

—lMpunHaTNe pelleHns O nepegadye MMyLLECTBa, 3a KOTOpbiM obpatunca 3asButesnb
Apyromy nuuy.

—Hannune y 3asBuTEenss HEWUCNONHEHHbIX 00s3aTenbCTB MO paHee 3aKMtoYEeHHbIM
AOroBopam.

—OTcyTCTBYIOT cBeaeHust 06 MMyLLecTBe B peecTpe MyHUuMnanbHOro UmyLiecTBa wunu
MMYLLIECTBO HaxoguTCA B NOMb30BaHMM y OPYroro nvua.

— HeobxoammocTb MCNonb30oBaHUS UMYLLECTBA, 3a KOTOpbIM obpaTtunca 3assutenb, Ang
rocy4apCTBEHHbIX U MyHULMNANbHbIX HYXA,.

—  TNpuHATMEe AOMUHWACTpaUMEl pelleHWst O npuBaTM3auMM MM MHOM WCMONb30BaHUU
nmyLecTsa

PasbscHeHMst O nopsiake OEWCTBUA ANs MONyYeHUs MNOOoXMTENbHOro pesynbtata no
npegoctaeneHmio  MyHuuMnanbHOM ycnyrn  (yKasblBalOTCS  KOHKPETHble  pekoMeHaaLun)

[laHHOe pelleHne, MoxeT BblTb 06kanoBaHO B AOMUHUCTpaLMK UNn B cyaAe6GHOM nopsiake.

YNONHOMOY€EHHOE JOMKHOCTHOE NNLLO (moanunce, dhamunus,
NHULUManbl)

« » 20 .
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MpunoxeHune 6

K Tunoson oopme agMUHUCTPATUBHOIO
pernameHTa no nNpeaocTaBreHunto
MyHuumnansHoOn ycnyrm

Cnncok HopMaTUBHbIX aKTOB, B COOTBETCTBMU C KOTOPbIMU OCYyLLeCTBNSAETCS
npepnoctaBneHne MyHuumMnanbHon ycnyru

MpepoctaBneHne MyHMUMNaNbHON YCNyru OCyLLIECTBNSAETCSA B COOTBETCTBUN C:

1. KoHcTutyumen Poccunckon depepaunm;

2. [paxpgaHckum kogekcom Poccuinckon denepaumm;

3. ®epepanbHbiM 3akoHoMm oT 27 wona 2010 r. Ne 210-03 «O6 opraHusaumm
npenocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbLIX YCYIr»;

4. ®depeparnbHbiM 3akoHOM OT 26.07.2006 Ne135-®3 «O 3awmte KOHKYpeHUUny;

5. ®epepanbHbiM  3akoHOM oT  12.01.1996 Ne 7-®3 «O HekoMMep4yecKkux
OopraHu3aumnsax»;

6. depepanbHbiM 3akoHOM OT 29.07.98 Ne 135-d3 «O6 oueHOYHOM AesTenbHOCTU B
Poccuinckon ®egepaunny;

7. lMpaBunamn pas3paboTkm U yTBEPXAEHUS agMUHUCTPATMBHLIX perrameHToB
npeaoCcTaBnNeHNs rocygapCTBEHHbIX YCNYr, YTBEPXAEHHbIMM NOCTaHOBNEHNeM [NpaBuTenbcTBa
Poccunckon depepauum ot 16 maa 2011 r. Ne 373 «O paspabotke M yTBEpPXAEHUN
aAMUHUCTPaTUBHbIX pernaMmeHToB NCMOMHEHNSA roCyaapCTBEHHbIX PYHKLMI n
aAMUHUCTPATUBHbBIX PerfnameHToB NpeaoCTaBEHNst TOCYAAapPCTBEHHbIX YCIyry;

8. 3akoHom MockoBckon obnactm ot 10 urona 2009 r. Ne 88/2009-O3 «O6 apeHae
MMyLLIECTBA, HaxoasLwerocs B cobcTBeHHOCTU MockoBckon obnacTtuny.

9.

MpunoxeHue 7

K Tunoson oopme agMUHUCTPATUBHOIO
perrnameHTa no npegoCcTaBeHunto
MyHuumnansHom ycnyrm

®dopma 3asaBneHus o npepgoctaBneHMn MyHuumMnansHon ycnyru

3asaBneHue
O NpepocTaBrieHMn MyHuumnanbHom ycnyrm «lpegocraBneHue B apeHay
MMyLLeCTBa (3a UCKITIYEeHNEM 3eMelbHbIX Y4aCTKOB), HAXOAALWEerocs B MyHMLMNanbHON
cobGCcTBEHHOCTHN, 6e3 NnpoBeAeHNUA TOProB»

B AoMuHucTpaumio TangomMckoro MyHMLMNAansHOro pamoxHa
oT 3agButensa

(ans op. Nuu - HAMMeHoBaHWe, MECTO HaXOXAEHUs, OpraHN3aLNoHHO-NpaBoBast
dopmMa 1 ceeeHMs 0 rocygapcTBeHHON pernctpauun 3assutens B EanMHom rocyaapctBeHHOM
peecTpe puanYeckmx nuu;

Anst puma. nuy - bamunusi, UMs 1 (NPY HaNM4YUM) OTYECTBO, MECTO XUTENbCTBA 3asBUTENS U
PEKBM3UTbI JOKYMEHTa, YAOCTOBEPSIIOLLErO ero NMYHOCTD,
Ansi npeactaBuTens 3assutens - aMmunus, MMsa 1 (Npu HanM4Mm) OTYECTBO NpeacTaBuTenNs
3asBuUTENS N PEKBU3NTLI AOKYMEHTA, NOATBEPKAAIOLLErO €ro NosTHOMOYUS, U JOKYMEHTA,
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yoocToBepstoLero nmyHocte, CHUIIC)

Mpowy nepegaTb B apeH4Qy WMYyLLECTBO, Haxogsilleeca B  MyHALMNArbHON
coOCTBEHHOCTU

(ykazamb HauMeHogaHue, napamemps! UMyuecmea 8 coomeemcmeuu ¢ OaHHbIMU
mexHu4yeckou
UHBeHMapu3auuu usnu ykazame UHble MEeXHUYECKUE XapakmepucmuKu. Mpomsi>XKeHHOCMb,
nnowadks )
pacronoXeHHoe Mo agpecy:

B LEeN1dX OCyLlEeCTBIIEHNA OEATESIbHOCTU

(vka3ams, O kakux yerneu)
CPOKOM Ha

(ykazamb nepuod rnpedocmasneHus umyuecmea 8 apeHoy)
oes npoBeaeHus TOpros

(npusodumcsi obocHoBaHUE Ha rpaso apeHObl umyuwecmea b6e3 nposedeHuUss mopaos ¢
yKazaHueMm nyHkma cmambu 17.1. ®edepasribHo2o0 3akoHa om 26.07.2006Ne 135-03 «O
3auume KOHKypeHuuu»)

MpunoxeHue:

1.

2.

3.

Ha o6paboTky nepcoHanbHbIX [AaHHbIX 3assuTtens (npeacrtaButens 3aaBuTens),
coaepXawmxcsa B 3asBneHum 1 npunaraeMbix K HEMy JOKYMEHTaX, COrfiaceH.

MNoanuck [aTta

Pesynbtat npepocrtaBneHns MyHuumnanbHOM ycnyrm npowy HanpaBuTb B JINYHBIN
kabunHeT Ha PIIY B hopme 3NeKTPOHHOro JOKYMEHTa.

Mpowy pesynbTaT npegoctaBneHnss  MyHuuMnanbHOW  ycnyrm  AOMOMHUTENBHO
npenocTaBnTb Ha BymaxxHOM HocuTene npu nuyHom obpaweHmn B MOL (npn HeobxoanmocTn
NOAYEPKHYTb)

O xope pacCMOTpeHWs WM FOTOBHOCTM pe3ynbTaTa npegoctaBneHns MyHuuunansHom
ycnyrmn 3aasutens (npeacraBuTtens 3asButens) yBe4oMnseTcsa creayowmmm cnocobamm:

- yepes Nu4HbIN kKabuHeT Ha PIITY uslugi.mosreg.ru;

- MO 3NIEKTPOHHOW MoyTe.

(noanuce 3assutens (npeacrasutens 3asBuTens) (9.1.0. nonHocTbI0)
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MpunoxeHue 8

K Tunosown oopme agMUHUCTPATUBHOIO perfiameHTa no npeaocTaBneHunto
MyHuumMnansHoOn ycnyrm
OnucaHue AOKYMEHTOB, HeobxoanMbIX Ana npepgocrtaBneHna MyHMumMnansHOMW ycnyru

Knacc Buabl Oobwmne onucaHusa Mpn nu4yHoOM nopave Mpu nopaye 4epes PMIY
OOKYMeHTa OOKYMEHTOB OOKYMEHTOB B M®L opurnHansi
OKYMBHTOB npu nogaye npuv NosnyyYyeHumn
CKAHMPYIOTCA W AokymeHTOoB B M®L|
HanpaBnATCA B
AoMUHUCTpauuio B
3NEeKTPOHHOM Buge
[oKkyMeHTbI, NnpeaocTaBnsemMblie 3aaButenem (npeacraButenem 3asBuTens)
3aaBneHne 3asBneHne OOJTKHO OblTb | 3asBneHne  OOMmkHO | MNpwu nogade | OpurmHan Aans CBEpKu
0POpMINEHO no dopme, | GbITb noanucaHo | 3anosnHsaeTcs npenocraBnsaeTcs.
ykasaHHon B [MpunoxeHun 7 K | COGCTBEHHOPYYHOM 3I1eKTPOHHas
HacTosLLeMy nognucbto 3asButens | dopma
AOMUHUCTpPaTUBHOMY (npepctaButens 3asaBnexHus.
perrnameHTy. 3assutens), B cnyyae
YNOMHOMOYEHHOro Ha | obpalyeHus
nognucaHue npencraBuTens
AOKYMEHTOB npw | 3aaBuTens, He
nogave. YNOMHOMOYEHHOrO
Ha nognucaHune
npencraBnsaeTcs
nognucaHHoe
3aaButenem
3asBneHne
(nevaTHasa opma)
HokymeHT, | NMacnopTt MacnopT OOJTKEH ObITb | [MpencraBnsieTcs Mpwn nogade | lNpeacraesnsaetcs
yOOCTOBEpPS | rpakgaHuHa 0oOpMNeH B COOTBETCTBMM C | OpUrnMHan AOKYMEHTA. | NpefocTaBnseTcss | opurMHan  OOKYMeHTa

44



Knacc Buabl O6wue onucaHumna Mpwv nu4yHoM nopave Mpu nogaye yepes Py
OOKYMEHTa AOKYMEHTOB OOKYMEHTOB B M®L| opuruHansi
npu nogaye npuv NoNyYeHum
OOKYMEHTOB
o AokymeHToB B MDL|
oL Poccuickon lNocTaHoBNEHMEM 3STIEKTPOHHbIN ans noaTBepXaeHua
NMNYHOCTb depepauyunm MpaButensctea PP ot 8 uonga obpaz 2 wu 3| nuyHocTn  3asBUTEnd
1997 r. Ne 828 «OG6 CTpaHuy, nacnopTa | (npeactasuTensd
yTBepxaeHun [lonoxeHna o Po. 3aasutens)
nacrnopTe rpaxkgaHuHa
Poccuickon depepaumm,
obpasua 6GnaHka u onucaHus
nacrnopTta rpakgaHuHa
Poccuinckon ®egepaumny.
MacnopT O6pasey nacnopTta rpaxaaHuHa | [Npegoctaesnsietca Mpwn nogade | lNpencraesnsaeTtcs
rpaxkgaHuHa Cotosa CoBeTcKkux | opUrnHan AOKyMeHTa. | NpefoCcTaBnseTcs | opurMHan  JOKYMeHTa
CCCP Coumanuctudecknx Pecnybnuk 3STIEKTPOHHbIN ana  noaTBepXKOeHUus
n onucaHue nacnopTa obpas BCeX | NnyHoctn  3agaButens
yTBEpXAEeHbl MOCTaHOBMIEHMEM CTpaHuy, nacnopTa | (npeactasuTensd
CosmnHa CCCP ot 28.08.1974 CCCP. 3assutens)
Ne677 «O6 yTBEPXAEHUM
[MonoxeHns O  nmacnopTHOW

cucteme B CCCPy;

BOMPOC O [OENCTBUTENbHOCTU
nacnopta rpaxgaHumHa CCCP
obpasua 1974 roga pewaeTcs B

3aBUCUMOCTU  OT  KOHKPETHbIX
06CTOATENLCTB
(nocTaHoBneHue
MpaBuTtenbcTea Poccuinckon
®epepauum ot 24.02.2009 Ne
153 «O NPU3HaHUK
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Knacc Buabl O6wue onucaHumna Mpwv nu4yHoM nopave Mpu nogaye yepes Py
OOKYMEHTa AOKYMEHTOB OOKYMEHTOB B M®L| opuruHansi
OKYMEHTOB npu nogaye npuv NoNyYeHum
T AokymeHToB B MDL|
gencreutenbHbiMn oo 1 umons
2009 r. nacnopToB rpakgaHuHa
CCCP obpasua 1974 roga ans
HEeKOTOpPbIX KaTeropum
WHOCTPaHHbIX rpaxgaH un nuy,
0e3 rpaxxgaHcTBay)
MacnopT MacnopT NMHocTpaHHoro | lNpegoctaenseTcs Mpwn nogade | lNpencraesnsaercs
WHOCTPaHHOro rpaxgaHnHa  OomkeH  ObiTb | OpuUrMHan OOKyMEHTa. | NpeaoCcTaBnsaeTcss | opurMHan  OOKYMeHTa
rpaxkgaHunHa odopMieH B COOTBETCTBUM C 3NTIEKTPOHHbLIN ana  noaTBepXKAeHus
depeparbHbIM  3aKOHOM  OT o6pas BCEX | NMYHOCTK  3aaBuTens
25.07.2002 Ne 115-¢3 «O CcTpaHuy nacnopTa. | (NpeactasuTensd
npaBoBOM NOJIOXKEHNN 3aasutens)
WHOCTPaHHbIX rpaxgaH B
Poccuinckon ®egepaumny.
Bug Ha | Bug Ha KUTENbCTBO B | NpepoctaBnsetca Mpwn nogade | lNpencrasngaetcs
XUTESbCTBO B | Poccuinckon depepauunm | opurmHan JOKYMeHTa. | NpeJocTaBndeTcs | opurnHan  JOKYyMeHTa
Poccuinckom AommKeH ObITb  odopmnieH B 3STIEKTPOHHbLIN ansa noATBEPXKOAEHUS
depepauyum cooTBeTCcTBUM C PeaepanbHbIM obpas BCeX | NnyHoctn  3agasButens
3akoHoM oT 25.07.2002 Ne 115- CTpaHuy, Buaa Ha | (NpeactaButens
®3 «O npaBoBOM MOMNOXeHUU XUTENbLCTBO B | 3asgButens)
WHOCTpPaHHbIX rpaxgaH B Poccunckon
Poccuinckon ®egepaumny. degepaunm.
HokymeHT, | [loBEpEeHHOCTb [oBepeHHOCTb pgormkHa ObiTh | [NpegocTtaBnseTcs Mpenoctasngaetca | NpencraeBngaercs
yOoocToBeps odhopMnieHa B COOTBETCTBUMWU C | OPUrMHAN AOKYMEHTA. | SNEKTPOHHbIN opurMHan OOKyMeHTa
HoLLMIA TpeboBaHMsMU obpas ana  noaTBepXaeHus
NONTHOMOYMSA 3aKoHoOaTenbLCTBa n AOBEPEHHOCTN. NOJTHOMOY UM
npeacrasuT cogepxatb cnegyowmne npeacTaBuTeNs
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Knacc Buabl O6wue onucaHumna Mpwv nu4yHoM nopave Mpu nogaye yepes Py

OOKYMEHTa AOKYMEHTOB OOKYMEHTOB B M®L| opuruHansi
npu nogaye npuv NoNyYeHum
OOKYMEHTOB
R AokymeHToB B MDL|
ens cBegeHus: 3aasutens
- ®NO nwmua, BblgaBLUEro
NOBEPEHHOCTD;

- ®MO nuua, ynorHOMOYEHHOro
Nno [JOBEPEHHOCTY;

- [aHHble [ OKYMEHTOB,
yOOCTOBEPSIOLLMX NUYHOCTb
3TUX Nnu;

- O6bem NONHOMOYUN
npeacTaBUTENSsl,  BKIIOYAKOLWLMIA
npaBo Ha nogayvy 3asiBfneHus o
npenocTaBneHnn

MyHMuMnansbHOW ycnyru;

-[laTta Bblgayn JOBEPEHHOCTMU;

- lNognuchk nwuua, BblAaBLUEroO
AOBEPEHHOCTb.

[oBepeHHOCTb [ofmkHa ObiTb
HOoTapuanbHO 3aBepeHa (0519
¢usuydeckux uy), 3aBepeHa
neyaTbto opraHusauum n
nognuceto pykosoautens (015
ropuduyeckux Juy), 3aBepeHa
HOoTapuanbHO nMbo nevaTbio
NHONBMOYaNbHOMO
npeanpuHuMmaTens (Ons
UHOuBUOYyarlbHbIX
npeodnpuHumamerneu).
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Knacc Buabl O6wue onucaHumna Mpwv nu4yHoM nopave Mpu nogaye yepes Py
AOKYyMeHTa DOKYMEHTOB DOKYMEHTOB B M®L| opurnHansl
OKYMEHTOB npuv nopaye npuv NonyyYeHun
T AokymeHToB B MDL|
3aBepeHHbI B cnyyae, ecnu 3assutenem | [lpegocrasnsertcs Mpwn nogade | Npencraesngaercs
nepesog Ha aBnsieTcs WHOCTPaHHOE | OpuUrMHan JOKYMeHTa | NpedoCTaBnsieTCss | OpurMHan  OOKyMeHTa
PYCCKMI A3bIK topugnyeckoe nuuo. 9NEKTPOHHbIN Ana  noaTBepXaeHus
AOKYMEHTOB. obpa3 gokyMeHTa | nnyHocTM  3asiButens
(npeactasutens
3agasutens)
"ocynapcTBeHHbl | [ocygapCTBEHHbIN unun | MNpepoctaBnseTca Mpwn nogade | Npencraesngaercs
nunu MyHULMNANbHbIN KOHTPaKT | opuUrMHan AOKyMeHTa | NpedocTaBnaAeTca | opurnHan  JOKyMeHTa
MYHULUMNANbHbIA | JOMKEH OblTb  OdopMneH B 9NEKTPOHHbIN Ana  noaTBepXaeHus
KOHTpaKT cooTBeTCTBUN C DeneparnbHbiM obpas goKyMeHTa. | nnyHocTn  3asiButens
3akoHoM oT 05.04.2013 Ne 44- (npeactasutens
®3 «O KOHKypCHOW cucTeme B 3assutens)
ccepe 3akynok ToBapos, paboT,
ycnyr ans obecneyveHuns
rocyaapCTBEHHbIX n
MYHULMNANbHbIX HYXO».
[ OKyMeHTbI, 3anpawumMBaemMblie B Nopsake MeXBegOMCTBEHHOro B3aumMoaencTBus
Bbinucka n3 eauHoro | Beinucka n3 eanHoro MpepocraesngaeTcs
rocygapCTBeHHOro peecTpa | rocyaapCTBEHHOro peecTtpa 9NEKTPOHHbIN
topUONYECKNX nmy NN | OPUONYECKUX NNLL UNN €QNHOTO obpa3 foKyMeHTa
NHONBMAOYaNbHbIX rocygapCTBEHHOro peecTpa
npeanpyHumaTtenemn NHOnBMAOYanbHbIX
npeanpuHumaTenen C

yKasaHnem cBedeHUNn O MecTe

HaXoxXOeHnd Nn mMecTe
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Knacc
OOKYMEHTa

Buabl
AOKYMEHTOB

O6wue onucaHusa
DOKYMEHTOB

Mpu nu4yHoM nopave
B M®L| opurnHansi
AOKYMEHTOB

MNMpu nopaye yepes PIIY

npu nogaye

npuv NoNyYeHum
AokymeHToB B MDL|

XutenbctBa 3aaBuTens un (Mnwu)
npuobpeTteHumn dm3nyeckum
nmuom crartyca
MHOUBMAOYanbHOro

npeanpvHumartens nnbo
npekpaLLeHnn domsndeckmm
nmuom AeATenbHoCTU B
KayecTBe NHONBMAOYarbHOrO
npegnpvHMMmarens.

Bbinucka

n3
rocygapcCrtBeHHOro
HEeABUXNUMOCTU

EavHoro
peecTpa

B cooteBetctBUM C [lpukasom
MWH3KOHOMpPa3BUTUS Poccumn
oT 20.06.2016 Ne 378 «O6
yTBEPXKOEHUN OTAENbHbLIX (POPM

BbINMNCOK n3 EanHoro
rocygapcCrtBeHHOro peecTpa
HEOBWMXNMOCTMHN, COCTaBa

COLEpPKaLLMXCHA B HUX CBEAEHMUN
N nopsigka UX 3anofiHeHus, a
Takke TpeboBaHuM K dopmaty

AOKYMEHTOB, cogepxawmx
cBeaeHus EnnHoro
rocygapCTBEHHOIO peecTtpa
HEeABMKMMOCTU n
npenocTaBnseMbix B
3MIEKTPOHHOM Buae,
onpeaeneHum BNOOB
npegocTaBieHns cBeaeHun,

MpenocrtaesngaeTcs
3NEKTPOHHbIN
o6pa3 fokyMeHTa
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Knacc
OOKYMEHTa

Buabl
AOKYMEHTOB

O6wue onucaHusa
DOKYMEHTOB

Mpu nu4yHoM nopave
B M®L| opurnHansi
AOKYMEHTOB

MNMpu nopaye yepes PIIY

npu nogaye

npuv NoNyYeHum
AokymeHToB B MDL|

coaepXalmxcs B EavHom
rocygapCTBeHHOM peecTpe
HEeOBMWKMMOCTN, U O BHECEHUU
N3MEHEeHUN B Mopsgok
npegocTaBneHnst cBegeHun,
cogepxaLimxcsa B EaonHom
rocygapCTBeHHOM peecTpe

HEeOBWXUMOCTU, YTBEPXKOEHHbIN
npukasom MWHIKOHOMpPAa3BUTUSA
Poccumn ot 23 pekabpsa 2015 r.
Ne 968»..
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MpunoxeHue 9
K Tunosown oopme agMUHUCTPATUBHOIO
pernameHTa no npeaocTaBneHuio
MyHuumMnansbHom ycnyru
®dopma pelLueHUsi 06 oTKase B Nnpueme AOKYMEHTOB, HEOOXOAMMbBIX A4S NpeAocTaBneHus
MyHuuMnansHOM ycnyru
OdopmngeTtca Ha oduumanbHom 6naHke AgMmuHncTpauumn, ML
Komy:
(dbamunnga, uMs, OTYEeCTBO (NpU  HanNu4uw)
dunsnyveckoro niuya nnu HanmeHoBaHue
topnanyecKoro nnua, 3anpalumBaroLLnx
NHOpMaLNIo)

PeweHue
06 oTKase B npueme u perucrpauum 4OKYMEHTOB, Heo6XxoAUMbIX Ans nNpeaocTaBneHns
MyHuumMnansHom ycnyru
«MpenocraBneHne B apeHay UMyLLecTBa (3a UCKNOYEHUEM 3eMerbHbIX YY4acTKOB),
HaxoAsALWeroca B MyHMUMnanbHou co6CcTBEHHOCTH, 6e3 npoBeAeHUA TOProB»

PaccmoTtpeB Bawwnm [oOKyMeHTbl MO MpefoCTaBfeHUd MyHUUMNanbHOW ycryru
«lMpepoctaBneHne B apeHAy uMyllecTBa (3@ MCKMHOYEHMEM 3eMefbHbIX  y4acTKOB)
Haxogsweroca B MyHULMNANbHONW COOCTBEHHOCTM 6e3 npoBedeHus TOproBy», MMyLLecTBa
, Nrowagbo UM MNpoOTSXKEHHOCTbIO , PacnonioXXeHHOro no agpecy:
, Bam oTkasaHO B npueme OOKYMEHTOB B CBA3U C TEM, YTO: (HyXXHoe

ommMmemums)

—Ob6palweHne 3a npegoctaBneHnem MyHuumnaneHon ycnyrm 6e3  npegbaBneHus
AOKYMEeHTa, MO3BONALWEro YCTaHOBUTb JIMYHOCTbL §Nuua HENocpeAcTBEHHO noAaroLlero
3asBneHue.

—O0bpawieHne 3a npepocTtaBneHnem MyHUUMNANBHOW YCNyru, He npeaocTaBnseMomn
AOMUHUCTpaUMEN.

—[loKyMeHTbI cogepxaT NogYUCTKN N UCNPaBreHns TeKkcTa.

—[loKkyMeHTbI UMEKT  UcnpaBfeHns, He  3aBepeHHble B  YCTAHOBJIEHHOM
3aKoHO4aTeNbCTBOM MOPSAKE.

—[loKkyMeHTbl cogepkaT MOBPEXAEHUS, Hanuyne KOTOPbIX He MO3BOoNseT OOHO3HAYHO
MCTOSIKOBATb UX COoAepKaHue.

—[loOKyMeHTbl yTpaTunuM cury Ha MOMeHT obpalleHuss 3a npefocTaBfeHnem
MyHuumMnansLHOM ycnyru.

—HekoppekTHoe 3anonHeHne obsizaTtenbHbIX nonen B 3asiBneHun, B criydae obpalueHuns
[Mpenctasutena 3asBuTens, YMNOMHOMOYEHHOrO Ha Mogady [OOKYMEHTOB W MorfydYeHue
pesynbTarta npegocrasneHus MyHuumMnansHOn ycnyru.

—lpencrtaBneH HeNoOMNHbIN KOMMNEKT [OOKYMEHTOB B COOTBETCTBUMM C nyHKTOM 10
HacTosLero AAMUHUCTPATUBHOIO perfnaMmeHTa.

51



—[lononHUTENbHLIMM OCHOBaHUAMW ONs OTKasa B npueme (perucrtpaumm) LOKYMEHTOB,
HeobxooMMbIX AnA npegoctasneHns MyHuuunanbHOW ycnyr, npyu HanpasneHun obpalieHus
yepes PIIY aenatwTcs:

—HekoppekTHoe 3anoniHeHne oba3aTenbHbIX Nosien B 9NeKTPOHHON hopme 3asiBneHus Ha
PIIY (oTcytcTtBME  3anofiHEHWSA, HEOOCTOBEPHOe, HenonHoe nmbo  HenpaBuibHOE
npenocTaBneHne ceBefeHUn, He COOTBETCTBYIOLMX TPeOOBaHNSAM, YCTAaHOBMNEHHBIM HACTOSALLMM
AOMWHUCTPATMBHBLIM pPerfnaMmeHToMm).

—lpencrtaBneHne HeKayeCTBEHHbIX WM HEeOOCTOBEPHbIX  3NEKTPOHHbIX  0bpasos
AOKYMEHTOB, He MO3BONALWMX B MOAHOM oOObemMe npoynTaTb TEKCT AOKYMeHTa u/unu
pacno3HaTb PEKBMU3UTbI JOKYMEHTA.

JJormKHOCTb M.IM. MNopgnucb

(dbamunus, numumnansi)

MpunoxeHue 10

K Tunosown oopme agMUHUCTPATUBHOIO
perrnameHTa no npegocTaBfeHunto
MyHuumMnansbHom ycnyru

®dopma 3asBneHus o6 oT3biBe 3asiBNeHus Ha npeaocTaBneHne MyHuumMnansHon ycnyru

3agBneHune
006 oT3biBe 3asBneHus Ha npegocTaenenne MyHuuunansHom yenyrm «lNpegoctaBneHne B

apeHay umyLlecTBa (3a UCKITYEHMEM 3EMESbHBIX Y4aCTKOB) HAX0AsALWLErocs B MyH/LMNanbHon
cobcTBeHHOCTM 6e3 NpoBeaEHNSA TOProB»

« » r.

B AomMuHucTpaumio TangoMcKoro MyHUUmMnaneHoro pamoHa
oT 3agBuTtens

(ana op. Uy - HauMeHOBaHWE, MECTO HaXOXAEHWs, OpraHM3auMoOHHO-NpaBOBas
dopma u cCBedeHus O rocydapCTBeHHoM perucTpaummn 3assutens B EguHom
rocyaapCTBEHHOM peecTpe tOPUONYECKMX nmu;

ans us. nuy, - dhamunmsa, umsa n (NP Hanuynuu) OT4YECTBO, MECTO XUTENbCTBa
3asBuTena WM pPeKkBU3NTbl OOKYMEHTa, YOOCTOBEPSIOWEro €ero JfuM4yHOCTb, [ANS
npegcrasutena 3assuTtens - damunusa, uma 1M (NpU  HanuMyuu) OTYECTBO
npeactasutena 3adBUTENs U PEKBU3UTbI JOKYMEHTa, noATBepXdatolero ero
NOSTHOMOYMS, U OOKYMEHTA, YAOCTOBEPSAOLEro MNYHOCTb)

(nouTOBBLIN agpec, agpec AaNeKTPOHHOW NoYThl, HOMep TenedoHa ans ceasun, CHAJIC
3assuTtensa (npeactaButens 3aaButens)
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Mpowy npekpaTuTb npepoctaBneHne MyHuuunanoHon ycnyrn «llpegocTtaBneHne B
apeHgy umyLLecTBa (3a UCKMYEHNEM 3eMeNbHbIX Y4aCTKOB) HaxXo4ALWerocs B MyHULMNAnsHOM
cobcTBeHHOCTM 6e3 NpoBeAEHNSI TOProBy.

[MpunoxeHue:
1.
2.

PesynbTtat oT3biBa 3asBneHus Ha npegocTaBneHne MyHuMUMNanbHOW yCrnyrn npoLly
HanpaBUTb B NMYHbIM KabuHeT Ha PITY B hopme 3neKkTpOHHOro AOKyMeHTa.
O xope paccMOTpeHuss U TrOTOBHOCTWU pesynbTarta paccmoTpeHuss 3asaBneHust 06 oT3biBe
3agasuTtens (NpeactaBuTenb 3adBUTENS) yBeOOMNSETCS crieayrowmmmn cnocobamm:
- Yepes NnYHbIN KabuHeT Ha PITY uslugi.mosreg.ru;
- M0 3NEKTPOHHOW rnouTe.

(noanuck 3assutens (npeacrasuTens 3asBuTens) (P.N.0. nonHoCTbIO)

lpunoxeHue 11

k Tunoeoli hopme aOMUHUCMPAMUBHO20
peanamMeHma rno npedocmaesieHuro
MyHuumnansbHou ycnyau

®opma peweHus1 06 omkase 8 npueme U peaucmpayuu 0OKyMeHmMoe8, Heo6xo0uMbIx OJisi
om3biea 3asiesieHus1 Ha npedocmassieHue MyHuyunanbHou ycnyau

OdopmngaeTtca Ha oduumanbHoM 6naHke AgMmuHucTpauun, MoL|
Komy:
(dbamunnga, uMms, OTY4EeCTBO (NpU  HanNu4yuw)
dusnyeckoro niua nnu HanmeHoBaHue
topUANYECKOro nuua, 3anpalumBaioLLmX
NHdopMaLNIo)

PeweHune
00 oTkase B npmMeme u permcTpauum OKyMeHTOB, HEOOXOANMbIX OT3bIBa 3asBfiEHUs Ha
npegocrasneHne MyHuuunansHOW ycnyru
«lMpepoctaBneHne B apeHay umMyLlecTsa (3a UCKOYEHNEM 3EMESTbHbIX Y4aCTKOB)
HaxogsALerocs B MyHMumnanbHom cobcTBeHHOCTN 6e3 NpoBeeHMst TOProB»

B npueme un peructpaumm LOKYMEHTOB, HeobxoouMMbiXx ANns OT3biBa 3asBreHust Ha
npegocraeneHne MyHuumnansHon ycnyrm «[llpegoctaBneHne B apeHgy uvmyliectsa (3a
NCKIKOYEHNEM 3EeMESIbHbIX Y4aCTKOB) HaxoAsALWErocss B MyHuUMnNanbHOM cOOGCTBEHHOCTU 6e3
nposefeHns ToproB» Bam oTkasaHo No cnefyowmm OCHOBaHUAM (YKka3aTb OCHOBaHUS):

e OOpalieHne 3a 0T3bIBOM 3asiBfieHUs Ha npepocTtasneHne MyHuuunanbHOW ycnyru
noAaHo NULUOM, He UMELLMM MOMTHOMOYUI NPeaCcTaBnATb MHTepechl 3asiBUTENSs.

e [lokyMeHTbl cogepkaT NOOYUCTKM U UCMPaBIieHNs TeKCTa.

53



e [lOKyMEHTbl  MMeT  UCNpaBfeHWs, He  3aBepeHHble B YCTaAHOBIIEHHOM
3aKoHOAATENLCTBOM MOPSKe.

e [lokyMeHTbl cogepaT MNOBPEXAEHWs, HanuMyne KOTOPbIX He MO3BOMSEeT OAHO3HaYHO
MCTONKOBATb UX COAEP)KaHME.

e [loKyMeHTbl yTpaTunM cury Ha MOMEHT obpalleHus 3a OT3blBOM 3asiBfieHusl Ha
npegoctasneHme MyHuumnansHoOM ycnyru.

e ®dopma nogaHHOro npeacrasutenemM 3asBUTENS, YMNONHOMOYEHHOrO Ha nojady
AOKYMEHTOB W MonyyeHue pesynbTaTa, 3asdBfneHns o6 OT3biBe He COOoTBeTCTBYyeT dhopme
3asaBneHns, ycCTaHOBNEHHOM AOMUMHUCTPaTUMBHbIM  pernameHtom (Mpunoxexnne 10 K
HacTosAweMy AAMUHUCTPATUBHOMY pernameHTy).

e [lpencraBneH HENOSHbLIN KOMMMEKT JOKYMEHTOB.

e HekoppekTHoe 3anonHeHue obsAsatenbHbiX nonen B ¢dopme 3assnenHuss Ha PIITY
(oTcyTCTBME 3anONHEHWUHA, HEeJOCTOBEPHOE, HEMofHoe NMbo HenpaBuribHOE npeacTaBieHue
cBefeHun, He COOTBETCTBYHLLMX TpeboBaHusM, YCTaHOBIEHHbIM HacToALWMM
AOMUHUCTPATMBHBIM PErfiameHToM).

— [MpeactaBneHne HeKa4YeCTBEHHbIX UM HEQOCTOBEPHbIX ANIEKTPOHHbBIX 00pa3oB
AOKYMEHTOB, HE NO3BONAIOLLMX B MOSTHOM 06beMe NpounTaTb TEKCT JOKYMEHTa u/unuv
pacrosHaTb PeKBU3NTbI JOKYMEHTA.

(AOIMKHOCTD) (moanuce, amunua, nHULmMansl)

MpunoxeHue 12

K Tunosoun oopme afMUHUCTPATUBHOIO
pernameHTa no npeaocTaBneHuto
MyHuuunansHomn ycnyrm

dopmMa peLleHUs 0 NpeKpalleHun npegocTaBneHns MyHMuMnanbLHOW ycnyru
OdopmnisieTcs Ha opuumanbHoOM bnaHke AQMUHUCTPaLNK
Komy:
(dbamunnga, ums, O0T4eCTBO (NpU  HanNu4yum)
dunsnyeckoro niua nnu HanmeHoBaHue
topnanyecKkoro nnua, 3anpalumBaroLLmX
MHdOopMaLNIo)

PelweHune
0 npekpawieHumn npegoctasneHns MyHuumMnansHOM ycnyrm
«lMpepoctaBneHne B apeHay UMyLLecTBa (3a UCKIOYEHNEM 3EMESTbHBIX Y4aCTKOB)
HaxoAsLerocs B MyHULUMNanbHOM coOBCTBEHHOCTM 6e3 NpoBeAeHUs TOPros»

MpepoctaBnenne MyHuumnansHon ycnyrmn «lpegoctaBneHne B apeHay vmmyliecTtsa (3a
NCKINIOYEHNEM 3eMeSbHbIX Y4aCTKOB) HaxoAddALerocss B MyHuUMNanbHOW cOBCTBEHHOCTU 6e3
npoBeAeHMs TOProB» MpeKkpaweHo, B CBA3WM C nocTtynneHnem 3aaBneHuss o6 OT3biBe
3asBneHus Ha npegocTtasneHne MyHUUMNANsHOM YCIyru.
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(AOMmKHOCTBL) (mnoanunck, dhamunus, nHMUManbl)

MpunoxeHue 13
K Tunoson dopme aaAMWHUCTPATUBHOIO

perrnameHTa no npegocTaBneHuto
MyHMumnansHoOW ycnyrm

dopma peLueHns 06 oTkase B OT3biBe 3afBneHus Ha npegocTtaBneHne MyHmumnansHomn
ycnyru

OdopmnsieTca Ha opuumanbHoM bnaHke AQMUHUCTPaLNK

Komy:
(damunua, wumsa, OTY4EeCTBO (NpU  HanNU4um)
dmsmyeckoro nuua nnm HavMeHoBaHue
topUANYECKOro nuua, 3anpalumBaroLLmX
MHdopMaLNIo)

PeweHune
00 oTkase B 0T3blBe 3adBMeHnsa Ha npegocTaBneHne MyHuumnansHom ycnyru
«lMpepoctaBneHne B apeHOy uMywecTBa (3a MCKMIOYEHUEM 3eMeflbHbIX  Yy4acCTKOB)
HaxoAsLLerocs B MyHULUMNansHOM cobCTBEHHOCTM Be3 NpoBeAeHUs TOPros»

B ot3biBe 3asBneHus Ha npegocTtaBnenHne MyHuuunanbHon ycnyrn «lpegocraeneHve B
apeHay umyLLecTBa (3a UCKMYEHNEM 3eMENbHbIX Y4aCTKOB) HAXO4ALLErocs B MyHULMNANbHOM
cobcTBEHHOCTM Ge3 npoBedeHus ToproB» Bam oTkasaHO, B CBSI3M C MPUHATMEM pELUEHUSA O
npepocTaBneHnn MyHuumnanbHon ycnyru nnbo oTkase B npegocTaBneHnn MyHuumnanbHom
ycnyru (ykasaTb COOTBETCTBYIOLIUIN pe3ynbTar).

B cnyyae HeobxogumocTun, Bbl MoxeTe obpatntbcss B AOMUHUCTPALMIO c
3asABneHnem ob aHHyNMpPOBaHUM NpefocTaBneHHoro Bam pesynbtata MyHuumnanbHOM ycnyru
«lMpepoctaBneHne B apeHgy uMyLlecTBa (3a WCKMOYEHWEM  3eMefbHbIX  y4acCTKOB)
HaxoasLWwerocsa B MyHMumMnansHom cobcTtBeHHOCT 6e3 NpoBeaeHNst TOProBy .

(AOMKHOCTD) (noanuckb, hamunus, nHMUMansl)

« » 20 .
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MpunoxeHue 14

K Tunosown oopme agMUHUCTPATUBHOIO
pernameHTa no npeaocTaBneHuto
MyHuumMnansHom ycnyru

TpeboBaHUA K NOMeLLEeHUAM, B KOTOpbIX NpefocTaBnsetTca MyHuuunanbHas ycnyra

1. MNomelleHnsa, B KOTOpbIX NpegoctasnseTcs MyHuuunansHas ycnyra, npeanodTuTensHo
pasMeLLalnTCa Ha HWKHUX dTaxax 340aHMW W [OOfMKHbl  COOTBETCTBOBAaTb CaHWUTAPHO-
3aNMAEMUNOSIOrMYECKNM NpaBMnam n HopmaTmeam.

2. Bxogbl B nomelieHus obopyayloTcsa  naHaycamu, pacluMpeHHbIMUM  NPOXOAamu,
nossonswumMm obecneunts 6ecnpensiTCTBEHHbIM AOCTYN MHBANWMAOB, BKIOYas WMHBaNUOoB,
NCMOMNb3YOLWNX Kpecria-KOACKU.

3. Mpn wnHOM pasmelleHnn MNOMELLEHNA NO BbICOTE, AOMMKHa ObiTb obecneyeHa
BO3MOXHOCTb nony4yeHms MyHuumnanbHOW ycnyrn ManoMobunbHeIMy rpynnaMmm HaceneHus.

4. Bxog v BbIXO4 U3 NOMELLEHNA 0BopyayTCS ykasaTensamu.

5. Mecta ana uHdopMmnpoBaHWUA, npeAHasHaYeHHble AN O3HaKOMIeHus 3asBuTenen
(npeactaButenen  3aaButensl)) € MHMOPMALMOHHBIMW  MaTepuanamu, obopyayrTcs
NHPOPMALMOHHBIMU CTEHOAMM.

6. MecTta ons oxugaHusa Ha nogady unu nonyyYyeHne AoKyMeHTOB 060pyayoTCS CTYIbAMM,
CKaMbsAIMW.

7. Mecta gns 3anonHeHnsa 3asiBneHnsa obopyayloTcsa CTyNbAMU, CToNaMmmn (CTonmkamm) um
obecneumBatotca  obpasuammn  3asBneHUN, nmcyen  Gymarom U KaHUENSAPCKUMMU
NPUHALNEXHOCTAMU (LLAPUKOBLIMU pyyYKamm).

8. KabuHeTbl ana npuema 3assuTtenen (npeacrtasutenenn 3asButens) AOOMKHbI ObiTb
obopyaoBaHbl MIHGPOPMALMOHHBIMK Tabnnykamun (BbIBECKaMU) C yKa3aHUEM:

12) HOoMepa KabuHeTa;

13) damunuu, MMeHn, oTdyecTBa W [OOSMPKHOCTM chneumanucra, OCYLLEeCTBASALLEro
npegoctasneHme MyHuumnansHoOM ycnyru.

9. Paboune MecTa rocyQapCTBEHHbIX UMM  MyHUUMNANbHbLIX — CRyXawmx  u/unm
cneunanuctoB  M®L|, npepoctaBnsawowmnx  MyHuumnanbHyto — ycnyry,  obopyaytoTcs
KOMMblOTEPAMM N OPrTEXHUKOW, NO3BONSAIOLLMMN CBOEBPEMEHHO M B NOMIHOM 06beme nosyyaTb
CMpPaBOYHYKD WHGOPMaUUK Mo BonpocaMm npefoctaBneHnsa MyHuuunanbHOW ycriyrm u
opraHusoBaTb npegocTasneHne MyHuuunansHOM ycryru B NosiHOM obbeme.

MpunoxeHne 15

K TunosBon oopme agMUHUCTPATUBHOIO
pernameHTa no nNpeaocTaBneHuto
MyHuuunansHom ycnyrm

MokasaTenu AOCTYyNHOCTU U KayecTBa MyHMUMnansHon ycnyru

[MokasaTenamu OCTYNHOCTU NpegocTaBneHns MyHUUmMnanbHoOn ycnyru SBnsaTCs:
1. npegoctaBneHne  BO3MOXHOCTM  nonyyvyeHna  MyHuumnaneHOW  ycnyrm B
anekTpoHHoun opme unm B MOL;
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2. npegocraBneHne BO3MOXHOCTU noslyvyeHus MHopMaLmm 0O Xxoge
npegocrasneHns MyHuyunanbHOW ycrnyri, B TOM Yucrie C UCnonb3oBaHMEM MHGOPMaLMOHHO-
KOMMYHMKaLMOHHbIX TEXHOMOMNA;

3. TpaHCNopTHasa OOCTYNHOCTb K MecTaM npegoctasneHna MyHuumnansHOW ycnyru;

4. obecneyeHne OBecrnpenaTCTBEHHOro AocTyna nuvuam € OrpaHUYEHHbIMU
BO3MOXHOCTSIMU  MepeaBwKeHust K MNOMeLeHUssM, B KOTOpbIX  NpefocTaBnsieTcs
MyHuuunansHas ycnyra (B TOM 4ucrie Hanudme 6GecnnaTHbIX MapKoOBOYHbLIX MeCT Ans
crneunanbHbIX aBTOTPaHCNOPTHbLIX CPeACTB MHBANMOOB);

5. cobnogeHne TpeboBaHMN  AOMUHUCTPATMBHOIO  perfnameHTa o  nopsake
NHJOPMUPOBAHUSA O NpefocTasneHnn MyHuuunansHOW ycnyrm

MNMokasaTensamu kavyecTBa npegocTtaBneHns MyHuumnansHom ycrnyrm sBnstoTCs:

1. cobntogeHne cpokoB npegocTasneHmss MyHMumMnansHOM ycnyru;

2. cobnogeHna yCTaHOBMEHHONO BpPEMEHM OXuOaHus B o4Yepean npu nopaye
3asBrieHNs 1 Npy NonyyYyeHun pesyrbTaTa npegocTtasreHs MyHUUmMnansHom ycnyru;

3. COOTHOLIEHME  KONMUYecTBa  PacCCMOTPEHHbIX B CPOK  3asBMNEeHWA  Ha

npenoctaBneHne MyHULMNanbHOM ycryrn K obLieMy KONMYecTBY 3asiBNIEHUIA, NOCTYNUBLUUX B
CBA3M C nNpegocTaBneHmem MyHULMnanbHoOm ycnyru;

4. CBOEBpPEMEHHOEe HarpaBrieHne yBeAOMMeHu 3asiBuTensiM O NpegocTaBreHum
Unn NpekpaLleHun npegoctaeneHns MyHuumMnansHom ycnyru;
5. COOTHOLLEHME KonmyecTBa OOOCHOBaHHLIX >Xanob rpaxaaH M opraHu3auuin no

BOMpocaM KayecTBa M AOCTYMHOCTU npedoctaBneHust MyHuumnanbHoW ycnyrn Kk obwemy
KONMYeCTBY Xarnob.

MpunoxeHne 16

K Tunosoun oopme agMUHUCTPATUBHOIO
pernameHTa no nNpeaocTaBreHuto
MyHuuunansHom ycnyrm

Tpeb6oBaHuA k o6ecneyeHMIo AoCTyNHOCTM MyHMUUNanbLHOW ycnyru Ansi MHBanuaoB

1. Jvjuam ¢ | wn Il rpynnamn wHBanugHocTn obecneymBaeTcs BO3MOXHOCTb
nonyyeHns MyH1UMnansHOM yCryrn No MecTy ux npebbiBaHUSA C NpeaBapuTENbHOM 3anuchbio No
TenedgoHy B MOL|, a Takke nocpeactsom PIITY.

2. Mpn npeactaBneHmm MyHuuunanbHOW ycnyrm 3asBUTENO - MHBanugy C
HapyLeHUsaIMN PYHKLMK CriyXxa U MHBanugam ¢ HapyLeHusaMu yHKUUIN OAHOBPEMEHHO Criyxa U
3peHnss pgomkeH ObiTb obecnedeH cypgonepeBod wNu  TudnocypaonepeBoq npolecca
npeactasnenna Ycnyrm, nubo opraHu3oBaHa paboTa aBTOMATU3NPOBAHHOM CUCTEMBbI
cypgornepesoga  wnu - Tudpnocypgonepesoda,  MPOU3BEAEHO  KOHCYNbTMpOBaHWE Mo
NMHTEepeCyLMM ero Bonpocam ykasaHHbIM COCOB0M.

3. B nomeweHusax, npegHasHaveHHbIX ANs npuema 3asBuTenen, OOSMKHO ObiTb
OpraHM3oBaHO OTAeSIbHOE OKHO (MEeCTO npuema), NPUcnocobneHHoe Ansa npyema MHBanmaoB co
CTOMKMMW PacCTPOMCTBAMU 3PEHUS U CIyXa, a Takke OMNOPHO-ABUraTenbHON PyHKLMN.
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4. B nomelleHunsx, npegHasHadeHHbIX Ansa npuema 3asiButenen, obecneymBaeTcs
Ay6énvpoBaHne HeobxooMMOM ANs UHBaNMOOB 3BYKOBOW U 3pUTENbHON MHpOpMauun, a Takke
Hagnucen, 3HakoB U MHOW TEKCTOBOM U rpaduyeckon MHdopmMaumm 3Hakamu, BbIMOSTHEHHbLIMU

peribeHO-TOHEYHbIM LwpncTom Bpanns, Aonyck cypaonepeBoaynka,
TudpriocypaonepeBoagymka n cobakn-npoBogHNKA.
5. Mo xenaHuio 3aaBUTeEns 3asiBNieHWe NOoAroTaBfMBaeTCs cneunanucToMm opraHa,

npegocrasnsawowero MyHuumnanoHyto ycnyry unu MOLL, TekcT 3asBneHuss 3aunTbiBaeTcs
3asBuTenNto, ecnu OH 3aTPYAHSIETCH 3TO cAenaTb CaMOCTOSATENbHO.

6. NuBanunoam, MMeLwmnm orpaHuyeHus aBuratenbHou aKTUBHOCTW,
NpenATCTBYOLLME CAMOCTOSATENBHOMY NOAMUCAHUIO AOKYMEHTOB, npegnaraetca obpatuTtbCs K
HOTapuycy Ans yaoCTOBEPEHUSI MOANNCK APYroro nuua (pykonpuknagyvka), 3a uHeanvaa.

7. 3naHue (nomeweHue) AgmunHuctpauumn, MOLl obopyayetcsa MHGOPMaLMOHHON
Tabnuykon (BbIBECKOW), coaepkalen nonHoe HammeHoBaHne MOLL, a Takke nHdpopmaumo o
pexume ero paboThl.

8. Bxog B 3paHue (nomewenune) AgmuHuctpaumn, MOLL n BbIXog W3 Hero
obopyayloTCcs  COOTBETCTBYIOLMMM  yKasaTtensMm C  aBTOHOMHbIMMU NCTOYHUKaMM
GecnepeboOMHOrO nNUTaHWUs, a TakkKe JecTHMUaMM C MNOPYYHSAMM W naHgycamn  Ons
nepenBmwxXeHnss LOEeTCKMX WM WUHBANMAHbIX KOMSICOK B COOTBETCTBMM C TpeboBaHMsMU
depepanbHoro 3akoHa oT 30 gekabps 2009 roga Ne 384-03 «TexHW4ecKuin perrnameHT o
6e30nacHOCTM 34aHUIN U COOPYXXEHNNY.

9. MomeweHus AgmuHucTpaumm wn MOL, npegHasHadeHHble ans paboTbl C
3asBuTtenamu, pacnonararTcs Ha HWKHUX 3Taxkax 30aHusa U UMeKT oTAeNbHbIM BXoA. B cnyyae
pacnonoxeHms AgMuHucTtpaumm n MOL| Ha BTOpOM aTaxe M BbllWe, 30aHWe OcCHallaeTcs
nnpToM, 3CcKanatopoM WM MHbIMKM aBTOMATUYECKMMU MNOOBEMHbIMM YCTPONCTBAMW, B TOM
yucne onNsa MHBanNUOoB.

10 B AamuHuctpaumm n MOL| opraHmsyetca 6ecnnatHbIn TyaneT aAng nocetutenen,
B TOM Yucne TyaneT, npegHa3HayYeHHbIn 4nsg nHBanuaos.
11 Cneunanuctammn  AgmuHuctpaumm un  MOL  opraHudyetca pabota no

COMPOBOXOEHUIO WHBanNuAoOB, WMEKLWMX CTOMKME pacCTpoucTBa QYHKUMN 3peHus W
CaMOCTOATENbHOrO MNepeaBwkeHusl, U npeactaBfeHne MM nomMowm npu obpaweHun 3a
MyHuumMnanbHOM ycnyrom n nonyvyeHns pesynbTtaTta npeacrasneHna MyHUuunansHOW ycnyru;
OKa3aHuIo MOMOLLN UHBaNMaam B NpeogoneHnn 6apbepos, MeLlaroLwmx NOyYeHU0 MU YCRyr
HapaBHe C Apyrnmu.

58



59



MpunoxeHue 17

K Tunosown oopme agMUHUCTPATUBHOIO perfiameHTa no npeaocTaBneHunto
MyHuumMnansHoOn ycnyrm

MepeuyeHb U copgepXaHe aAMUHUCTPATUBHbIX OeMCTBUMIA, COCTABNAOLWMX aAMUHUCTPAaTUBHbIE Npouenypbl

1. Mpuem u peructpauusi 3asiBrieHUs U JOKYMEHTOB, Nepeaaya ux B nogpasgeneHne AQMUHUCTpaLUKU, HenocpeacTBEHHO
okasbiBawLlee MyHMuunanbHylo ycnyry.

MopAaoK BbINOMHEHUA aAMUHUCTPATUBHbIX AEACTBUU NpU NIMYHOM obpaweHumn 3aasutensa (npeacraButenem 3asiBuTens) B

ModL|\

1. lMpnem 3anBneHns n JOKYMEHTOB.

Mopagok BbINOSTHEHUSA aaMUHUCTPATMBHbBIX 4ENCTBUIN Npy NnnyHOM obpalteHnmn 3assutens (npegcrasutens 3assutens) 8 MOL|

MecTto AQMUHUCTpPaATUBHbIE CpeaHum TpynoémMmKocTb CopepxaHue aencTBus
BbINOJIHEHUA AencTBus CpOK
npoueaypbi/ BbINOJTHEHUA
ucnonb3yemas UC
MoLl/ Mogyns | YcTaHoBneHue 1 KaneHgapHbIN 5 MUHYT [OKyMeHTbI MPOBEPSOTCA HA COOTBETCTBUE
MoLl ENC OY COOTBETCTBUSA AeHb (He TpeboBaHnsAM, YyKaszaHHbIM B NyHkTe 10 n
NMYHOCTM 3asaBUTENS | BKMOYaeTCs B MpunoxeHun 8 K HacTosLemy
(npeacraBuTens o6LWKnN cpok AOMUHUCTPATMBHOMY pernameHTy 3a
3asButens) npegocTaBneHns nckndeHnem 3asBneHnss B Cnyyae, €ecnu
OOKYMeHTam, MyHuuunansHom obpauyaeTcs cam 3asButensb nnu
yOOCTOBEPSOLLMM ycnyru). npeacrasutens 3asBuTens, YNOHOMOYEHHbIN
NINYHOCTb Ha noanucaHne 3asBneHus.
lMpoBepka 5 MUHyT
NONTHOMOYUI
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MecTo AAMUHUCTpPaATUBHbIE CpeanHnn TpynoémMKocTb CopepxaHue aencTBus
BbINOJIHEHUA AencTBuA CpoK
npoueaypbl/ BbINOSTHEHUA
ucnonb3yemas UC

npencraBuTens

3agasutens Ha

OCHOBaHWUn

AOKYMEHTa,

yOOCTOBEPSAIOLLErO

MONHOMOYMS (npwn

obpalueHunn

npencraBuTens

3asButens)

lMpoBepka 15 MUHYT B cnyyae HanuumMs ocHOBaHWW M3 MyHKTa

OOKYMEHTOB Ha 12 HacTosLWero ALOMUHNCTPATUBHOIO

npeameTr Hanuyus pernameHTa cneumanuctom ML npeanaraetcs

OCHOBaHWi ans obpaTtutbCca nocne npuBeAeHWUst OOKYMEHTOB B

OoTkasa B npueme COOTBETCTBUE c TpeboBaHNsMHN

OOKYMEHTOB 3aKoHodaTenbCTBa.

NopgrotoBka oTkas3a B MNo TpeboBaHuto 3asaButens

npuemMe 4OKYMEHTOB (npeactaButensa 3aaBuTens) YNONHOMOYEHHbLIM
cneunanuctom MOL| noagnucbiBaeTcs BblgaeTca
peweHne o6 oOTkase B MpuMemMe LOKYMEHTOB C
yKasaHMeM NpUYnH OTKasa B CPOK He nosgHee 30
MUHYT C MOMEHTa nonyyeHna oT JaaBuTens
(npeactaButens 3asaBuTensi) LOKYMEHTOB.

3anonHeHve 20 MUHYT B cny4ae otcyTcTBMA OCHOBaHUW OTKasa B

3aaBneHus, npuemMe OOKYMEHTOB crneumanuctom  MoL|

CKaHupoBaHue 3anonHsaeTca kapTodka MyHUUMnaneHOW ycnyru,

npeAacTaBneHHbIX BHOCATCA CBedeHWs o BceM [MonsMm B

OOKYMEHTOB COOTBETCTBUM C MHCTPYKUMEN, CKaHUPYHTCSH

n dhopmmpoBaHme npeacTaBneHHble 3asButenem

BbIMUCKN O npueme (npeactaButenem  3asBuTens))  OOKYMEHTHI,

3asBneHus n dhopmupyeTcs ANeKTPOHHOE Aerno.
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MecTo AAMUHUCTpPaATUBHbIE CpeanHnn TpynoémMKocTb CopepxaHue aencTBus
BbINOJIHEHUA AencTBuA CpoK
npoueaypbl/ BbINOSTHEHUA
ucnonb3yemas UC
npunaraemMbix B NpUCyTCTBUMU 3assutens
OOKYMEHTOB (npeactaBsutensa 3asBuTens, YNOSIHOMOYEHHOrO

Ha nognucaHve 3asiBNEeHWs)  3anorfHseTCs
3asaBneHue.

B cnyyae obpaweHus npeacraButens
3agasutens He YNOSTHOMOYEHHOIO Ha
nognucaHue 3asBneHus npeacTaBnaeTcy
nognucaHHoe 3asasutenem 3asiBrneHne. Ecnn
3asBrneHne He cOOTBETCTBYyeT TpeboBaHuAM —
cneunanuct MoL, nidopmupyeTt npeacrasmtens
3agButens 0O HeobGXoOMMOCTM  MOBTOPHOIO
3anonHeHnsa 3asiBneHns.

dopmmpyetcss  BbiNnucka. B Bbinucke
yKa3blBaeTCA NepeyeHb M KONMYecTBO JIUCTOB,
BXOOALWNA HOMEP, AaTa MonyvYeHus AOKYMEHTOB
oT 3assutena (npegcrtaButens 3asBuTtens) wu
AaTta roToBHOCTU pes3yrnbTaTa npefocTaBneHus
MyHuumnansHon ycnyru.

BbINMUCKa MOAMUCbIBAETCA CneunannucTomM
M®L, npuHaBWKXM AOOKYMEHTbI M 3asButenem
(npeacraButenem  3asButens).  Ak3emnnsp
noanncaHHOW BbINUCKW NepegaeTcs 3asBUTENto
(npegctasuTenio 3aaBuTens).

OcywecTBnsiercs nepexon K
agMunHucTpatmeHon npouenype «ObpaboTka u
npegBapuTesnibHOE PpacCMOTPEHNE AOKYMEHTOBY.

Mopsaaok BbINOMHEHNA agMUHUCTPATUBHBIX eNCTBUIA Npn obpaweHnn 3aasutens (npeacrasutensa 3assutens) yepes PITY.
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MecTto AagMUHUCTpaTUBHbIE CpeaHum pok TpynoémMKocTb CopepxaHue gencTBus
BbINOJIHEHUA Aencreus BbINOJIHEHUA
npoueaypbl/
ucnonb3yemas UC
PICY/ MocTynneHne 1 KaneHgapHbIN 1 KaneHgapHbIn 3agsutenb (npeacrtaButens 3asiBUTENs)
Moaynbe  okasaHusi | LOKYMEHTOB AeHb (He AeHb HanpasnseT 3asBneHune n OOKYMEHTbI,
ycnyr EMC OY BKItOYaeTcs B HeobxoanMble ans npenocTaBneHus
obLwmi cpok MyHuuunansHoOM ycnyru, B 3MEeKTPOHHOM BuUAe
npegocTaBneHust yepes PIIIY.
MyHuumMnansHom TpeboBaHMsa K JOKYMEHTaM B 3N1EKTPOHHOM
ycnyri). BUOEe  YCTaHOBMNEHbl N. 22  HacTosAwero

AOMUHUCTPATMBHOIO pernameHTa.
3asBrneHne un npunaraemble [OOKYMEHThI
noctynawT B WHTerpupoBaHHyto ¢ PIIIY B
Mogaynb okasaHua ycnyr EMC QY.
OcywecTBnsercs nepexon K
agMuHucTpaTtmeHon npouenype «ObpaboTtka u
npeaBapuTenbHOE PacCMOTPEHNE JOKYMEHTOBY.

2. O6paboTKa U NnpeaBapuUTeNibHOE PpacCMOTPEHNE AOKYMEHTOB

MecTo BbINONHEHUA

npoueaypbi/
ucnonb3yemas UC

AAMUHUCTpPATUBH
ble AencTBus

Cpok
BbINOJIHEHUA

TpyaoeMKocTb

CopepxaHue aencTBus
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AoMunHuncTpauns/ lMpoBepka B TeyeHunn 1 15 MUHYT Mpu NOCTYyNneHun 3NEKTPOHHbIX
Mogynb OKa3aHus | KOMMNIEKTHOCTU paboyero gHs AOKYMEHTOB oT MoL cneuuanuct
ycnyr EMC OY npencTaBreHHbIX AOMUHUCTPaUNN, OTBETCTBEHHbLIN 3a npueMm wu
3assutenem NPOBEPKY MOCTYNUBLUNX [OOKYMEHTOB B Lenax
(Nnpeactasutenem npegocraBneHns MyHuuyunanbHoOW ycnyri:
3asButens) 1) yctaHaBnuBaeT npeameT obpalleHus,
9NEKTPOHHbIX NnosIHOMoYns NpeactasuTens 3asBuTens;
OOKYMEHTOB, 2) npoBepseT NpaBUNbHOCTb OGOPMIIEHMS
NOCTYMMBLLMNX oT 3adaBneHns, KOMMSIEKTHOCTb NpenCTaBNeHHbIX
MoL| OOKYMEHTOB, HeobXoANMBbIX ans
npegocrtaBneHns MyHUUMNanbHOM  yCrnyrn, Wu
cooTBeTCTBUE nx YCTaHOBIEHHbIM
AOMUHNCTPATUBHbLIM perrnameHTomM
TpeboBaHuAM;
3) Peructpupyetr 3asiBneHne B Mogayne
okasaHus ycnyr ENC OY
Mpwn HeobxoauMocCTH 3anpoca,
ocywlecTBnaeT rnepexon K agMWHUCTPaTUBHOM
npoueaype «®dopmmpoBaHne U HanpasfieHne
MEXBEJOMCTBEHHbIX  3arMpoCOB B  OpraHbl
(opranunsauyum), yyacTByroLme B
npegocraBneHnn MyHuumnaneHoOm ycnyrmy.
AoMnHuncTpauns/ lMpoBepka 15 MUHYT Mpu nocTynneHnum [OKYMEHTOB B
Mogynb OKasaHuA | KOMMEKTHOCTH 3MeKTpoHHOM ¢opme ¢ PIIIY cneumanuct
ycnyr EMC OY npeacTaBreHHbIX AOMUHUCTPaUUK, OTBETCTBEHHbIN 3a MNpUeM W
3aasutenem NPOBEPKY MOCTYNUBLUNX [OOKYMEHTOB B Lenax
(npencraeutenem npegocTaBneHns MyHuuunansHom ycnyru
3aasutens) NPOBOAUT NpeABapUTENbHY NPOBEPKY.
9NEKTPOHHbIX 1) ycTtaHaBnuBaeT npeamMeT obpalleHus,
OOKYMEHTOB nosIHoOMouuns npeacrasuTens 3asBuUTens;
(3NeKTPOHHbIX 2) npoBepsAeT NpaBUNbHOCTbL OPOPMIEHUSN
obpasoB 3adBneHns, KOMMJIEKTHOCTb nNpeacTaBfEeHHbIX
AOKYMEHTOB) AOKYMEHTOB, HeobxoanMbIX ans
NOCTYNUBLUNX C npegocraBneHns  MyHUUMNANbHOM  yCrnyrn, u
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PIry COOTBETCTBUE nx YyCTaHOBIEHHbIM
AOMUHUCTPATUBHBIM pernameHTomM
TpeboBaHUAM;

AoMuHucTpaums/
Moaynb oKasaHus
ycnyr EMC OY

NoaroToBka oTkasa
B npueme
AOKYMEHTOB U1
yBeoOMIIeHne
3agaBurtens
(npeactasutensa
3assutens)
nocpeacTBOM
N3MEHeHNs cTaTyca
3asBneHnsa B
NWYHOM KabunHeTe
PMAry

10 MUHYT

B cnyyae Hanuumnsa ocHoBaHUM 13 nyHkTa 12
HacToswero AAMWHUCTPATUBHOIO perramMeHTa

crneunanmcTom AOMUHUCTpaunm
ocyllecTBnsaeTca  yBefdoMneHne  3aaBuTens
(npegcraBsutena 3aasutend) o6 oTkase B

npueme LOKYMEHTOB C yKa3aHWeM Npu4rH oTkasa
He no3gHee nNepBoro pabo4yero gHA, cneayroLlero
3a gHem nogaym 3assneHus yepes PIY.

B cnyyae oTcyTCTBMS OCHOBaHuUM [Ong
OTKasa B npueme [OOKYMEHTOB, pernctpupyet
3agasneHne B Mogyne okasanus ycnyr EMC OY.
OcyulectBnsaerca nepexon K agMUHUCTPaTUBHON
npoueaype «lpuHATUE peLueHns».

Mpwn HeobxoanumMocTH 3anpoca,
ocywlecTBnaeT rnepexon K agMWHUCTPaTUBHOM

npouenype «®PopmupoBaHne © HanpasneHue
MEXBEOOMCTBEHHbIX  3anNpocoB B  OpraHbl
(opranunsauum), yyacTByroLme B

npepocTtasneHnn MyHuuunansHoOm ycryrmy.

3. dopmupoBaHue 1 HanpasneHne MeXBeAOMCTBEHHbIX 3anpoCcoB B opraHbl (opraHu3aumm), y4acTByrowme B NpeaocTaBfieHmm
MyHuumMnanbHOM ycnyru.

MecTo BbInonHeHnsi | AGMUHUCTPATUBHbI Cpok TpynoémMKocTb CopepxaHue gencTBusA
npoueaypbi/ e JencTBuA BbINONHEHUA
ucnonb3yemas UC
AomMmnHuncTpauns/ Onpepgenexune TOT Xe pabounn 5 MUHYT Ecnn oTcytcTBYyHOT Heobxogumble ans
Moaynb okaszaHus | cocTaBa LOKYMEHTOB, AeHb npenocTaBneHns MyHuuunansHom ycnyrm
ycnyr ENC QY / nognexatumnx OOKYMeHTbI (cBefeHusl), yKasaHHble B nyHKkTe 11
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CM3B

3anpocy. HacTosiwero AOMUHUCTPATUBHOIO perfameHTa,

HanpaeneHune cneumanuct AAMUHUCTPaUMM OTBETCTBEHHbIN 3a

MEXXBEJOMCTBEHHbIX OCYLLeCTBIEHNE MEXBEeJOMCTBEHHOIO

3anpocos. B3aMMOOEeNCTBUS, ocyliecTengaeT
dopmupoBaHue " HanpaBneHue
MeXBEeAOMCTBEHHbIX 3aMpOCOB.

KoHTposb [o 5 paboumnx o 5 pabouunx gHen lMpoBepka  nocTynsieHMs  OTBETOB  Ha

npegnocTaBneHnst aHen MeXBeOMCTBEHHbIE 3anpocChl.

pesynbTaTta 3anpocoB

OTBeTbl Ha MEeXBEJOMCTBEHHbIE 3anpochl
noctynatT B Moayrnb okasaHusa ycnyr EMC OVY.

[Mpn nocTynneHun OTBETOB Ha 3anpochl
OCYLLIECTBNSAETCHA nepexoq K agMUHUCTPaTUBHOM
npouenype «lpuHATUE peLueHnsa»

4. MNpuHaTtue pelleHns.

MecTo AAMUHUCTPATUBHDI Cpok TpynoEMKOCTb CopepxaHue nencTBuA
BbIMOJIHEHUS e gencreuA BbINOJIHEHUS
npoueaypbi/ucnonb
3yemasa UC

AomMmunHncTpauns/ YBegomneHme o He nosgHee 5 5 MUHYT MNocne nonyyeHust OTBETOB Ha

Mopaynb okaszaHua | npegBapuTenibHOM pabounx gHen MEeXBEeJOMCTBEHHbIE  3anpocbl, B  Cry4ae

ycnyr ENC OY NOSIOXUTENBbHOM OTCYTCTBMSI  OCHOBaHUM [Ona  OTKasa B

peLueHnn n npegocTasneHnn MyHuMUMNaAnNbHOM YCnyru, He

HeobxoaMMOCTH nosgHee 6 paboyero AHA CO AHA perncrpaumm

NpoBeAEHNST OLIEHKN 3aaBneHus 3aaButenb (npencrasuTenb

PbIHOYHOM CTOMMOCTHU 3aaBsutens) yBegomnsieTcsi o}

apeHabl npenBapuTeNbHOM MOJNTOXUTENbHOM PELLEHUN Y

ncnpawmnsaemMoro Heob6X0aMMOCTM NPOBEAEHMNS OLLEHKN PbIHOYHOW

nmyLlecTea CTOMMOCTH apenpbl ncnpawmnBaemoro

UMyLLIECTBA.
AOMUHUCTPaUUSA nposegeHne B TeuyeHue 60 5 MUHYT Cneunanmctom ALMUHUCTPaUumn
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KOHKYpCHOro otbopa
OLIEHOYHOM
opraHmsauumn u
npoBefeHne OLEeHKN
PbIHOYHOM CTOMMOCTHU
apeHgHom nnaTbl 3a

pabouunx gHen

ocyulecTBndaeTcad NMOUCK OLeHO4YHOM
opraHu3aumn gnd onpeageneHnda prHO‘-IHOIZ
CTOMMOCTH apeHD,HOI‘/II nnaTtbl 3a

ncnpawmBaemMmoe nMyLLLecTBo

NMYLLIECTBO
AoMuHucTpaums/ MogroTtoBka npoekTa B Teuenun 4 15 MuHyT Cneunanuct AOMUHUCTpPaAUUK, OTBETCTBEHHbLIN
Mopaynb okasaHus peLleHns pabounx gHen 3a npepgoctasneHne MyHuUUNanbHOW YCnyru,
ycnyr EMC OY Ha  OCHOBaHMM  COBpaHHOro  KOMMnekTa
AOKYMEHTOB onpegenseTr BO3MOXHOCTb
npepocTtasneHns MyHuuunansHoOM ycryru.
Mpn oOTCyTCTBUM OCHOBaHMW Ond  OTKasa
nogrotaenveaeTcya NpoekT PeleHns no opme,
ykazaHHOM B [lpunoxeHun 4 K HacToswwemy
AOMWHUCTPATUBHOMY perfameHTy.
HanpaeneHwue 5 MUHYT MpoekT peleHnst BHocutca B Moayrnb okasaHus
NpoeKTa peLLeHns Ha ycnyr EMC OY v HanpaBngaeTcs
nognucb YNOSTHOMOYEHHOMY AOSDKHOCTHOMY ULy
YNONMHOMOYEHHOIO AOMUHUCTpaLMN.
AOJDKHOCTHOrO nuua
AOMUHUCTPaLNK
MoanucaHue 15 MUHYT YNOMHOMOYEHHOE AOJDKHOCTHOE nnuo
peLueHuns AOMUHUCTpPaALUMM  UCXOOS U3 KpUTEpUeEB
NPUHATUA  pelleHna O  npedocTaBreHun

MyHMumnansHoOW ycnyrm noanucbiBaeT
NMOArOTOBMEHHbLIN  MPOEKT  peweHna  nmbo
BO3BpaLLlaeT NPOEKT pelleHnsa Ons U3MEeHeHUs
peLueHns.
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5. HanpaeneHue (Bbligaya) pesynbTara.

MecTo BbIMNOMHEHNSA | AOMUHUCTPaTMBHbIE | CpeaHuit cpok | Tpyaoemkoctb | CogepxaHve OencTBus:
npoueaypbl/mcnonb3yemas | 4encTens BbINOSTHEHNS

nC

AgmuHucTpaums/ HanpasneHwue Te xe 3 paboumx | 10 MUHYT Uepes PITY:

Moaynb oOkasaHusi  ycnyr
ENC OY

(Bblgava) pesynbTaTa

OHSA

1) PesynbtaT B BMAOEe pelweHua 06
oTKase B npepoctasneHum MyHuuunansHou
yCryru Hanpasnsetca B IUYHbIA KabuHeT
3agasutensa (npegcraButens 3adaBUTENS) Ha
PIIY B BUOe 9NEKTPOHHOrO [OKYMEHTA,
noanncaHHoro arl YMNOMHOMOYEHHOIO
AOIMKHOCTHOrO Nnnua AAMUHUCTpaUu.

2) HanpaBneHHbIN 3assuTternto
(npeactasutento  3asBuTend) pesynbTaT
doukcmpyeTcs cneunannucTom

AomuHucTpauum B Moayne okasaHua ycnyr
EUNC OY.
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MecTto BbINONHEHNSA | ADMUHUCTpaTuBHble | CpeaHui cpok | TpyaoemkocTb | CopepxaHue OEeNCTBUS:
npoueaypbl/Mcnonb3lyemas | AencTens BbINOSIHEHNS
nC
YcTaHoBneHve 7 MUHYT Yepes MoLL:
nu4yHocTn 3asButens, 1) PesynbTar npegocTaBneHunst
npoeepka MyHuuunanbHom ycnyrm BblaaeTcs
MONMHOMO4UI 3assutenio (npepacrtasutento 3asBUTens)
npeacraBuTens No UCTEYEHMM CPOKa, YCTAHOBMEHHOro Ans
3asButensa, cBepka noaroToBKM pesynbTata npenocTaBreHuns
OpUrMHarnoB MyHuumunanbHoOW ycnyru.
AOKYMEHTOB C 2) Cneumanuct M®L, ycraHaBnusaet
HanpaBfeHHbIMU npeagmeT obpalleHnsi, NpoBepseT AOKYMEHT
9NEKTPOHHbIMM yOOCTOBEPSAOLWMIA  NIMYHOCTL  3asBuTens
obpasamu (B cnydae (npeactasutena 3aaBuTens), a Takke
obpalleHus yepes AOKYMEHT, MNOATBEPXAalLWMi NOSTHOMOYNS
PIry) npeacrasutens 3asBuTend, B criyvae
obpaweHnsa npeacrasutens 3aaBuTtend 3a
pesynbTaToMm. Mocne yCTaHOBMEHWS
nnyHoctn  3asButend  (npeacTtaBuTens
3agasutens), BbloaeT 3asaButento

(npeactasutento  3asiBuTend) pesynbTaT
npegoctasneHna MyHuumnanbHoOm ycnyru.
MpocTtasnseT OTMETKY o] Bblgaye
pesyrnbTarta npeaocTaBneHns
MyHunumnansHon ycnyrm B Mogyne MoL]
EUNC OY.
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I'Iepel-leHb n cogepxaHmne agMMHUCTPaTMBHBLIX OEeNCTBUN, COCTaBISAOLMX agMUHUCTPaTUBHbIE Npoueaypbl npu 06pau_leH|/||/| 3a OT3bIBOM
3aaBneHns Ha npepnocrasrneHne MyHmumnaanon YCIyru.

1. MNpuem 3aaBneHns N JOKYMEHTOB.

MopsgoK BbINOMTHEHUS agMUHUCTPATUBHbBIX 4ENCTBUI Npu NUYHOM obpalueHnmn 3assutens (npeactasutens 3assutens) B ML 3a oT3biBOM
3asBneHus Ha npegocTasneHne MyHUUMNansHOM YCyru.

MecToO AaMuHUCTpaTUBHbIE CpenHun TpyAoOEMKOCTb CopepxaHue gencreus
BbINOJIHEHUA Aencreus CpOK
npoueaypbl/ BbINOJIHEHUA

ucnonb3yemasa UC

MoLl/ Moaynb | YcTaHOBNeHue 1 KaneHgapHbIn 2 MUHYTHI [loKyMeHTbI NPOBEPSOTCH HA COOTBETCTBUE

Mol EMC OY COOTBETCTBUA AeHb (He TpeboBaHUAM, YykasaHHbIM B nNyHkTe 14.5. n
nnyHoctTn 3aABUTENs | BKIOYaETCs B MpunoxeHun 9 K HacTodALweMy
(npepcraBuTens obLwun cpok AOMUHUCTPATUBHOMY pernameHTy 3a
3aaBsutens) paccMOTpeEHUs ncknyeHnem 3asiBfieHNd B criydyae, ecnu
AOKyMeEHTam, 3asaBneHnsa Ha obpawaeTcs cam 3aasutenb nnu
yO0CTOBEPSOLLUM OT3bIB). npeactasutens 3asBuUTend, YNONHOMOYEHHbIV
NINYHOCTb Ha noanucaHne 3asBneHus.
MpoBepka 2 MUHYTHI
NOSIHOMOYNIA
npeacrasButens
3agasutens Ha
OCHOBaHW
AOKYMEHTa,
yOOCTOBEPSAIOLLEINO
NONIHOMOYNS (npw
obpaLueHunn
npeacraBuTens
3aaBsutens)
MogroToBka oTKasa B 10 MUHYT B cnyyae HanuMyus OCHOBaHWM M3 MyHKTa
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MecTo
BbINOJIHEHUA
npoueaypbl/

ucnonb3yemas UC

AAQMWHUCTpPATUBHbIE
AencTBus

CpegHumn
CpOK
BbINOJIHEHUA

TpyAoE€MKoOCTb

CopepxxaHue nencrTBus

npueme AOKyMEHTOB

3anornHeHue
3aaBreHus

n dopmupoBaHue
BbIMUCKN O npueme
3asBneHus 006
OT3bIBE

12 HacCTosLLEero ALOMUHUCTPATUBHOIO
pernameHTa crneunannucTom MoL|
ocyllecTBndaeTca MHopmupoBaHne 3asiBUTens
(NnpeactaButens 3aaBuTensl) 0 HeOBXooMMOCTU
npeabsBreHns AOKYMEHTOB ans
npegocTaBneHns MyHuuMnanbHOM ycnyrm wu
npeanaraetca obpaTuTbCA Nocne npuBeaeHns
AOKYMEHTOB B COOTBETCTBME C TpeboBaHUAMMU
3aKoHoAaTenbCTBa.

Mo TpeboBaHuto 3aasutend
(npeactaBsutens 3asBuTens) YyNoHOMOYEHHbIM
cneumanuctom MOLl nognucobiBaeTcs BblgaeTcs
peweHne o6 oOTkase B NpuMemMe AOKYMEHTOB C
yKaszaHneM MpuymnH oTkasa B Cpok He nosgHee 30
MUHYT C MOMEHTa nonyyeHus o1 3aaButend
(npepcraBuTens 3asBuTens) AOKYMEHTOB.

15 MUHYT

B cnyyae oTcytCcTBMS OCHOBaHMM OTKasa B
npueme OOKYMEHTOB cneuunanuctom  MOL
3anonHsaeTca kaptoyka MyHuumMnansHOW ycnyru,
BHOCATCA CBeAeHMs no BCeM MnNonsMm B
COOTBETCTBUM C WHCTPYKLMEWN, CKaHUPYIOTCA
npeacTaBneHHble 3aaBuTenem
(npeactasutenem  3asaBuTEnNs)  OOKYMEHTHI,
dhopmMupyeTcst SNEKTPOHHOE Aeno.

B nPUCYTCTBUMU 3assutens
(npeactaButensa 3aaBuTens, YNOSIHOMOYEHHOMO

Ha nognucaHve 3asiBrieHUsl)  3anosiHaeTcH
3asBneHue.

B cnyyae ob6paweHns npegcraBuTens
3assutensd He YNOJSTHOMOYEHHOIO Ha
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MecTo
BbINOJIHEHUA
npoueaypbl/

ucnonb3yemas UC

AAQMWHUCTpPATUBHbIE
AencTBus

CpegHumn
CpOK
BbINOJIHEHUA

TpyAoE€MKoOCTb

CopepxxaHue nencrTBus

noanucaHue 3asBneHus npeacrasnsaeTcd
nognucaHHoe 3asasutenem 3asereHune. Ecnu
3asBneHne He cooTBeTCTByeT TpeboBaHUAM —
cneunanuct MOL| nHpopmupyeT npeacrasutens

3agButena O HeobGXoOMMOCTM  MOBTOPHOrO
3anonHeHnsa 3asaBneHus.
dopmmpyetcs  BbiNnuMcka. B Bbinucke

yKka3blBaeTCs MepevyeHb U KONUYEeCTBO fIMCTOB,
BXOASALNA HOMep, AaTta NnosydeHus JOKYMEHTOB
oT 3aasutens(npegcraButena 3asButens) wu
AaTta roToBHOCTU pesynbTata npefocTaBreHus
MyHuumnansHon ycnyru.

Bbinucka nognuceiBaeTca  cneuManucTom
MO®LU, npuHaBWWM OOKYMEHTbl U 3asBuTenem
(npeactasutenem  3asButens).  Ok3emnnap
MOANUCaHHOW BbINUCKN NepeaaeTca 3asBuTento
(npeacTtaBuTento 3aasuTens).

OcyuwlectBnsercs nepexog K
agMuHucTpaTtmeHon npouenype «ObGpaboTtka u
npeABapuTeribHoe pacCMOTPEHME JOKYMEHTOBY.

MopsaokK BbINOMHEHNA agMUHUCTPATUBHBLIX AENCTBUI Npu obpaweHnn 3assutens (npegcrasutens 3assutens) yepes PIY 3a oT3biBOM
3asiBrieHus Ha npegocTasneHve MyHUUMNansHOW yCnyru.

MecTo AOMUHUCTpPaATUBHbIE CpenHuu pok Tpyno€émMKocTb CopepxxaHue gencTBus
BbINOJIHEHUA AencrTeus BbINOJSIHEHUA
npoueaypbl/
ucnonb3yemas UC
PIry/ MoctynneHue 1 KaneHgapHbIn 1 KaneHaapHbIN 3assutens (nNpepacrtasutens 3asButens)
Moaynb  okasaHus | JOKYMEHTOB AeHb (He AeHb BpaBe B O3rEKTPOHHOM BuAe Yepes3 JWNYHbIN
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MecTto
BbINOJIHEHUA
npoueaypbl/

ucnonb3yemas UC

AQAMUHUCTPATUBHbLIE
AeucTBuUA

CpenHnn pok
BbINOJIHEHUA

TpynoémMKocTb

CopepxaHue gencTBus

ycnyr EMC OY BKItOYaeTCs B kabuHet PIIY HanpaButb 3asiBneHne 06
obLwmin cpok OT3bIBE.
npenocTraBneHuns OcywecTtBnsieTcs nepexoq K agMUHUCTPaTUBHON
MyHuumnansHon npoueaype «O6paboTka w npegBapuTenbHOE
ycnyriu). pacCMOTPEHNE JOKYMEHTOBY

2. ObpaboTka n npeaBapuTesibHOe pacCMOTpPeHue AOKYMEHTOB.

MecTo BbINonHeHNss | AAMUHUCTPATUBH Cpok TpyaoeMKocTb CopaepxxaHue gencrTBuA
npoueaypbl/ ble AeNCTBUA BbINOJIHEHUA
ucnonb3yemasa UC
AomMmunHncTpauns/ Peructpauus B TeueHune 1 5 MUHYT Mpwn NocTynneHum AIEKTPOHHbIX
Mogynb OKasaHusa | 3aaBneHus 06 paboyero aHs OOKYMEHTOB oT MoL| crneunanuct
ycnyr EMC OY OT3bIBE AOMUHUCTPaUUK, OTBETCTBEHHbIN 3a MNpueM Wu
npoBepKy NOCTYMNUBLLMX AOKYMEHTOB
yCTaHaBnMBaeT MNPUHATO M pelleHne Ha
npegocrasneHne MyHuyunanbHOW ycnyru.
OcyuwecTtBnsieTcs nepexoa K
agMuHucTpatmBHon  npouepype  «[llpuHsTtue
peLUEHNS.
AoMnHucTpauns/ lMpoBepka 15 MUHYT Mpn noctynneHun 3assBneHuss o6 oT3biBE
Moaynb oKa3aHusA | KOMMJIeKTHOCTU yepes PIIIY cneumanuct AgmMuHUCTpaumn,
ycnyr EMC OY npeacraBreHHbIX OTBETCTBEHHbIN 32 NpPUeM U  MPOBEPKY
3aaBuTENEM NOCTYNMBLUMX JOKYMEHTOB.
OOKYMEHTOB, 1) npoBepsieT NpaBUSILHOCTb OGOPMIIEHUS
HanpaBnNeHHbIX 3asaBnenHuns 06 OT3blBE, KOMMJIEKTHOCTb
yepes PIry npeacraBneHHbIX AOKYMEHTOB.
2) ycTaHaBnuBaeT NPUHATO NN peLLEHNE Ha
npegocrasneHne MyHuuunanbHOW yCryru.
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AoMmuHucTpaums/

NoaroTtoBka oTkasa

10 MUHYT

B clniy4ae OTCYyTCTBUA B IJIEKTPOHHOM BUAE

Mogynb oKasaHus | B npueme OLHOrO WM HECKONbKUX [OOKYMEHTOB, a TaKxe
ycnyr EMC OY OOKYMEHTOB, HEeCOOTBETCTBUSA  [AOKYMEHTOB  TpeboBaHuAM,
HanpaBreHHbIX ykaszaHHbiM B nyHkTe 14.5. n lMpunoxeHnn 9 K
yepes PIry HacTosweMy AOMUHUCTPATUBHOMY pernameHTy
crneunanmcTom AOMUHUCTpaunm
ocyulecTBngeTcs MHpopMupoBaHue 3asiBuTens
(npeactaBsutena 3aasutend) o6 oTkase B
npueme 3adaBfeHUs Ha OT3bIB C YKasaHWeM
MPUYMH OTKa3a B MNepBblii pabounin OeHb,
cnefylownn 3a gHeMm nogadun 3asiBfieHnsa yepes
PITY.
B cnyyae ecnu OTCyTCTBYKOT OCHOBaHUS
OoTKa3a B npuemMe [OOKYMEHTOB creunanvcTtomM
AOMUHUCTpaUMM  OCYLLLECTBRSIETCA nepexoq K
agMuHucTpatmBHon  npouenype  «[lpuHaTtue
peLueHns».
3. NpuHaTHE pelueHus.
MecTo AAMUHUCTPaATUBHDI Cpok Tpynoo€MKoCcTb CopepxxaHue aencTeus
BbINOJSIHEHUA e AenucTBuA BbINOSIHEHUA
npoueaypbi/ucnonb
3yemasn UC
AomMmnHucTpauns/ noaroToBKa npoekTa TOT Xe 15 MUHyT Cneuunanuct AODMUHUCTpaUnnN, OTBETCTBEHHbIN 3a
Mopaynb okasaHus peLleHns KaneHaapHbIn npegpoctasneHMe MyHuuunansHOW ycnyru, Ha
ycnyr ENC OY OeHb. OCHOBaHWM COBPAHHOrO KOMMSEKTa LOKYMEHTOB

onpegensieT  BO3MOXHOCTb
MyHuuunansHomn ycnyru.

Mpwn Hann4nu OCHOBaHWUMN ansd oTKasa
nogrotaenueBaeTca NpoekT PeweHna no ¢gopwme,
ykazaHHOM B [lpunoxeHun 14 Kk HacTosdwwemy
AOMWHUCTPaATUBHOMY perfiameHTy.

[Mpn  OTCYTCTBMM  OCHOBaHWW  Ons

npenocTtaBiieHnsA

OTKa3a
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HanpasneHune
NpoeKTa peLlleHns Ha
noanuchb
YNOSTHOMOYEHHOMY
OOHKHOCTHOMY nnLy
AOMUHUCTPaLNK

MNoagnucanne
peLweHuns

nogrotaBnmeBaeTcsa NpoekT PelweHna no ¢opwme,
ykaszaHHon B [lpunoxeHun 13 Kk HacToswemy
AOMUHUCTPATUBHOMY perfameHTy.

5 MUHYT MpoekT peweHna sHocutca B Moaynb okasaHus
ycnyr EVC oy nC HanpaBnseTca
YNONHOMOYEHHOMY OOJMKHOCTHOMY niuy
AOMUHMCTpaUumn

5 MUHYT YnonHomMo4eHHoe JOIMKHOCTHOE niuo

noAnucbiBaeT NOATOTOBMNEHHbIN MPOEKT peLleHust
nMbo  BO3BpallaeT NPOeKT pelleHus  ans
N3MEHEHMS PeLLEHNS.

4 HanpasneHue (Bblgada) pesynbTaTa.

MecTo
npoueaypbl/ucnonb3yemas | 4eMCTBUA
nc

BbIMNOJTIHEHUA AAMVIHVICTpaTVIBHbIe

CpenHun cpok | TpypoemkocTb | ConepxaHue AencTBusA:

BbIMNOJTIHEHUA

AomuHucTpaums/
Mogaynb
ENC OY

Hanpaenenue

okasaHust  ycnyr | (Bblaava) pesynbtaTa

Tor xe pabouymn | 10 MUHYT
AeHb

Yepes PII'Y:
1) PesynbTat B Buae peLueHns
HanpasnsieTcs B NNYHBIN KabuHeT

3agsutento (npeactasutento  3asiBuTensd)
nocpenctsom PIIIY B BuAe 3neKTPOHHOrO

OOKYMeHTa, noanucaHHoro arl
YNOSTHOMOYEHHBIM  AOHKHOCTHLIM  FINLOM
AOMUHUCTpauuu.

2) dakT npepocTaBneHna peasynbTaTta
paccmoTpeHnsa  3asaBneHuss o6  oT3biBe
dukcupyetca B Moayne okasaHus ycnyr
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MecToO BbINONMHEHUsA
npoueaypbl/ucnonb3yemas
nc

AAQMUHUCTpPaATUBHbIE
AencTBus

CpegHun
BbINOJIHEHUA

CpokK

TpyaoeMKocTb

CopgepxaHue gencrTBus:

MoL/ Moagyne MoL, ENC
oy

HanpasneHue
(Bblgava) pesynbTaTa

ENC OY.
B cnyyae Heobxogmmoctn 3aaBuTEnb
(npepctaBuTenb 3aasutens)

AOMNOSTHUTENBHO MOXET MNONyYUTb pesynbTar
yepes MOL npu ycnoBuum  ykasaHus
cooTBeTCTBYyHOWEro cnocoba nonyvyeHus
pesynbtata 3asiButenem (npeacraButenieMm
3assutens) B 3agBreHuu.

10 MUHYT

Yepes MOLL:
1) B atom cnyyae cneunanuctom MoL|
pacneyaTblBaeTcs konus
3NEeKTPOHHOro AOKYMeHTa Ha

OymaxxHOM HocuTene, 3aBepsieTcs
nognuceio  crneunanucta MoOU  wn
nevatbto MOLI.

2) Cneunanuct MoL| BblgaeTt
3aasutento (npeactaBuTento
3aasutens) pesynbtaTt, NPUHUMAET Y
3aasutens (npeactasutens
3aaBuTens) BLINMUCKY O MONyYeHUU
pesynbTarta.

3) npocTtaBnser OTMETKY O Bblaye
pesynbTata B HanpaeneHue (Bblgaya)
pesynbTaTa.
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Mpunoxexve 18
K TUNoBOWN hopMe aAMUHUCTPATUBHOIO perfaMeHTa fno
npegocTaBnexHnio MyHuumnansHon ycnyrm

Mopava 3asBnexHuns n

POrY
OKYMEHTOB
] b OCHOBaH
Mpuem 3assneHuns un N oTKasa B
P > A na—» OTKas B Npveme [OKYMEHTOB
OKYMEHTOB
HeT
4
AOMUHUCTPauus -
PervcTtpauus 3asBneHus. dopmrpoBaHue n B TeyeHun 5
O6paboTka n o HanpaeneHue p.A. co AHsA
npegsapuTesibHoe MeXBeOOMCTBEHHbIX perucTpaumun
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